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Legislative Committee By-Laws

Purpose

/ N - »

| The function of these bylaws is to establish structure and operating procedures for The
: H ULk O ( | Legislative-Committee of the Florida International University Biscayne Bay Campus

’ L\.Student Government Council. '

‘ Duties of The Legislative' Committee. -

_ ¥ Todoe @ mrovehs . Meet at least once each complete month of the academic year,{with none
of these meetings being held during vacations-or-legal holidays\.)
- Make available all records of its proceedings to the campus community.

Ve

-
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Powers of The Legislati ay équﬂve%,
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- Approve or disapprove proposed legislation. Only legislation approved by
the Legislative Council shall appear before the General Council for a vote.

- Legislation shall be written as a resolution, appropriations bill or Council
bill.

- Proposed legislation shall only originate from the SGC President, SGC .
Vice President, Legislative Committee Members, and the standing
committee members.

- Appropriation bills shall only originate from the Finance Committee.

Legislative Committee Members |

The seats of the Legislative Committee shall consist of all voting Members, which are the
following Representative(s):

- Arts and Science - Business Administration

- Broward - Journalism and Mass Communication
- (2) Graduate - (3) Representative-at-Large

- Hospitality Management - (2) Lower Division

- Housing - College of Urban and Health

- Nursing

- Vice President



Officers and Secretary of the Legislative Committee

The officers of the Legislative Committee shall be the Chairperson and the Vice
Chairperson. There shall be a committee secretary. The committee shall appoint the
Vice Chair and Secretary. ‘

Duties of the Officers and Secretary:

Chairperson:

- The SGC Vice President shall serve as the Chairperson to the Legislative
Committee.

- The Chairperson shall preside over the Legislative Committee meetings and make
all necessary arrangements for those meetings, including setting the agenda and
conducting the business of the meeting. He/she will vote only to break a tie.

Vice Chairperson:

- Shall fulfill all Chairperson duties and responsibilities in the absence of the
Chairperson and assist in his/her responsibilities.

Secretary:
- Shall be the official record keeper of the Legislative Committee by taking minutes

and faithfully archiving all proposed legislation appropriately.
- The minutes shall by typed and archived within 48 hours of the meeting.

Attendance
- Legislative Committee members, who miss a total of three unexcused/excused
Legislative Committee meetings, will appear before the next general council

- meeting for a review of removal from office.

<z)lf a Committee Member arrives more than half hour after the start of the meeting
he/she will be considered absent for that meeting.

Conduct of Business

- Except where contradicted in these Bylaws, The Legislative Committee shall
conduct business in accordance With Robert's Rules of Order, Newly Revised.



Introduction of Legislation

- Legislation, which has already been brought to the general council meeting, may
be voted upon and discussed by the Legislative Committee at the next Legislative
Committee meeting. '

- All motions and amendments shall be reduced to writing, if desired by the Chair
or by any, and shall be read before the Committee and voted on in the general
council meetings.

Voting

There shall be exactly five (5) distinct voting methods used by The Legislative
Committee. They are listed below in order of greatest precedence:

Voice vote

Roll Call vote

Acclamation (unanimous consent)
Hand vote

Ballot vote

NN =

The Chairmen of the Legislative Committee normally determines the manner of voting.
However, if a Committee Member calls for a greater precedence method of voting for an
individual question, that method must be used. If multiple requests are received, the
request with the greatest precedence shall be honored.

A Committee Member shall decline to vote, in committee or on the floor, on any matter
when he/she believes that their voting on such matter would be a conflict of interest.

Quorum

A quorum of the Legislative Committee shall be defined as more than half of the seated
voting Committee Members.

If a Committee Member leaves a meeting, with no clear intention of returning, without
the express permission of the Chair of the Legislative Committee or of the Legislative
Committee, and a quorum of the Legislative Committee is subsequently lost, that
Committee Member shall be considered to be absent for the entire meeting.

Amendments

Proposed amendments to these Bylaws must be submitted in writing to the Legislative
Committee Members at a regular meeting of the Legislative Committee.

The Legislative Committee at the next general council meeting after which the proposal
for amendment was submitted must announce the proposed amendments. To be adopted,
an amendment must receive a two-thirds (2/3) vote at general council meeting
immediately following the Legislative Committee meeting.
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_ SECTION I BUDGET -

" .. A A&S FUND The State of Florida has

established a separate Activity. & Service Fee.
This fee shall be collected as part of the student

-+ tuition as a dollar amount per credit hour and

shall be retained by the- Un1vers1ty and pald

~.. - into a separate A&S fund. .

. AUTHORITY The allocation and
expenditure of these funds shall be determined
by the Student Government Association

- through the University Wide Council and-the

-~ individual Student Government -Councils. The

- SGC ‘University Wide Council is responsible

- for allocating funds. for “University .:Wide”

i expenses;: and the -Biscayne Bay -Gampus

. Student. Government Council (BBC $GC) is

responsible for the allocation and expendlture
of A&S Fee for its campus. .

-C.-FISCAL YEAR Thefiscal year for the SGA
- will:by July 1 to June 30. \

. :CHRON OLOGY The -process for preparing

- the annual fiscal budget shall begin in-earnest
- .no -later than August 15 of the previous

- -academic year. This process will include: - -

- 1.~ The- Office-of - Budget - Planning and
. Analysis . submits -to ' the Student

- -.Government - preliminary projected

. figures of -enrollment as well -as-fee
revenue for the next year. It will be

understood that these ﬁgures are:

- pro;ectlons

2 The Fmance Commrttee wrll make

. available budget request forms: for any

i+ urinterested : parties. wishing: to request

funds of the A&S Fund. These forms

along with a set deadline will be

' - - advertised and made available to any

exrstmg funded -entities; as well as any

- .groups that . have recelved funding
wrthm the past three years v

3 The Fxnance Commrttee wrll schedule a
budget hearing no later than one week

present
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... following .- the deadline for Request

Forms. The -purpose of this hearing is to

- give an' opportunity for requesters to
make - presentations and to ‘be able to
-respond to questions from Finance
. committee- Representatives: This hearing

will also be advertised. and -open to the
public; groups making requests are

S requrred to attend.

Umversny Council erl ﬁrst prepare a

budget draft to determine fixed expenses
for University Wide expenses to include
but not be limited to the Student Media,

i < »Greek Councils:and Honers\C'ou'ncil..ﬂ

5. -The Finance Committee will then prepare
- a budget draft for the Biscayne.Bay
o+ Campus, once the - University Wide

- figures have been decided and - the

¢ . - ;remainder of fees split according to the

-.Full Time Enrollment . (FTE’s). on
campuses.

. 6. The Office of Budget Planning will
- . ..-update FTE projects as necessary -during
"..+the - course ~.of the year. It :is the

responsibility - of ~both the . University
council and Finance Committee 10 make

» - any. necessary adjustments: due to any
 + discrepancy.: between budgeted - figures
- - and projects to ensure-a balanced budget:

T A »budg‘et hearing for the purpose of

public: oprmon on the budget drafts will

*- "be held. prior. to the last week .in March.
—+-This forum; -as-well as the drafts, will. be
- advertised . and -.publicized, .. and .all

beneficiaries of A&S fees -f,shou-ld, be

S

Aﬁer the start of the Spnng semester but
..prior to  February - 15, ‘the University
- Council will finalize its budget at.one.of

its regular meetings. At the same. time,
the Finance Committee will submit its

o .+ draft for-approval by the:Council at a
...+ regularly . scheduled meeting, . by a: two-
= thirds. vote-and .amended by a two-thirds

vote. A rejected budget shall be returned
to the Finance Committee for revision. . -



9 The finalized budget will be submltted to

- the Umvers:ty President for his approval or

-+ veto 'via - the:*Vice - President of Student

~Affairs in accordance with State Statutes. If

no ‘action: is taken within fifteen (15) days

- - following: presentatlon, the budget shall be
SRR -:"deemed approved s

10. It is the respons1b11rty of the Finance

' Committee to review and make

-+ recommendations.: to- SGC for the

B ?-expendlture of all'reserve and unallocated
ﬁmds of the: SGC budget

SECTI.N II- BUDGET AUTH.RIZATION

Once the budget has been finalized and ‘the SGC
President ‘has: signed: it “into éffect;the newly elected
Counicil and Finance Committee will have the duty to
authorize individual budgets. This should be done by
July 1, whereas: after-that date no-disbursements will
be allowed if a budget has not been authonzed

A. SGC Accounting and/or the Fmance Chairperson
will inform all funded entities'of approved allocations
by June 1-and: thus-request-a catégorized: budget from
eédch entity by @ certain deadlineto be established by
Fmance Chalrperson and/or Pres1dent

Any’ entlty requestmg funds from the SGC BBC

shall: ‘first- go+:t6 the  Finance:: Committee for its

reeommendatmns Such requests: must bein writing.

€ The Fmance Commtttee and Umvers1ty Councll .

: w111 the‘n 5 ( ew mdwxd_ual budgets Umversnty

ave. the approval by v'

Pres1deut of Student;

SGC- BBC ByLaws  -Page 2-
C. The SGC President and the SGC Fimance
Chairperson, as well ‘as' the ‘SGC ‘Accountant or
designee of the Vice President of Student Affairs
shall - approve: apprOpnatlons or transfers of any
contmgency reserves o :

’D Monthly ﬁnanc1al reports shall be made avallable

‘ to:the SGC President, Finance Chauperson, as well
as one copy for the Council to review, detailing any
dlsbursernents and money transfers

SECTION IV— COMMITTEES

The Standmg Comrmttees of the SGC: shail be the
Finance Committee,. Student -Services: Committee,
'Academic Aﬁ‘airs Committee; ‘Student Union Board
- International ~ Student. * Services
C_ommlttee and Campus Life Committee: Tt will be
‘the’duty of these committees to' presernt items for
- discussion and solutlons to the Student Govemment
Council. - Feotun A

~Ac All SGC Representativesimust sérve on:at least
one. - Standing:» - i ;Committee.

.:Bi “‘Committee-Chairpérsons willibe cliosén through
“-an’ application process:and appointed:by-a’ simple
simajority of the entire:SGC: A:Chairperson may be

removed from office by-a two-third vote:of the SGC.

G Cemmxtteeswxllmeetat ‘least twice'a month to
ieonduct -business. Attendance and: minutes will be_
irecorded, dlstnbuted and ﬁled in: the SGC office

D Each Standmg Commnttee shall have the power
to form sub-comm1ttees to address a speclﬁc idea,
1ssue or conoem Sub-commlttees may conduct

servmg' as. members Any addmenal ?ﬁxembers must
be -mcluded_ 5 on a ros r and have personal ’



.F.-. Committee Chairpersons will be expected to

present a report to ‘the Council ' following each
meeting. In their absence a Vlce-Chatrperson or
* member should present a report. :

G. Committees are only a working group of the
Student Government Council. Any official decisions
and/or projects, initiatives and measures must be
brought before the Council for approval, by way ofa
resolution or an' appropnatrons bﬂl :

H. Any matter being presented to the SGC in the form
of a resolution or appropriation bill by a standing -
commrttee must be sponsored by two representatrves

I Each Standmg Commrttee shall have such authorrty
as necessary to.conduct research and make I
recommendations concerning areas under the authonty
of that Committee. L

J. All'Standing Committees; excluding the Finance
Commrttee, will be allocated a budget

K. Each Standmg Commrttee shall hereby be
empowered to allocate any funds: budgeted to that -
Committee by a simple majonty vote in any meetrng
Where there isa quorum L

L All Standmg Commrttees exciudmg the Fmanee
Committee, shall allocate their budget by way of an
appropriations bill sponsored by twozrepresentatives». »

1. Only-approved-appropriations of more than
- three-hundred dollars:($300) will be -
" brought before the. SGC. With a majority:
- vote, the appropriation shall be:approved.

M. The SGC President and Vice Presidentu are ex}
officio non-vetmg members of all Standmg
Comrmttees '

N Standmg Commrttee Chatrpersons wrll be requrred
to put in ten (10) hours a week as office hours, five (5)

of whrch must be in the ofﬁce ttself

SECTION V- SELECTION OF STANDING
COMMITTEE OFFICIALS" -

A. The Chairpersons of each of the Standing
~ Committees will be elected by simple majority vote of
the Council at a regular meeting.
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-B.: To be eligible, all candidates will submit proper
apphcatrons and platform for review of Councrl

C Vote w111 be by secret ballot

D. Each Standing Committee shall appoint a vice
-chair and secretary by way of a majorrty of the
standmg committee- members '

) In the absence of the charr the vice chair
shall assume the dutres of the- chatr

2. The secretary shall be the official record
keeper of the Standing Committee and
will- file -the: minutes of each meeting
within 48-hours.

3. The vice chair and secretary may not hold
such a posrtron on another standing
committee, but 18 hmrted to only bemg a

: member :

E. Standing Committee Vice-Chairs and Secretaries
may be removed from office by a majority vote of
the Commrttee or by a: majonty vote of the SGC.

SECTION VI- F]NANCE COMMTTEE

A, The Finance Committee will be comprised of the

~Finance Chairperson and four SGC Representatives
appomted through a majonty vote of the: SGC

B The Fmance Commrttee is charged wrth the
-responsibility . - of preparing - and - submitting = a

" complete budget draft to the SGC based on'the

pro;ec&d budget ﬁom the SGA Umversrty CouncrL

rC It is the responsrbrltty of the Fmance Commrttee
1to review and make-recommendations to:the SGC

~ for the expenditure of all reserve and:unallocated

funds of the SGC budget, as well as any line item

transfers in the completed budget

v_ 1 All appropnatrons must ﬁrst be approved
by the Ftnance Commrttee

w2 Only approved appropnattons ‘by: the

.+ Finance Committee of more. than five-
hundred dollars ($500) will be: brought
before the SGC. With a majority vote, the
appropriation shall be approved.



.- 3., If not approved. by the- Finance
Committee, this will be reported to the
Council at the next regularly scheduled
meeting. S

- 4.. - If a:Représentative: - wished. for the

- Finance Committee - -to .reconsider - an

appropriation, . he/she : must . gain : a
majorrty vote of all votmg members.

D In regards to the dtsbursement of unallocated funds
to entities not already funded by the Student
o Government Councrl

5 1. Expendltures over.one’ hundred dollars ($100)
and up to five hundred dollars ($500) must be
approved by a regular meetmg of the Finance

= Comtmttee e

« +2.- Minor. expendttures up to ‘one hundred dollars
(3100) must be authorized by the Finance
Chair and the SGC President or Vice Presrdent

- in the Presrdent ] absence ¥

E Any appropnatrons brll bemg presented to the SGC
by the Finance Commrttee must have two sponsonng
Representatives: - ; - B

F. " ‘The. Finance: Committee’s - procedure for
accountability -of ‘the SGCbudget expenditures:.and
reserve appropriations is :justified - through: making
requirements deemed necessary to assure that budget
expernditures: -and reserve:: appropriations: have béen
disbursed and spent per the SGC’S ongtnal allocatron
mtent : B T R AR

G The Fmance Commtttee may Spec1fy cntena 8
associated with: thié allocation :of funds, including but
not- limited - -to...timing,.: standards; levels :of
accountability and - specrﬁe mstructrons as. stated in
Finance Code andBylaws B L PR RATE

 SECTION VI ACADEMIC AFFAIRS
‘COMMITTEE,

A The purpose of thls commrttee is to review and
evaluate academic; -issues- -and make ‘necessary
recommendations that wrll represent students views
onrssues A B A ALE o
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~Should the SGC undertake-a program of faculty
evaluatrons the committee wﬂl oversee thrs pro_;ect

C ThlS commrttee shall also oversee. the operattons
and services of the Lrbrary

- D. Thrs commrttee shall host an annual scholarshrp
falr T Com

SlECTION VIIE STUDENT SERVICE'S.'- N
'COMMITTEE

A Thrs oommrttee shall also recommend services to
be provrded and- evaluate .current services . being
oﬁ‘ered to ensure that they are servmg student needs

B Thxs comrmttee shall alse have representatron on
- the":Student . Health. :Advisory - umversrty ~wide
committee. A

SECTION IX- STUDEN T UNION BOARD

A. The purpose of the Student Umon Board is to
facilitate-a. working relatronshrp between the SGC
and the Wolfe Umversrty Center N

B The Board shall serve - in assrstmg in: the
allocation of the Wolfe University Center’s Fiscal
Budget: Prior to a budget request being submitted to
the: Finance Committee, the SUB will. recommend a
draft to-the Finance Committee.:; i+ i o o

+C.: The SUB-shall serve as:the. SGC’s -voice in the

decision-making - ‘process . :of . -room:.::and space
allocation and operating hours, as well as discerning
and addressing student’s - .concerns--in order to
1mprove services.
D. In the event that the Student Center is: granted A
- CITF Allocation, the SUB will analyze the:needs of
the building and, working with the WUC staff,
i prepare a- request to present to the Vlce Presrdent of
. ‘Studént Affairs. " e T SALIRIE Tt TR

E. Throughout the year the SUB Wlll also be
charged ‘with the" responsrbrhty of supemsmg the
expenditures .of WUC funds.: ;




. SECTION X- CAM.PUS LIFE COMM]TTEE

A Thrs comrmttee wrll facrlrtate a workmg
" relationship between the- Student Government Council
and the department of Campus Life as well as the
Student Programming Council, Student Organizations
Council, Bay Vista Hall Council, the. Honors Council,
Panther Power and any other A&S ﬁmded aet1v1ty
entities. . .

B. The puxpose of thiscommittee will be to serve as a
research and recommending body. By studying and
proposing - ideas, the goal of this group will be to
enhance Campus Life at the University and within the
resources of . the - aforementioned :groups. -and
departments as well as other entltres -within = the
Umversrty

SECTION XI- INTERNATIONAL STUDENT
: SERVICES COMMITTEE . .-

A. The purpose of this committee shall be to
investigate international -student -concerns: and -make
recommendations as deemed appropriate.

B. - This committee shall-also- recommend ‘services to
be provided . and - ‘evaluate - current services being
offered to ensure that they are serving the.international
student needs

SECTION XII- EXECUTIVE COMMITTEE

A, The purpose of the Executrve Commrttee is to

- assemble all-Standing: Committee- Chairs and: Cabinet
Members to discuss, analyze :and suggest methods of
action and strategies toward the end of forwarding the
agenda-of the Student Government Counerl

B. The SGC Presrdent or Ch1ef of Staﬁ' w111 chalr thls
© meeting.. :

SECT ION XIII- HOUSE OF REPRESENTATIVES

A The purpose of the House of Representatlves
(hereafter referred to .as the House) is to assemble at
least once a month to be presented and discuss
legislations - in - the form of a resolutton ‘or an
appropnations brll SRR .

B The House shall comprlse -of all Representatrves
The SGC Vice President shall serve as chair of the
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House meetings until the appomtment -of'the Speaker
of the House.- S :

1 The Speaker of the House shall be a
representative  appointed through a
majority vote. The Speaker of the House

- shall chair the House meetings. . . - -

2. The House shall appoint a Vice :Chair
through a majority vote. In the absence of
the Speaker of the House, the Vice Chair
of the H0use shall chalr the meetmgs

3. The - House of Representatrves shall
appoint a Secretary by way of a majority
vote. The Secretary shall be the official

- custodian - and recorder of . all: House
.. proceedings, including the minutes,
- ~which should. be -made -available within

48 hours of the meetmg

C The House shall have a set of bylaws in place for
governance that may include additional roles and

, reSponsxbrlmes for all: members

'D No provrs:ons by the House bylaws shall be

waived. Such provisions shall only - be added,
deleted or altered through the amendment process

SECTIONXIV CONSTITUENCY
RESPONSIBILITY TSN

A One hundred (100) surveys must be ﬁlled out
- and.-i-collected . by .- each ‘' Representative  and
- Chairperson, excluding the . Finance Committee,

every fall and, spring semester. . The surveys. must

- also be.comprised.of the students.who those specific
. Representatives: were: elected to serve; for example,

the Business Representative must .collect surveys
from those of hls or her college

LRI

B Representatrves w111 be responsrble for typrng
- and - presenting -a- minimum- of two reports: per
-semester (fall and spring) to ithe Biscayne Bay

Council. These reports should contain. ali goals
accomphshed and ongomg projects

: C All Representatlves (excludmg Lower Dmsxon
~-and:At- Large Representatives) are required to meet
- with their college’s.dean:at least once: a-month.-. . -



D. -All SGC members including. the cabinet will' be
required to complete a binder containing: their
accomplishments and contacts made throughout the
year. This binder is to be completed one week before
sprmg break SHas

E. Fallure to: meet the. above cntena will result in
automatic removal from office, with an opportunity to
appeal -to- the - Biscayne Bay Campus Student
Government Councﬂ RN

F The BBC Student Government Councll shall hold
an annual program to be called the SGC Inaugural
Address and: Town Hall Meetmg Wlthln one month of
the stmt of each fall semester g

1 The purpose of the program is ﬁrst for the
Lo SGC President to-.give his/her inaugural
b . speech to the student body. And second, for
the student: body to-engage in dialogue by
addressing issues of concern to the SGC

T and Umvers1ty admlmstratlon

2. The program shall run under the dtrectlon

of the SGC President, hosted by the Chief
w s vof Staff, and' coordmated by the Dlrector cf
~~’-5Spectal Events

SECTION XV- STANI)ING COUNC]LS

The Standmg Counetls of the Student Government
Council shall be the Student Organizations Council
(SOC);} Student: Programming” Couneil (SPC) and the
Bay Vista'Hall*Council (BVHC). Each-will:maintain a
separateset of guidelines for: operationsiknown:as a
conistitution;»which will ‘be approved by thé Student
- Governinient 'Counéil. Each: Standing Councill Chair

shall figet: the acadenuc requlrements of Standihg
Comriittée Chair: - :

A. The SOC, SPC and BVHC shall hold its elections
the week- following:the SGC -elections: Failure to hold
elections:during the stated-time period ‘will :affect the
annual- budget allocatlon of the councll 0o “in
compliatice;:* et T L R Ry

B. Each Counc11 must mamtam some form of meetmg
(Executive Board or general membership)-at 1éast'twice a
month:: Minutes :and - attendance . will ; be: recorded,
dxstnbuted and. filed in: the Student. Government Council
office within 48 hours of the meeting.
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€. Each-Council reserves the right-to’ elect its.own

Chaitperson, yet Student _Governnlent Council ‘may
remove - the' - Chairpérson - for malfeesance‘,
mxsfeasance and/or nonfeasance s Tl

D Each Chatrperson w1ll be requlred to present a
‘brief report at'ledst twice a4 semester to- the Student:
‘Government i Council “and .in addition,: attend: a
Standing Council Round-table/ meeting twice -a
semester with the Vice Presxdent and Pre51dent of
the Student Government Councxl R
E Wlthln the structure of the Student Govemment
Council, the Councils shall ‘have all ‘the:rights and
prmleges of that of a: Standmg Councll as sttpulated
~in the Constltutlon [RERIRE .

F. Chairpersons will be required to put in 10 hours a
week: as officé ‘hours,: five: (5) of which muist:be: in
the office itself, ahd be'paid through the emolument
account

. SECTION xv1 ‘STUDENT ORGANIZATIONS
CCOUNCGIL - &1 s

;A The-purpose of the SOC -shall be to-serve:as the
/governing' jand ‘representative’ body of the clubs
registered-under its name: ¢ e o B

B. Among the SOC’s responsibilitiesmshall be‘ to
providé i funding? for fifs : cliths,’ host activities -and
manage the operat:ons of 1ts clubs

fSEC’I'I.N XVII- STUBENT PROGG

*COUNCIL -

A The purpese of the SPC shall be to serve:as: the

programmmg body of student act1v1t1es |

SECTION XVI]I BAY VISTA HALL
COUNC]L
A The purpose of the BVHC shall be to serve as.
“"the governing ! and' representative: ~body- of the
i students hvmg in: heusmg facﬂmes on carnpus

,.*‘.. T

B Among the BVHC’s responmblhtles wﬂl be to
provxde for representatlon to the administration:on
issues of facilities, services, fees, secunty and
general chmate in housmg facﬂmes

i3 ;,',- Ve L T T AR : Come D T



., C. . The BVHC will also provide for and manage any
- programming planned for the facilities - through
funding

D. 'I'he Housmg Representatlve shall serve as the
BVHC Chair. : :

SECTON XiX- STUDENT ELECTIONS BOARD

A. The Student Elections Board shall be in charge of
all SGC general and special elections and it’s thereby
established for that purpose. Any and all regulations
pertammg to Elections and Referrals not contained
herein or in the SGC Constitution are specified i in the
Biscayne Bay Campus SGC Elections Code.

B, . The. Elections Board .will be subject to the
requirements specified in the SGC Elections Code and

to all' other .applicable. provisions in the . SGA

Constitution and BBC ByLaws
SECTION XX- MEET]NGS

A.regular -meetl_ng shall be any meetmg of the,SGC
held to discuss the.ongoing business: of the SGC, to
hear the reports of the Standing Committees, and to
hear the report of Council members concermng the
- progress of their speclal pro_]ects -

A For. the purpose of regular meetmgs the Councll
will meet on a Wednesday.at 3.30: PM in a location
determined by the President. All SGC Members must
schedule around this. .Meetings ‘will only last:a
maximum of'three (3) hours. The meeting time canbe
waived to .accommodate the  largest number of
members with a majonty vote. of the votlng members

B. An emergency meetmg is a meetmg of the SGC
held to address a specific issue or. set of issues at
which no other. business:may be placed ‘on the table.
The emergency :meéting must be called with at least
two day snotlce St ,

C Regular and Emergency meetrngs ‘must meet
quorum . ‘

D. If -an emergency -meeting::is called, but fails to
reach a quorum, then the failure: to attend to attend
such a meeting will not be counted against any
member of the SGC, but attendance at such meetings

SGC- BBC ByLaws -Page 7

.shall be counted. in favor: of the SGC member whe1

deterrmmng overall attendance

- E. Regular meetmgs shall not count toward SG(
- members’ oﬂice hours .

SECTION XXI PROXY AND ABSENTEE
BALLOTS - ’

A. The Student Government Councrl shall not coun
proxies for either quorum or votmg purposes

B. The Student Govemment Councll shall not coun

- absentee ballots for either quorum or votmg purposes.

" SECTION XXII- ABSENCES

A SGC members may not miss more than three (3’

regular meetmgs or two (2) consecutlve regulai
meetings in any semester.

B. -SGC members who-have missed a total of three (3’

regular ‘meetings or two (2) .consecutive regula

- meetings shall automatreally be removed from office.

The removed SGC member may appeal before the
SGC at the next regular meeting, and with a two-thirds

-(2/3) vote of the present members the removec
- member may be placed back on. the SGC..

C. To be counted as present Student Governmem

- Council- members must be present for a majority of the

meeting,

D Excused absences.— An SCG member.absent.from
a regular . meeting shall .submit a. written notice,
- officially stamped and dated.by. a-Campus Life Stafl
. member, to the: SGC . President -within three. (3)

working:days- after the meeting in order.to-be excused.
All such notices shall be placed in the public record.

Reasons for which an SGC member.shall, be.excused
. for.an absence include attending class,: work, personal

or family emergency. :

E. The -letter: submitted. by the.absent member is
subJ ect to approval by the SGC Presrdent

F. Any member ef the Student Govemment Counctl
.may. ask to.be taken off quorum for a' specified length
-of time, not to exceed four weeks -during. the Fall or

Spring semesters, and without limit: during the -



Nt

-Summer:semester, if that Council member is going to
be unable to fulfill his.or her requirements’ during that
time due to work, travel, or personal problems. A

" :Council - member-who has:been taken off quorum shall
receive no remuneration for that petiod, nor shall they
be required to attend any SGC meeting(s) or penalized
for-failing! to attend any . SGC méetings; nor shall they
count towards the quorum or ‘have a vote at any SGC
meeting nor shall they be requrred to keep ofﬁce hours

.during that penod R -

1. In order to be taken oﬁ‘ quorum for any

< - length .of ‘time,’ a Council:‘membér must

.+ 'submit: a:"fWritten“notice,? officially stamped

and dated by a Student Activities staff

~ hember; to the'SGC President at least six

working days before he or she is removed
“"*f‘from the roll RN :

SECTION XXIII VOT]NG

A - All - votes; unless otherwise - stipulate in- these
“Bylaws-or ‘the Constitution, will be as:simple majonty
of - membiers: present at a meetmg at whrch there is
*tqﬁorum"" o e GRS

“Bi Abstentrons wﬂl not be taken mto censxderatron for
the purposes of voting: This is'to: say tHat they will not
: count in favor or agamst the vote m questron

P IRISRTY 3¢

SECTION XXIV PROCEDURES

A.  Any resolution or appropriations b111 bemg
presented tothe ‘Student Governiment Council for the
“purposeof - a vote must - first . ‘have  two ' (2)
i Representatives s sponsors before berng placed on the

p‘ropesed by the SGC Presrdent and/or Vice Pre51dent

B Any such issue 1o’ be voted of must be classrﬁed as
‘appropriatiotis, resolutions, 'or a'billy and: drafted on'the
appropriate forms to allow for propér-archival record.

SECTION XX\7 DUE PROCESS

A. The Student Government Councrl recogmzes the
-need for dise procéss in ‘the removal; by the SGC, of
“any’ SGC~i*Member. - Representatives; * “Standing
«“Committee:: Chairs; - Comthissioner:- of * Elections,

Executive Cabinet Members, and ‘any other appoitited

R =the accused party
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or elected SGC ofﬁcrals shall all be consrdered SGC
““Members.

B The basis for the removal of any SGC Member

‘be “malfeasance; - ‘misfeasance, - and/or

nonfeasance All other violations will automatically
default to the Student Code of Conduct

C For the removal of an SGC Member the member
“mustfirst be accuséd in theé form of a motion or
 binding resolution passed by a majority (50% + 1)
“yote of the SGC. Any discussion resulting from a
--motion -of binding 'tesolition to accuse a- party of
~malfeasance, misfeasance; and/or’ nonfeasance ‘will
be open solely'to the members of the SGC. ‘

+D. If such- bmdmg resoliition or motion is'passed,
"the ‘chair ‘will ‘set a ‘date ‘for 4 $pecial meéeting  to
“immediately follow a'fegular Council ‘teeting no
later than two (2) weeks from the’meeting &t which
such bmdrng resolutron or motron was passed

.‘,

E. The accused party wrll then be given written
notice by the ‘SGC ‘clerk: of ‘the ‘accusations -niade
- agdinst him/her;the time: and place of the special
“mieeting; -notice of witnesses who will be called"to
stestify -against him/her; and-a copy of the méeting
minutes within one’ (1) ‘week ~of the meeting’s
adjournment. Should the accused party not present
" him/herself ‘at' the " special” meetings,” the - accused
partyca’n and wrll be tned in absentta R

”\ \

F The specral meetmg erl be charred by the SGC
Presrdent and will follow: thefollowmg format: -+

© Opening - statement by the accusmg

» -Councrl member(s).
~ 2. Opening statement by the accused party
¥ 030 Quiestions o' the accused party from the
- SGC membersii
o 4 Witnesses' on ‘behalf” of the SGC wrll be
- & questioned by ‘the SGC- and then by the

accused party.
5. Witnesses on behalf of the accused party

“will‘be: questioned by the SGC and: then by'

the accused party.
6. Follow up questions to the accused party
7. Closing statements from the SGC and then

.. i A;.’.'



, G. If the SGC President is the accused party, the Vice
. President shall serve as chair. .

H. Immediately following the cessation of discussion,
a Council member may choose to motion to remove
the accused from office or the Council may choose to
take no action. The SGC member(s) who originally
brought about the allegations of misconduct cannot
move, nor vote, on a motion to remove a member from
office.

I. All accused parties will be given written notice of a
decision by the clerk in the event that the Council
votes to remove him/her from office.

J.  The SGC President, Vice President,
representatives,  Standing  Committee  Chair,
Commissioner of Elections, Executive Cabinet
Member, and any other appointed SGC official may be
remove from office with no less than a two-thirds (2/3)
vote of the SGC voting members present.

K. The SGC President may also remove Executive
Cabinet Members from office if he/she deems it
necessary and proper. The SGC President should keep
a well-documented history of the Executive Cabinet
member’s  malfeasance,  misfeasance, and/or
nonfeasance in order to justify his/her removal. In
such case, there will be no need for the process as
outlined in the preceding sections.

L. Any accused party may appeal a decision to the
Student Judicial Board on the grounds that due process
was not followed. The Judicial Board may overturn
the actions of the SGC, if and only if it finds, after a
thorough investigation, that the SGC violated the
accused party’s due process rights as established

- above.

SECTION XXVI- OFFICE HOURS

A. Office hours as required by the Constitution will be
logged in the SGC office on a sign-in sheet and will be
conducted within the hours of 8:30 AM and 7:00 PM.

B. The SGC Clerk of Council or Chief of Staff will be
the custodian of all records regarding office hours and
will prepare time cards for verification by SGC
officials on a bi-weekly basis.

SGC
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C.” Only hourslogged in :will be reflected in the
- official time card. Officials will receive pay only for
~hours worked. Once -prepared and verified by ‘the
- SGC official, they will be approved by the Associate
Dlrector of Campus foe to be sent to Payroll

D If hours are- completed .outside - of the ofﬁce as
allowed by the Constitution, substantial proof must
be provided to the Chief of Staﬁ‘ and documentatlon

placed on ﬁle

» E Ofﬁclals wxll only be pald up to the maximum
- hours allowed according to- the : Constitution and

within the course of & bi-weekly basis only.

F. The office hours of the SGC- Cabinet imembers
shall be decided by the SGC President and Vice

; Presxdent but are; not to exceed ten (10) hours

G Fa1lure to ﬁ11ﬁ11 the requlred amount of oﬂice

hours will result in automatic removal from office,

. w1th an opportumty to appeal to the BBC SGC

| H General meetmgs shall not count,as oﬁice hours

I. A record shall be posted in public view in the
Student Government Offices displaying the full
name, position, Standing Committee  membership;
campus, university or community committee
membership(s); and special project assignment(s) of
each member of the SGC.

J. All weekly office hours which are required to be
held “in the office itself” must be held in the office
at FIU Biscayne Bay Campus, during regular
business hours (8:30 AM to 7:00 PM), unless other
arrangements are made, and are approved by the

 SGC President.

K. Office hours mandated by the SGA Constitution
beyond those that are required to be held “in the
office itself” must be held on campus, in a time and
place in which the person holding these hours shall

~ either be available to their constituents or otherwise

able to carry out work on behalf of the Student
Government.



seiE LTy

L: No weekly offi¢e: hours:may. be held outside of the
Biscayne Bay ‘Campus - except by the:' Broward
Representative, who may-keep his/her office-hours at
either of the Broward Centers; and: by the Director-of
Student -: Lobbying, :who: may -count: time: . spent
representing FIU Biscayne Bay Campus outside of
Dade: County or: Broward County toward hls/her oﬁ"ice
hours gt ; i

s

M No weekly oﬁice hours may be counted before
7:15 AM (fifteen minutes before the starting time of
the earliest:class), or :after-10:45 PM- (fifteen minutes
after the finishing of the latest. class) nor shall any
office hours be counted-on-Sunday. - IEENREN

SECTION XXVII— BYLAW CHANGES
A Bylaws may be amended deleted and added by a

majority vote of the entlre Student Government
Councxl : RE R T FEANFTSE BRI

B. All Bylaw changes passed by the Student
Government Council shall become effective
immediately, unless:otherwise stated in'the resolution.

SGC- BBC ByLaws
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Section I - Budget

. A&S Fund The State of Florida has established a separate Activity & Services Fee. This
fee shall be collected as part of the student tuition as a dollar amount per credit hour and
shall be retained by the University and paid into a separate A&S fund.

. Authority The allocation and expenditure of these funds shall be determined through the
- University Wide Council and the individual Student Government Councils. The SGC
University Wide Council is responsible for allocating funds for “University Wide”
expenses, and the Biscayne Bay Campus Student Government Council (SGC BBC) is
responsible for the allocation and expenditure of the A&S Fee for its Campus.

. Fiscal Year The fiscal year for the SGA will be July 1 to June 30. '

. Chronology The process for preparing the annual fiscal budget shall begin in earnest no
later that August 15 of the previous academic year. This process will include:

a. The Office of Budget Planning and Analysis submits to the Student Government
preliminary projected figures of enrollment as well as fee revenue for the next year.
It will be understood that these figures are projections.

b. The BBC Budget Committee will make available budget request forms for any
interested parties wishing to request funds of the A&S Fund. These forms along
with a set deadline will be advertised and made available to any existing funded
entities, as well as any groups that have received funding within the past three
years.

c. The BBC Budget Committee will schedule a budget hearing no later than one week
following the deadline for Request Forms. The purpose of this hearing is to give an
opportunity for requesters to make presentations and to be able to respond to
questions from BBC Budget Committee Representatives. This hearing will also be
advertised and open to the public; groups making requests are required to attend.

~d. University Council will first prepare a budget draft to determine fixed expenses for
University Wide expenses to include but not be limited to the Student Media, Greek
Councils and Honors Council.

e. The BBC Budget Committee will then prepare a budget draft for the Biscayne Bay
Campus, once the University Wide figures have been decided and the remainder of
the fees split according to the Full Time Enrollment (FTE’s) on campuses.

f. The Office of Budget Planning will update FTE projects as necessary during the
course of the year. It is the responsibility of both the University Council and BBC
Budget Committee to make any necessary adjustments due to any discrepancy
between budgeted figures and projects to ensure a balanced budget. |

g. A budget hearing for the purpose of public opinion on the budget drafts will be held
prior to the last week in March. This forum, as well as the drafts, will be advertised
and publicized, and all beneficiaries of A&S fees should be present.

h. After the start of the Spring semester but prior to February 15, the University
Council will finalize its budget at one of its regular meetings. At the same time the
BBC Budget Committee will submit its draft for approval by the Council at a
regularly scheduled meeting, by a two-thirds vote and amended by a two-thirds
vote. A rejected budget shall be returned to the BBC Budget Committee for
revision.

i. The Finalized budget will be submitted to the University President for his approval
of veto via the Vice President of Student Affairs in accordance with State Statutes.



If no action is taken within fifteen (15) days following presentation, the budget shall
be deemed approved. A

j. The Responsibility of the BBC Budget Committee to review and make
recommendations to SGC for the expenditure of all reserve and unallocated funds
of the SGC budget.

Section II — Budget Authorization
Once the budget has been finalized and the SGC President has signed it into effect, the newly
elected Council and BBC Budget Committee will have the duty to authorize individual budgets.
This should be done by July 1, whereas after that date no disbursements will be allowed if a budget
has not been authorized.

A. SGC Accounting and/or the Comptroller will inform all funded entities of approved
allocations by June 1 and thus request a categorized budget from each entity by a certain
deadline to be established by the Comptroller and/or President.

B. Any entity requesting funds from the BBC SGC shall first go to the Finance Committee for
its recommendations. Such requests must be in writing.

C. The BBC Budget Committee and University Council will then review individual budgets.
University Council will then grant ultimate approval of University Wide allocations and the
BBC Budget Committee will submit recommended budgets to the full Council for
approval.

Section III — Disbursements

A. All transactions will be facilitated, monitored and reviewed by the SGC Finance
Committee, Comptroller and SGC Accounting Office.

B. All disbursements shall have the approval by signature of the Comptroller or SGC
President, as well as either the SGC Accountant or the designee of the Vice President of
Student Affairs.

- C. The SGC President and the SGC Comptroller, as well as the SGC Accountant or designee
of the Vice President of Student shall approve appropriations or transfers of contingency
reserves.

D. Monthly financial reports shall be made available to the SGC President, Comptroller, as
well as one copy for the Council to review, detailing any disbursements and money
transfers.

_ Section IV — Committees
The Standing Committees of the SGC shall be the Finance Committee, Student Services
Committee, Academic Affairs Committee, Student Union Board Committee and International
Student Services Committee. It will be the duty of these committees to present items for
discussion and solutions to the Student Government Council.

A. All SGC Representatives must serve on at least one Standing Committee.

B. Committee Chairpersons will be chosen through an application process and appointed by a
simple majority of the voting members of the SGC. A Chairperson may be removed form
office by a majority vote of the entire SGC.



Committees will meet at least twice a month to conduct business. Attendance and minutes
will be recorded, distributed and filed in the SGC office within 48 hours of the meeting by
a designated committee member.
Fach Standing Committee shall have the power to form sub-committees to address a
specific idea, issue or concern. Sub-committees may conduct research and make
recommendations, and shall report their progress at regular Standing Committee meetings.
For all committees, excluding the Finance Committee, the committee size shall not be
determined by the SGC and are not limited to Representatives serving as members. Any
additional members must be included on a roster and have personal information on file in
the SGC office.
Committee Chairpersons will be expected to present a report to the Council following each
meeting. In their absence a Vice-Chairperson or member should present a report.
Committees are only a working group of the Student Government Council. Any official
decisions and/or projects, initiatives and measures must be brought before the Council for
approval, by way of a resolution or an appropriations bill.
Any matter being presented to the SGC in the form of a resolution or appropriations bill by
a standing committee must be sponsored by two representatives.
Each Standing Committee shall have such authority as necessary to conduct research and
make recommendations concerning areas under the authority of that Committee.
All standing committees, excluding the Finance Committee, will be allocated a budget.
Each Standing Committee shall hereby be empowered to allocate any funds budgeted to
that Committee by a simple majority vote in any meeting where there is quorum.
All Standing Committees, excluding the Finance Committee, shall allocate their budget by
way of an appropriations bill sponsored by two representatives.

a. Only approved appropriations of more then three-hundred dollars ($300) will be

brought before the SGC. With a majority vote, of the voting members of the SGC,
the appropriation shall be approved.

. The SGC President and Vice President are ex-officio non-votmg members of all Standing

Committees.

N. Standing Committee Chairpersons will be required to put in ten (10) hours a week as office

oo w »

hours, five (5) of which must be in the office itself.

Section V — Selection of Standing Committee Officials
The Chairpersons of each Standing Committee will be elected by simple majority vote of
the voting members of the Council at a regular meeting.
To be eligible, all candidates will submit proper applications and platforms for review of
Council.
Vote will be by secret ballot.
Each Standing Committee shall appoint a vice chair and a secretary
a. In the absence of the chair, the vice chair shall assume the duties of the chair.
b. The secretary shall be the official record keeper of the Standing Committee and will
file the minutes of each meeting within 48-hours.
c. The vice chair and secretary may not hold such a position on another standing
committee, and is limited to only being a member.
Standing Committee Vice-Chairs and Secretaries may be removed from office by a
majority vote of the Committee, or by a majority vote of the SGC.



Section VI - Finance Committee
. The Finance Committee will be comprised of the Comptroller and four SGC
Representatives, the first two who are appointed through a majority vote of the SGC voting
members.
. It is the responsibility of the Finance Committee to review and make recommendations to
the SGC for the expenditure of all reserve and unallocated funds of the SGC budget, as
well as any line item transfers in the completed budget.

a. All appropriations must first be approved by the Finance Committee.

b. The guidelines for all appropriations shall be found in the SGC BBC Finance Code.
. Any appropriations bill being presented to the SGC by the Finance Committee must have
two sponsoring Representatives. '
. The Finance Committee’s procedure for accountability of the SGC budget expenditures and
reserve appropriations is justified through making requirements deemed necessary to assure
that the budget expenditures and reserve appropriations have been disbursed and spent per
the SGC’s original allocation intent.
. The Finance Committee may specify criteria’s associated with the allocation of funds,
including but not limited to timing, standards, levels of accountability and specific
instructions as stated in the Finance Code and By-laws.

Section VII — Academic Affairs Committee

. The purpose of this committee is to review and evaluate academic issues and make
necessary recommendations that will represent students’ views on issues.

. Should the SGC undertake a program of faculty evaluations, the committee will oversee
this project.

. This committee shall also oversee the operation and services of the Library and Learning
Center.

. This committee shall host an annual scholarship fair.

Section VIII - Student Services Committee

. This committee shall recommend services to be provided and evaluate current services
being offered to ensure that they are serving the student needs.

. This committee shall also have representation on the Student Health Advisory university
wide committee. :

Section IX — Student Union Board

. The purpose of the Student Union Board is to facilitate a working relationship between the
SGC and the Wolfe University Center.

. The Board shall serve in assisting in the allocation of the Wolfe University Center’s Fiscal
Budget. Prior to a budget request being submitted to the Finance Committee, the SUB will
recommend a draft to the Finance Committee.

. The SUB shall serve as the SGC’s voice in the decision-making process of room and space
allocation and operating hours, as well as discerning and addressing students’ concerns in
order to improve services.



. In the event that the Student Center is granted a CITF Allocation, the SUB will analyze the
needs of the building and, working with the WUC staff, prepare a request to present to the
Vice President of Student Affairs.
. Throughout the year, the SUB will also be charged with the responsibility of supervising
the expenditures of WUC funds.

Section X — International Student Services Committee
. The purpose of this committee shall be to investigate international student concerns ‘and
make recommendations as deemed appropriate.
. This committee shall also recommend services to be provided and evaluate current services
being offered to ensure that they are serving the international student needs.

Section XI — Executive Cabinet

. The purpose of the Executive Cabinet is to advise the SGC Executive Board and carry out
policies and activities as directed by the SGC President or Vice President.
. The Executive Cabinet must include, but is not limited to. the following members:
a. Chief of Staff

i. The Chief of Staff shall act as the chief advisor to the SGC-President and
will supervise the execution of office policies set forth by the SGC
President.

ii. The Chief of Staff shall oversee the duties of all the executive cabinet, and
shall arrange and chair monthly cabinet meetings.

iii. The Chief of Staff shall manage all SGC travel, as sanctioned by the SGC
President.

b. Clerk of Council

i. The Clerk of Council is the official record keeper of Student Government.

ii. The Clerk of Council shall record the minutes of all SGC meetings, and
shall be responsible for making these minutes available to both the general
public and to the SGC membership.

ili. The Clerk of Council shall be responsible for preparing the agenda for all
SGC Meetings.

c. Legislative Affairs Director

’ i. The Legislative Affairs Director shall act as the official liaison between
SGC and the Florida Student Association (FSA), the United States Student
Association (USSA), and the FIU Office of Governmental Relations.

ii. The Legislative Affairs Director shall ensure the implementation of FSA
and USSA initiatives, as sanctions by the SGC President.

ili. The Legislative Affairs Director shall coordinate all SGC voter registration
initiatives.

d. Special Events Director
i. The Special Events Director shall coordinate events including, but not
limited to, those arranged by Cabinet members, Standing Committee chairs,
Representatives and Executive Board Members.
ii. The Special Events Director shall represent the SGC on any event-planning
committees, as sanctioned by the SGC President.
e. Intern Coordinator »
i. The Intern Coordinator shall maintain and oversee the SGC Internship
Program.



f. Public Relations Director
i. The Public Relations Director shall be responsible for notifying the student
body of all SGC events, campaigns, programs and initiatives.
ii. The Public Relations Director shall be responsible for the development of all
SGC marketing and promotional materials.
iii. The Public Relations Director shall serve as the liaison between the SGC
and the student media.
g. Panther Power Director
i. The Panther Power Director shall serve as the president of Panther Power
shall fulfill all duties and responsibilities as set forth in the Panther Power
constitution. '
ii. The Panther Power Director shall be responsible for regularly reporting to
the SGC on the progress of Panther Power.
h. Campus Life Director
i. The director will facilitate a working relationship between the SGC and the
department of Campus Life as well as the Student Programming Council,
Student Organizations Council, Bay Vista Hall Council, the Honors
Council, Panther Power and any other A&S funded activity entities.
ii. The Campus Life Director shall be responsible for regularly reporting to the
SGC on the progtess of these entities.
i. Executive Assistant
i. The Executive Assistant shall assist the Executive Board Members in the
fulfillment of their duties, and carry out any tasks assigned at the discretion
of the SGC President.

Section XII — Executive Committee

. The purpose of the executive committee is to assemble all Standing Committee Chairs and
Cabinet Members to discuss analyze and suggest methods of action and strategies toward
the end of forwarding the agenda of the Student Government Council.

. The SGC President or Chief of Staff will chair this meeting.

Section XIII — House of Representatives

. The purpose of the House of Representatives (House) is to assemble at least once a month

to be presented and discuss legislation in the form of a resolution or council bills.

. The House shall have a set of bylaws in place for governance and shall define the roles and
responsibilities for all members. ‘

Section XIV — Student Judiciary

. The purpose of the Student Judiciary is to be the judicial branch of the Student
Government. '
. The Student Judiciary shall have its own set of bylaws in place for governance and may
include additional roles and responsibilities for its members not included in the SGC
Constitution.

- Section XV — BBC Budget Committee



. The BBC Budget Committee is charged with the responsibility of preparing and submitting
a complete budget draft to the SGC based on the projected budget from the SGA University
Council

. The membership of the BBC Budget Committee shall be the SGC President, Vice
President, Comptroller, Speaker of the House and Chief of Staff.

Section XVI — Constituency Responsibility

. One hundred (100) surveys must be filled out and collected by each Representative and
Chairperson, excluding the Comptroller and Speaker of the House, every fall and spring
semester. The surveys must be comprised of the students who those specific representatives
were elected to serve.

. Representatives, Committee Chairs and Cabinet members will be responsible for typing
and presenting a fall and spring report to the Council setting their goals for the semester.

. Representatives, Committee Chairs and Cabinet members; excluding the Speaker of the
House, Comptroller and Chief of Staff; are required to type and turn in a bi-weekly report,
containing all goals accomplished and ongoing projects, to their immediate supervisor and
the President. Representative to the Speaker, Committee Chairs to the Vice President and
Cabinet Members to the Chief of Staff.

. All Representatives, excluding Lower Division, At-Large and Graduate Representatives,
are required to meet with their college’s dean at least once a month and report to the
council the outcome of the meeting.

. All SGC members will be required to complete a binder containing their accomplishments
and contacts made throughout the year. This binder is to be completed one week prior to
elections.

. The BBC Student Government Council shall hold an annual program to be called the SGC
Inaugural Address and Town Hall Meeting within one month of the start of each fall
semester, unless unforeseeable circumstances prevent it.

a. The Purpose of the program is first, for the SGC President to give his/her inaugural
speech to the student body. And second, for the student body to engage in dialogue
by addressing issues of concern to the SGC and University administration.

b. The program shall run under the direction of the SGC President, hosted by the Chief
of Staff, and coordinated by the Director of Special Events.

. The Biscayne Bay Student Government council shall hold an annual program to be called
the High Achievers Award.

a. The purpose of the High Achievers Awards program is to honor and congratulate
our dedicated and committed students, faculty, staff, or FIU organization for their
outstanding achievement in academics and/or their faithful contribution to the
community. _

b. The High Achievers Award program shall be held annually at the Tri-Council
Awards. Their shall be six (6) High Achievers Awards to be presented to the best
candidates that are selected by the High Achievers Award committee.

c. The High Achievers Award committee shall be comprised of three (3) BBC
students, appointed by the SGC President, and two (2) faculty and/or staff members,
of which one (1) must be a part of the Division of Student Affairs at BBC.



d. At least three (3) students shall be nominated annually (preferably one graduate,

c.

f.

one upper division, and one lower division). The required qualifications for students
must meet the criteria as followed:
i. To be eligible for the High Achievers Awards, each candidate must meet the

- following qualifications. Undergraduate students must be enrolled at FIU
in at least 12 credit hours, and must have a grade point average of 3.3
overall and a 2.8 semester GPA. Graduate students must be enrolled at
FIU in at least 6 credit hours and have a cumulative grade point average of
at least 3.5 overall and a 3.0 semester GPA. All students must have at least
50 % of their classes in the Biscayne Bay Campus and/or Pines Center.

ii. Each student must possess evidence of high achievement in academics. But
most importantly, they must have contributed in their society by their
committed effort and community service.

The other three (3) awards may be presented to a BBC Faculty, Staff, or BBC
Community member that has excelled in high achievement by committing his/her

- efforts in excellence, perseverance, and community service. FIU BBC Professors

should be recognized for the following criteria: creativity, approachability, teaching
strategy, communication, and encouragement for vast learning towards students.

An SGA member shall be an eligible candidate, however only one (1) SGA member
shall receive an award per year.

g. No changes or amendments of the High Achievers Awards procedures, guidelines

or criteria shall be made without a two-thirds (2/3) affirmative vote of the SGC
BBC. '

H. The Council shall also award at the Tri-Council Awards the Dr. Raul Moncarz Award of

Excellence.
a.

The Dr. Raul Moncarz Award of Excellence shall be presented to a student and/or
faculty staff member at the Biscayne Bay Campus for their outstanding dedication
and commitment to FIU BBC in honor of Dr. Raul Moncarz, Vice Provost Emeritus
FIUBBC.

The Dr. Raul Moncarz Award of Excellence recipient(s) shall be decided by a
committee consisting of the Vice Provost of BBC, the Assistant Vice President of
Student Affairs at BBC, the SGC BBC President and Vice President or their
respective designees as well as a student selected by the SGC BBC President.

Section XVII — Standing Councils

The Standing Councils of the Student Government Council shall be the Student Organizations
Council (SOC), Student Programming Council (SPC) and the Bay Vista Hall Council (BVHC).
Each will maintain a separate set of guidelines for operations known as a constitution which will
be approved by the Student Government Council.

C. The SOC, SPC and BVHC shall hold its elections as specified in their Constitutions.

D.

Failure to hold elections in the proper manner will affect the annual budget allocation of the
council not in compliance.

Each Council must maintain some form of meeting (Executive Board or general
membership) at least twice a month. Minutes and attendance will be recorded, distributed
and filed in the Student Government Council office within 48 hours of the meeting.



E. Each council reserves the right to elect a Chairperson, yet Student Government Council
may remove the Chairperson for malfeasance, misfeasance, nonfeasance, incompetence,
permanent inability to perform official duties, or conviction of a felony.

F. Each Chairperson will be required to present a brief report at least twice a semester in
writing to the Student Government Council. In addition to attending or sending a
representatives to all Tri-council meetings.

G. Chairpersons will be required to put in 10 hours a week as office hours and be paid through
an emolument account.

Section XVIII — Student Organizations Council
A. The purpose of the SOC shall be to serve as the govemmg and representative body of the
clubs registered under its name.
B. Among the SOC’s responsibilities shall be to provide funding for its clubs, host activities
and manage operations of its clubs.

Section XIX — Student Programming Council
A. The purpose of the SPC shall be to serve as the programming body of student activities.

Section XX — Bay Vista Hall Council

A. The purpose of the BVHC shall be to serve as the governing and representative body of the
students living in housing facilities on campus.

B. Among the BVHC’s responsibilities will be to provide for representation to the
administration on issues of facilities, services, fees, security and general climate in housing
facilities.

C. The BVHC will also provide for and manage any programming planned for the facilities
through funding.

Section XXI — Student Elections Board
A. The Student Elections Board shall be in charge of all SGC general and special elections and
it is thereby established for that purpose. Any and all regulations pertaining to Elections
and Referrals not contained herein or in the SGC Constitution are specified in the Biscayne
Bay Campus SGC Elections Code.
B. The Elections Board will be subject to the requirements specified in the SGC Elections
Code and to all other applicable provisions in the SGA Constitution and BBC By-laws.

Section XXII — Meetings
A regular meeting shall be any meeting of the SGC held to discuss the ongoing business of the
SGC, to hear the reports of the Standing Committees, and to hear the report of Council members
concerning the progress of their special projects.

A. For the purpose of regular meetings, the Council will meet on a Wednesday at 3:30 PM in a
location to be determined by the President. All SGC Members must schedule around this.
Meetings will only last a maximum of three (3) hours. The meeting time can be waived to
accommodate the largest number of members with a majority vote of the voting members.
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An emergency meeting is a meeting of the SGC held to address a specific issue or set of
issues at which no other business may be placed on the table. The emergency meeting must
be called with at least two day’s notice.

Regular and Emergency meetings must meet quorum.

If an emergency meeting is called, but fails to reach quorum, then the failure to attend such
a meeting will not be counted against any member of the SGC, but attendance at such
meetings shall be counted in favor of the SGC member when determining overall
attendance. ' o

Regular meetings shall not count toward SGC members’ office hours.

Section XXIII — Proxy Ballots and Absentee Ballots
The Student Government Council shall not count proxies for either quorum or voting
purposes.
The Student Government Council shall not count absentee ballots for either quorum or
voting purposes. ‘

Section XXIV - Absences
SGC members may not miss more then three (3) regular meetings or two (2) consecutive
regular meetings.
SGC members who have violated Section XXIII Subsection A shall automatically be
removed from office. The removed SGC member may appeal before the SGC at the next
regular meeting and with a simple majority vote of those present and voting the removed
member may be placed back on the SGC.
To be counted as present, SGC members must be present for a majority of the meeting.
Excused absences- An SGC member absent from a regular meeting shall submit a written
notice officially stamped and dated by a Campus Life Staff member, to the SGC President
within three (3) working days after the meeting in order to be excused. All such notices
shall be placed in the public record.
The letter submitted by the absent member is subject to approval by the SGC President.
Any member of the Student Government Council may ask to be taken off quorum for a
specified length of time, not to exceed four weeks during the Fall and Spring Semesters,
and without limit during the Summer semester, if that council member is going to be
unable to fulfill his or her requirements during that time due to work, travel, or personal
problems. A council member who has been taken off quorum shall receive no remuneration
for that period, nor shall they be required to attend any SGC meeting, nor shall they count
towards quorum or have a vote at any SGC meeting nor shall they be required to keep
office hours during that period.

a. In order to be taken off quorum for any period of time, a council member must
submit a written notice, officially stamped and dated by a Student Activities staff
member, to the SGC President at least six working days before he or she is removed
from the roll.

b. In cases of emergency where it is not possible to submit the written notice six
working days before hand is acknowledge is up to the discretion of the SGC
President to apply the leave of absence.

Section XXV - Voting and Quorum
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All votes unless otherwise stipulated in these By-laws or the Constitution shall be as simple
majority of members present at a meeting at which there is quorum.

Abstentions will not be taken into consideration for the purposes of voting. This is to say
that they will not count in favor or against the vote in question.

Quorum is defined as over fifty percent (50%) of the voting members present at any
meeting.

Section XXVI - Procedures

Any resolution, council bill or appropriations being presented to the Student Government
Council for the purpose of a vote must first have two (2) Representatives as sponsors
before being placed on the agenda of a meeting. This excludes a bill proposed by the
President and/or Vice President in which case it must have one (1) Representative as a
sponsor.

Any such issue to be voted on must be classified as appropriations, resolutions or council
bill and be drafted on the appropriate forms to allow for proper archival record.

Section XXVII - Due Process
The Student Government Council recognizes the need for due process in the removal or
censure, by the SGC, of any SGC Member, Representative, Standing Committee Chairs,
Commissioner of Elections or any other appointed or elected SGC officials.
The basis for removal and procedure for removal of any SGC Member shall be found in
Article VII of the SGC Constitution.
Any accused party may appeal a decision to the Student Judicial Board on the grounds that
due proves was not followed. The Judicial Board may overturn the actions of the SGC, if
and only if it finds, after a thorough investigation, that the SGC violated the accused party’s
due process rights as established above.

Section XXVIII - Office Hours
Office hours as required by the Constitution will be logged in the SGC office on a sign-in
sheet and will be conducted within the hours of 8:30 AM and 7:00PM.
The SGC Chief of Staff will be the custodian of all records regarding office hours and will
prepare time cards for verification by SGC officials on a bi-weekly basis.
If hours are completed outside the office as allowed by the Constitution, substantial proof
must be provided to the Chief of Staff and documentation placed on file.
The office hours of the SGC cabinet members will be decided by the SGC President and
Vice-President, but are not to exceed ten (10) hours.
Failure to fulfill the required amount of office hours will result in automatic removal from
office with an opportunity to appeal to the SGC BBC.
General Meetings shall not count as office hours.
A record shall be posted in public view in the Student Government Offices displaying the
full name, position, Standing Committee membership, campus, university or community
committee membership(s); special project assignment(s) and office hours of each member
of the SGC.
No weekly office hours may be counted before 7:15 AM (fifteen minutes before the
starting time of the earliest class), or after 10:45 (fifteen minutes after the finishing of the
latest class), nor shall any office hours be counted on Sunday.



Section XXIX ~ By-Law Changes
. By-laws may be amended, deleted, and added by a majority vote of all voting members of

the SGC.
. All By-law changes passed by the Student Government Council shall become effective

immediately unless otherwise stated in the resolution.

Section XXX - Ratification
. A new set of By-laws shall be ratified by a two-thirds (2/3) vote of all voting members of
the Student Government Council.

Section XXXI - Dissolution
. These By-laws shall be dissolved upon the ratification of a new set of SGC BBC By-laws.
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Florida International University
Student Government Association
Biscayne Bay Campus By-laws

Section I — Budget
A&S Fund The State of Florida has established a separate Act1v1ty & Services Fee. This
fee shall be collected as part of the student tuition as a dollar amount per credit hour and
shall be retained by the University and paid into a separate A&S fund.
Authority The allocation and expenditure of these funds shall be determined through the
University Wide Council and the individual Student Government Councils. The SGC
University Wide Council is responsible for allocating funds for “University Wide”
expenses, and the Biscayne Bay Campus Student Government Council (SGC BBC) is
responsible for the allocation and expenditure of the A&S Fee for its Campus.
Fiscal Year The fiscal year for the SGA will be July 1 to June 30.
Chronology The process for preparing the annual fiscal budget shall begin in earnest no
later that August 15 of the previous academic year. This process will include:

a. The Office of Budget Planning and Analysis submits to the Student Government
preliminary projected figures of enrollment as well as fee revenue for the next year.
It will be understood that these figures are projections.

b. The BBC Budget Commnittee will make available budget request forms for any
interested parties wishing to request funds of the A&S Fund. These forms along
with a set deadline will be advertised and made available to any existing funded
entities, as well as any groups that have received funding within the past three
years.

¢. The BBC Budget Committee will schedule a budget hearing no later than one week
following the deadline for Request Forms. The purpose of this hearing is to give an
opportunity for requesters to make presentations and to be able to respond to
questions from BBC Budget Committee Representatives. This hearing will also be
advertised and open to the public; groups making requests are required to attend.

d. Umversny Council will first prepare a budget draft to determine ﬁxed expenses for

Councils and Honors Council. '
e. The BBC Budget Committee will then prepare a budget draft for the Blscayne Bay
Campus, on¢ the Umvers1ty Wide ﬁgures»ihave been decided and. theiremamder of

course of the year. It is the respons1b111ty of both the University Council and BBC
Budget Committee to make any necessary adjustments due to any discrepancy
between budgeted figures and projects to.ensure a balanced budget. ...
g. A budget hearing for the purpose of pubhc opinion on the budget draﬁs i
prior to thé last week in March. This forum; as well as the drafts, will be advertised
and pubh(:lzed, and all beneficiaries of A&S fees should be present. o
h. After the start of the Spring semester but prior to February 15, the University
Council will finalize its budget at one of its regular meetings. At the same time the
BBC Budget Committee will submit its draft for approval by the Council at a
regularly scheduled meeting, by a two-thirds vote and amended by a two-thirds




vote. A rejected budget shall be returned to the BBC Budget Committee for
revision.

i. The Finalized budget will be submitted to the University President for his approval
or veto via the Vice President of Student Affairs in accordance with State Statutes.
If no action is taken within fifteen (15) days following presentation, the budget shall
be deemed approved.

j.- The Responsibility of the BBC Budget Committee to review and make
recommendations to SGC for the expenditure of all reserve and unallocated funds
of the SGC budget.

Section II - Budget Authorization

Once the budget has been finalized and the SGC President has signed it into effect, the newly
elected Council and BBC Budget Committee will have the duty to authorize individual budgets.
This should be done by July 1, whereas after that date no disbursements will be allowed 1f a budget
has not been authorized.

A. SGC Accounting and/or the Comptroller will inform all funded entities of approved

allocations by June 1 and thus request a categorized budget from each entity by a certain
deadline to be established by the Comptroller and/or President.

B. Any entity requesting funds from the BBC SGC shall first go to the Fi inance Committee for
its recommendations. Such requests must be in writing,

C. The BBC Budget Committee and University Council will then review md1v1dua1 budgets.
University Council will then grant ultimate approval of University Wide allocations and the
BBC Budget Committee will submit recommended budgets to the full Council for
approval.

Section III Dlsbursements

A. All transactions will be facilitated, monitored and reviewed by the SGC Finance
Committee, Comptroller and SGC Accountmg Office.

B. All disburse
President, ¢

- Student Affairs.
C. The SGC President and the SGC Comptroller as well as the SGC Accountant or designee -

Committee, Acade nic Affairs Committee, Stﬁdent Union Board Commlttee ahd International

ve. appropnailons or. transf

Student Services Committee. It will be the duty of these committees to “present 1tems for
discussion and solutions to the Student Government Council.

A. All SGC Representatives must serve on at least one Standing Committee.
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L. All Standing Committees, excluding.the Finance Committee, shall allocate their budget by
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Committee Chairpersons will be chosen through an application process and appointed by a
simple majority of the voting members of the SGC. A Chairperson may be removed form
office by a majority vote of the entire SGC.

Committees will meet at least twice a month to conduct business. Attendance and minutes
will be recorded, distributed and filed in the SGC office within 48 hours of the meeting by
a designated committee member.

Each Standing Committee shall have the power to form sub-committees to address a
specific idea, issue or concern. Sub-committees may conduct research and make
recommendations, and shall report their progress at regular Standing Committee meetings.
For all committees, excluding the Finance Committee, the committee size shall not be
determined by the SGC and are not limited to Representatives serving as members. Any
additional members must be included on a roster and have personal information on file in
the SGC office.

Committee Chairpersons will be expected to present a report to the Council following each
meeting. In their absence a Vice-Chairperson or member should present a report.
Committees are only a working group of the Student Government Council. Any official
decisions and/or projects, initiatives and measures must be brought before the Council for
approval, by way of a resolution or an appropriations bill. :
Any matter being presented to the SGC in the form of a resolution or appropriations bill by
a standing committee must be sponsored by two representatives. '
Each Standing Committee shall have such authority as necessary to conduct research and
make recommendations concerning areas under the authority of that Committee.

All standing committees, excluding the Finance Committee, will be allocated a budget.
Each Standing Committee shall hereby be empowered to allocate any funds budgeted to
that Commiittee by a simple majority vote in any meeting where there is quorum.

way of an appropriations bill sponsored by two representatives.

--Only approved appropriations of more then three-hundred dolars ($300) will be .

brought before the SGC. With a majority vote, of the votmg members of the SGC,
~the: appropnatlon shall be ap roved. :

the voting: nembers of the Council at-a regular meeting. -
‘ _g;ble all candidates will sqhm;t proper applications and,ﬁp;latforms for review of

t'a vice chair and a secretary’’

a. In'‘the absence of the chair, the" vice chair shall assume the ditties of the chair.

b. The secretary shall be the official record keeper of the Standing Committee and will
file the minutes of each meeting within 48-hours. ,




c. The vice chair and secretary may not hold such a position on another standing
committee, and is limited to only being a member.
E. Standing Committee Vice-Chairs and Secretaries may be removed from office by a
majority vote of the Committee, or by a majority vote of the SGC.

Section VI - Finance Committee :

A. The Finance Committee will be comprised of the Comptroller and four SGC
Representatives, the first two who are appointed through a majority vote of the SGC voting
members.

B. It is the responsibility of the Finance Committee to review and make recommendations to
the SGC for the expenditure of all reserve and unallocated funds of the SGC budget, as
well as any line item transfers in the completed budget.

a. All appropriations must first be approved by the Finance Committee.
b. The guidelines for all appropriations shall be found in the SGC BBC Finance Code.

C. Any appropriations bill being presented to the SGC by the Finance Committee must have
two sponsoring Representatives.

D. The Finance Committee’s procedure for accountability of the SGC budget expenditures and
- reserve appropriations is justified through making requirements deemed necessary to assure
 that the budget expenditures and reserve appropriations have been disbursed and spent per

the SGC’s original allocation intent.

E. The Finance Committee may specify criteria’s associated with the allocation of funds,
including but not limited to timing, standards, levels of accountability and specific
instructions as stated in the Finance Code and By-laws.

Section VII ~ Academic Affairs Committee
A. The purpose of this commiftee is to review and evaluate academic issues and make
necessary recommendations that will represent students’ views on issues.
B. Should the SGC undertake a. program of faculty evaluations, the committee will oversee
this project. ,
C. This committee shall also oversee the operation and services of the Library and Leammg
D

’. s'comnnttee shall host an ual scholarship fair.

Student Servnces Com ]
erv1ces to be pro
serving the student n

~+o.. Section V]
commlttee shall recon
ffered to ensure that 1

d: évaluate current

This‘committee shall also have' repreSentatlon on the, Stu ent -:Health Adv1sory umvers ‘ty
wide committee. st i
: ’:St.uiden't Union Board : ‘
AT urpose of the Student Ut oard is to facilitate a WOrking relationship betwee

and the Wolfe Umver51ty nter. ,

B. The:Board shall serve in assisting'in the allocation of the Wolfe University Center’s Flscal' v
Budget. Prior to a budget request being submitted to the Finance Committee, the SUB will -
recommend a draft to the Finance Committee.



C. The SUB shall serve as the SGC’s voice in the decision-making process of room and space
allocation and operating hours, as well as discerning and addressing students’ concerns in
order to improve services.

D. In the event that the Student Center is granted a CITF Allocation, the SUB will analyze the
needs of the building and, working with the WUC staff, prepare a request to present to the
Vice President of Student Affairs.

E. Throughout the year, the SUB will also be charged with the responsibility of supervising
the expenditures of WUC funds.

Section X — International Student Services Committee

A. The purpose of this committee shall be to investigate international student concerns and
make recommendations as deemed appropriate.

B. This committee shall also recommend services to be provided and evaluate current services
being offered to ensure that they are serving the international student needs.

Section XI — Executive Cabinet

A. The purpose of the Executive Cabinet is to advise the SGC Executive Board and carry out
policies and activities as directed by the SGC President or Vice President.

B. The Executive Cabinet must include, but is not limited to. the following members:

a. Chief of Staff -
i. The Chief of Staff shall act as the chief advisor to the SGC Pres1dent and
will supervise the execution of ofﬁce policies set forth by the SGC .
President.
ii. The Chief of Staff shall oversee the dutles of all the executive cabmet and
shall arrange and chair monthly cabinet meetings.
ili. The Chief of Staff shall manage all SGC travel, as sanctioned by the SGC
President.
b. Clerk of Coungil.
i. The Clerk of Council is the official record keeper of Student Government.
ii. The Clerk of Council shall record the minutes of all SGC meetings, and
shall be responsible for making these mmutes available to both the general
public and’ _the SGC membershlp
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limited to;" ‘those arranged by Cabinet members Standing Committee’ bhalrs
Representatives and Executive Board Members.

ii. The Special Events Director shall represent the SGC on any event-planning
committees, as sanctioned by the SGC President.



e. Intern Coordinator
i. The Intern Coordinator shall maintain and oversee the SGC Internship
Program.
f. Public Relations Director
i. The Public Relations Director shall be responsible for notifying the student
body of all SGC events, campaigns, programs and initiatives.
ii. The Public Relations Director shall be responsible for the development of all -
SGC marketing and promotional materials.
iii. The Public Relations Director shall serve as the liaison between the SGC
and the student media.
g. Panther Power Director
i. The Panther Power Director shall serve as the president of Panther Power,
shall fulfill all duties and responsibilities as set forth in the Panther Power
constitution.
ii. The Panther Power Director shall be responsible for regularly reporting to
the SGC on the progress of Panther Power.
h. Campus Life Director
i. The director will facilitate a working relationship between the SGC and the
department of Campus Life as well as the Student Programming Council,
Student Organizations Council, Bay Vista Hall Council, the Honors
Council, Panther Power and any other A&S funded activity entities.
ii. The Campus Life Director shall be responsible for regularly reportmg to the
SGC on the progress of these entities.
i. Executive Assistant
i. The Executive Assistant shall assist the Executive Board Members in the
fulfillment of their duties, and carry out any tasks assigned at the discretion
of the SGC President, '

. Section XII - Executlve Commlttee
. The purpose of the executive committee is to-assemble all Standing Committee Chairs and
Cabinet Memby scuss analyze and sug ethods of action and: ies toward
the end of forwarding the agenda of the Studént Government Council. o
. The SGC Preside or Chief of Staff will cha1r this meetlng

_ »thll XIII House { entatlves

' to be presented and discuss legislation in the f¢ fa resolutlon or council bills.
. The House shall have a set of bylaws in place for governance and shall define the roles and
responsibilities for.all.members. .

Government. - £
B. The Student Judlclary shall have its own set of bylaws in place for governance and may
include additional roles and responsibilities for its members not included in the SGC
Constitution.



Section XV — BBC Budget Committee
A. The BBC Budget Committee is charged with the responsibility of preparing and submitting
a complete budget draft to the SGC based on the projected budget from the SGA University
Council
B. The membership of the BBC Budget Committee shall be the SGC President, Vice
President, Comptroller, Speaker of the House and Chief of Staff.

Section XVI — Constituency Responsibility

A. One hundred (100) surveys must be filled out and collected by each Representative and
Chairperson, excluding the Comptroller and Speaker of the House, every fall and spring
semester. The surveys must be comprised of the students who those specific representatives
were elected to serve.

B. Representatives, Committee Chairs and Cabinet members will be responsible for typing
and presenting a fall and spring report to the Council setting their goals for the semester.

C. Representatives, Committee Chairs and Cabinet members; excluding the Speaker of the
House, Comptroller and Chief of Staff; are required to type and turn in a bi-weekly report,
containing all goals accomplished and ongoing projects, to their immediate supervisor and
the President. Representative to the Speaker, Committee Chairs to the Vice President and
Cabinet Members to the Chief of Staff.

D. All Representatives, excluding Lower Dlvision, At-Large and Graduate Representatives,

~are required to meet with their college’s dean at least once a month and report to the
council the outcome of the meeting. '

E. All SGC members will be required to complete a binder containing their accomplishments
and contacts made throughout the year. This binder is to be completed one week prior to
elections.

F. The BBC Student Government Councﬂ shall hold an annual program to be called the SGC
Inaugural Address and Town Hall Meeting within one month of the start of each fall
semester, unless unforeseeable circumstances prevent it.

a. The'Purpose of the program is first, for the SGC Pre81dentt gi
to the student body. An nd, for the student bod
by #ddressing issues of concern/to'the SGC and University 2

b. The program shall run under the dlrectlon of the SGC Premdent hosted by the Chief

tor of Special Events, .y

cil shall hold an anni

his/her inaugural

_Qay Student Governmer
| rs Award. _ _
a. Theipurpose of the High AchleverSrAwards program is to ‘honor and congratulate
our dedicated and committed students, faculty, staff, or FIU organization for their
outﬂag;gi;ng_ .achievement in acadgnycs and/or their faithfyl contribution to the

gram to be called

gh- Achievers Award proprim shall be held annuallyiat 'the Tri-Council
Awards Their shall be six (6) High Achievers Awards to be presented to the best
candidates that are selected by the High Achievers Award commlttee

c. The High Achievers Award committee shall be comprised of three (3) BBC
students, appointed by the SGC President, and two (2) faculty and/or staff members,
of which one (1) must be a part of the Division of Student Affairs at BBC.




d. At least three (3) students shall be nominated annually (preferably one graduate,
one upper division, and one lower division). The required qualifications for students
must meet the criteria as followed:

i. To be eligible for the High Achievers Awards, each candidate must meet the
following qualifications. Undergraduate students must be enrolled at FIU
in at least 12 credit hours, and must have a grade point average of 3.3
overall and a 2.8 semester GPA. Graduate students must be enrolled at
FIU in at least 6 credit hours and have a cumulative grade point average of
at least 3.5 overall and a 3.0 semester GPA. All students must have at least
50 % of their classes in the Biscayne Bay Campus and/or Pines Center.

ii. Each student must possess evidence of high achievement in academics. But
most importantly, they must have contributed in their society by their
committed effort and community service.

e. The other three (3) awards may be presented to a BBC Faculty, Staff, or BBC
Community member that has excelled in high achievement by committing his/her
efforts in excellence, perseverance, and community service. FIU BBC Professors
should be recognized for the following criteria: creativity, approachability, teaching

- strategy, communication, and encouragement for vast learning towards students.

f. An SGA member shall be an eligible candidate, however only one (1) SGA member
shall receive an award per year. _

g. No changes or amendments of the High Achievers Awards procedures, guldehnes_f
or criteria shall be made without a two-thirds 23) affirmative vote of the SGC
BBC.

H. The Council shall also award at the Tri-Council Awards the Dr. Raul Moncarz Award of -
Excellence.

-a..- The Dr. Raul Moncarz Award of Excellence shall be presented to a student and/or-..

-~ faculty staff member at the Biscayne Bay Campus for their outstanding dedication
- and commitment to FIU BBC in honor of Dr. Raul Moncarz, Vice Provost Emeritus -
FIUBBC. :
‘The Dr. Raul Moncarz. Aws d of Excellence recipien
ommittee consisting of ce Provost of BBC, th istant Vice President o
tudent Affairs at BBC, SGC BBC President Vice President or the
vrespectlve de81gnees as well as a student selected by the SGC BBC President.

shall be decided by a

o . : Section : tandmg Councils
. The Standin: icils of the Student

Council (SO tudent Programming
Each will maintain a separate set of guidelines for operatlons known as a ‘constitution which will *

be approved b.y..:the Student Government Cauncll :

C. The ‘Siﬁ 'SPC and BVHC shall ‘61d_'!°1ts elections as spec1ﬁ' in their Constitutions.
Failure to hold elections in the proper manner will affect the annual budget allocation of the
council not in compliance. i

D. Each Council must maintain some form of meeting (Executlve Board or general
membership) at least twice a month. Minutes and attendance will be recorded, distributed
and filed in the Student Government Council office within 48 hours of the meeting.




E. Each council reserves the right to elect a Chairperson, yet Student Government Council
may remove the Chairperson for malfeasance, misfeasance, nonfeasance, incompetence,
permanent inability to perform official duties, or conviction of a felony.

F. Each Chairperson will be required to present a brief report at least twice a semester in
writing to the Student Government Council. In addition to attending or sending a
representatives to all Tri-council meetings

G. Chairpersons will be required to put in 10 hours a week as office hours and be pa1d through
an emolument account.

Section XVIII - Student Organizations Council
A. The purpose of the SOC shall be to serve as the governing and representative body of the
clubs registered under its name.
B. Among the SOC’s responsibilities shall be to provide funding for its clubs, host activities
and manage operations of its clubs.

Section XIX —~ Student Programming Council
A. The purpose of the SPC shall be to serve as the programming body of stiident activities.

Section XX — Bay Vista Hall Council

‘A. The purpose of the BVHC shall be to serve as the govemmg and representative body of the

~ students living in housing facilities on campus.

B. Among the BVHC’s responsibilities will be to provide for representation to the
administration on issues of facilities, services, fees, security and general climate in housing
facilities.

C. The BVHC will also provide for and manage any programming planned for the facilities

. through funding. s :

Section XXI — Student Elections Board
A. The Student Elections Board shall be in charge of all SGC general and special electlons and
cdtds thereby estabhshed fo -that purpose. Any and all ' ,atlons pertalmng to El’ St

Bay Campus SGC Elections‘Code.

B. The Electlons Board w111 be subject to the requu'ements spemﬁed in the SGC Electlons '

SGC, to ‘hear the reports of the Standmg Committees, and to hear the report of Council members
concerning.the progress of their speg;alprowcts Y

“16¢cation to be determined by the. President. All SGC Members must schedule aroundsthls :
Meéétings will only last a maximum of three (3) hours, Thé ‘eeting time can be waived to-
accommodate the largest number of members with a majority vote of the voting members.



=Fe

An emergency meeting is a meeting of the SGC held to address a specific issue or set of
issues at which no other business may be placed on the table. The emergency meeting must
be called with at least two day’s notice.

Regular and Emergency meetings must meet quorum.

If an emergency meeting is called, but fails to reach quorum, then the failure to attend such
a meeting will not be counted against any member of the SGC, but attendance at such
meetings shall be counted in favor of the SGC member when determining overall
attendance.

Regular meetings shall not count toward SGC members’ office hours.

Section XXIII — Proxy Ballots and Absentee Ballots
The Student Government Council shall not count proxies for either quorum or voting

purposes.

B. The Student Government Council shall not count absentee ballots for either quorum or

O

voting purposes.

Section XXIV — Absences
SGC members may not miss more then three (3) regular meetings or two (2).consecutive
regular meetings.
SGC members who have violated Section XXIII Subsection A shall automatlcally be
removed from office. The removed SGC member may appeal before the SGC at the next
regular meeting and with a simple majority vote of those present and voting the removed
member may be placed back on the SGC.
To be counted as present, SGC members must be present for a majority of the meeting.

. Excused absences- An SGC member absent from a regular meeting shall submit a written

notice officially stamped and dated by a Campus Life Staff member, to the SGC President
within three (3) working days after the meeting in order to be excused. All such notices
shall be placed in the public record.

. The letter submitted by the absent member is subject to approval by the SGC Pre51dent

v.: Any member of the

: ofﬁce hours durlng th

a. In order to betaken off quorum for any period of time, a council member must
submit a written, notice, officially stamped and dated by a Student Actiyitigs staff
member, to th cPresident at least six v g days before he or sh
from the roll. ‘

b. In cases of emergency where it is not poss1ble to submit the written ce six
working days before hand is acknowledge*is:up to the discretion of ‘the: SGC
President to apply the leave of absence.

Section XXV - Voting and Quorum



§ 'ngce-Pres1den
. Failure to fulfilk

All votes unless otherwise stipulated in these By-laws or the Constitution shall be as simple
majority of members present at a meeting at which there is quorum.

Abstentions will not be taken into consideration for the purposes of voting. This is to say
that they will not count in favor or against the vote in question.

Quorum is defined as over fifty percent (50%) of the voting members present at any
meeting.

Section XXVI - Procedures

Any resolution, council bill or appropriations being presented to the Student Government
Council for the purpose of a vote must first have two (2) Representatives as sponsors
before being placed on the agenda of a meeting. This excludes a bill proposed by the
President and/or Vice President in which case it must have one (1) Representative as a
Sponsor.

Any such issue to be voted on must be classified as appropriations, resolutions or council
bill and be drafted on the appropriate forms to allow for proper archival record.

Section XXVII — Due Process
The Student Government Council recognizes the need for due process in the removal or
censure, by the SGC, of any SGC Member, Representative, Standing Committee Chairs,
Commissioner of Elections or any other appointed or elected SGC officials.
The basis for removal and procedure for removal of any SGC Member shall be found in
Article VII of the SGC Constitution.
Any accused party may appeal a decision to the Student Judicial Board on the grounds that
due proves was not followed. The Judicial Board may overturn the actions of the SGC, if
and only if it finds, after a thorough investigation, that the SGC violated the accused party’s
due process rights as established above. o

Section XXVIII - Office Hours
. Office hours as required by the Constitution will be logged in the SGC ofﬁce on a sign-in
sheet and will be & nducted within the hours of 8.:30 AM and 7:00PM. - -

prepare time cards for verification by SGC ofﬁc1als on a bi-weekly basis.

. If hours are completed outside the office as allowed by the Constltutlon, substantlal proof

¢ Chief of Staff and d¢

are.not to exceed ten (10
the required amount of ofﬁde"hours will result in automatlt:aremoval from
office with an opportunity to appeal to the SGC BBC.
General Meetings shall not count as office hours,.. . .
A record shall be:posted in public view in dent Government Offi
full name, position;’Standing Committee m rship, campus, universit
committee membershlp(s), special project ass1gnment(s) and office hours o
of the SGC. _

No weekly office hours may be counted before 7:15 AM (fifteen m1nutes before the
starting time of the earliest class), or after 10:45 (fifteen minutes after the finishing of the
latest class), hor shall any office hours be counted on Sunday.

splaymg the
‘community
each member




Section XXIX — By-Law Changes -
A. By-laws may be amended, deleted, and added by a majority vote of all voting members of

the SGC. .
B. All By-law changes passed by the Student Government Council shall become effective
immediately unless otherwise stated in the resolution.

Section XXX — Ratification
A. A new set of By-laws shall be ratified by a two-thirds (2/3) vote of all voting members of
the Student Government Council.

Section XXXI — Dissolution
A. These By-laws shall be dissolved upon the ratification of a new set of SGC BBC By-laws.
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BYLAWS
Student Government Council
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SECTION | - BUDGET

A. A&S FUND The State of Florida has
established a separate Activity & Service
Fee. This fee shall be collected as part of
the student tuition as a dollar amount per
credit hour and shall be retained by the
University and paid into a separate A&S

fund.

B. AUTHORITY The allocation and
expenditure of these funds. shall be
determined by the Student Government
Association through the University Wide
Council and the individual Student

Government Councils. The SGC University ’

Wide Council is responsible for allocating
funds for "University Wide" expenses, and
“the Biscayne Bay Campus Student
Government Council (BBC SGC) is
responsible for the allocation and
expenditure of A&S Fees for its campus.

C. FISCAL YEAR The fiscal year for the
. SGA will by July 1 to June 30.

D. CHRONOLOGY The process for
preparing the annual fiscal budget shall
begin in earnest no later than August 15 of
the previous academic year. This process

will include:

1. The Office of Budget Planning
and Analysis submits to the Student
Government preliminary projected
figures of enroliment as well as fee
revenue for the next year. It will be
understood that these figures are
only projections.

2. The Finance Committee will make
available budget request forms for
any interested parties wishing to
request funds of the A&S Fund.
These forms along with a set
deadline will be advertised and
made available to any existing
funded entities, as well as any

-groups-that-have-received funding
within the past three years.

Rvlawec

3. The Finance Committee will
schedule a budget hearing no later
than one week following the
deadline for Request Forms. The
purpose of this hearing is to give an
opportunity for requesters to make
presentations and to be able to

. respond to questions from Finance

committee Representatives. This
hearing will also be advertised and
open to the public; groups making
requests are required to attend.

4. University Council will first
prepare a budget draft to determine
fixed expenses for University Wide
expenses to include but not be
limited to the Student Media, Greek
Councils and Honors Council.

5. The Finance Committee will then
prepare a budget draft for the
Biscayne Bay Campus, once the
University Wide figures have been

-decided and the remainder of fees

split according to the Full Time
Enroliment (FTE's) on campuses.

6. The Office of Budget Planning will
update FTE projects as necessary
during the course of the year. It is
the:fesponsibility of both the
University Council and Finance
Committee to make any necessary
adjustments due to any discrepancy
between budgeted figures and
projects to ensure a balanced
budget.

" 7. A budget hearing for the purpose

of public opinion on the budget
drafts will be held prior to the last
week in March. This forum, as well -
as the drafts, will be advertised and
publicized, and all beneficiaries of

~ A&S fees should be present.

8. After the start of the Spring
semester, but prior to February 15,

~the University Council will finalize its

budget at one of its regular
meetings. At the same time, the
Finance Committee will submit its



draft for approval by the Council at a
regularly scheduled meeting, by a
two-thirds vote and amended by a
two-thirds vote. A rejected budget
shall be returned to the Finance
Committee for revision.

9. The finalized budget will be
submitted to the University
President for his approval or veto
via the Vice-President of Student
Affairs in accordance with State
Statue. If no action is taken within
fifteen (15) days following
presentation, the budget shall be
deemed approved.

10. It is the responsibility of the
Finance Committee to review and
make recommendations to SGC for
the expenditure of all reserve and
unallocated funds of the SGC

budget.
SECTION Il - BUDGET AUTHORIZATION

Once the budget has been finalized and the
SGC President has signed it into effect, the
newly elected Council and Finance
Committee will have the duty to authorize
individual budgets. This should be done by
July 1, whereas after that date no
disbursements will be allowed if a budget
has not been authorized.

A. SGC Accounting and/or the Finance
Chairperson will inform all funded entities of
approved allocations by June 1 and thus
request a categorized budget from each
entity by a certain deadline to be established
by the Finance Chairperson and/or

President.

B. Any entity requesting funds from the SGC
BBC shall first go to the Finance Committee
for its recommendations. Such requests

must be in writing.

C. The Finance Committee and University
Council will then review individual budgets.
University Council will grant ultimate
approval of University Wide allocations and
the BBC Finance Committee will submit
recommended budgets to the full Council for

approval.

Bylaws

SECTION Il - DISBURSEMENTS

A. All transactions will be facilitated,
monitored and reviewed by the SGC
Finance Committee, Finance Chairperson
and SGC Accounting Office.

B. All disbursements shall have the approval

by signature of the Finance Committee
Chairperson ¢ the SGC President, as well
as either the SGC Accountant or the
designee of the Vice President of Student

Affairs.

C. The SGC President and SGC Finance
Chairperson, as well as the SGC Accountant
or designee of the Vice President of Student
Affairs shall approve appropriations or
transfers of any contingency reserves.

D. Monthly financial reports shall be made
available to the SGC President, Finance
Chairperson, as well as one copy for the
Council to review, detailing any -
disbursements and money transfers.

SECTION IV - COMMITTEES

The Standing Committees of the SGC shall
be the Finance Committee, Student
Services Committee, Academic Affairs
Committee, Student Union Board
Committee, International Student Services
Committee and Campus Life Committee. It
will be the duty of these committees to
present items for discussion and solutions to
the Student Government Council.

A. All SGC Representatives must serve on
at least one Standihg Committee.

B. Committee Chairpersons will be chosen
through an application process and
appointed by a simple majority of the entire
SGC. A Chairperson may be removed from
office by a two-third vote of the SGC.

C. Committees will meet at least twice a
month to conduct business. Attendance and
minutes will be recorded, distributed and
filed in the SGC office within 48 hours of the
meeting by a designated committee
member.

D. Each Standing Committee shall have the
power to form sub-committees to address a
specific idea, issue or concern. Sub-



committees may conduct research and

make recommendations, and shall report

their progress at regular Standing
Committee meetings.

E. For all committees, excluding the Finance v

Committee, the committee size will be
determined by the SGC and are not limited
to Representatives serving as members.
Any additional members must be included
on a roster and have personal information
on file in the SGC office. '

F. Committee Chairpersons will be expected

to present a report to the Council following
each meeting. In their absence a Vice-
Chairperson or member should present a

report.

G. Committees are only a working group of
the Student Government Council. Any
official decisions and/or projects, initiatives
and measures must be brought before the
Council for approval, by way of a resolution

or an appropriations bill.

H. Any matter being presented to the SGC
in the form of a resolution or appropriation
bill by a standing committee must be
sponsored by two representatives.

1. Each Standing Committee shall have such
authority as necessary to conduct research
and make recommendations concerning
areas under the authority of that Committee.

J. All Standing Commiittees, excluding the
Finance Committee, will be allocated a

budget.

K. Each Standing Committee shall hereby
be empowered to allocate any funds
budgeted to that Committee by a simple
majority vote in any meeting where there is

a quorum.

L. All Standing Committees, excluding the
Finance Committee, shall allocate their
budget by way of an appropriations bill
sponsored by two representatives.

1. Only approved appropriations of

more than three-hundred dollars
($300) will be brought before the

Bylaws

SGC. With a majority voté, the
appropriation shall be approved.

M. The SGC President and Vice President
are ex officio non-voting members of all
Standing Committees.

N. Standing Committee Chairpersons will be
required to put in ten (10) hours a week as
office hours, five (5) of which must be in the

office itself.

SECTION V - SELECTION OF STANDING
COMMITTEE OFFICIALS

A. The Chairpersons of each of the Standing
Committees will be elected by simple :
majority vote of the Council at a regular

meeting.

B. To be eligible, all candidates will submit
proper applications and platform for review

of Council.
C. Vote will be by secret ballot.

D. Each Standing Committee shall appoint a
vice chair and secretary by way of a majority
of the standing committee members.

1. In the absence of the chair, the
vice chair shall assume the
duties of the chair.

2. The secretary shall be the
official record keeper of the
Standing Committee and will file

" the minutes of each meeting
within 48-hours.

3. The vice chair and secretary
may not hold such a position on
another standing committee, but
is limited to only being a
member.

E. Standing Committee Vice-Chairs and
Secretaries may be removed from office by
a majority vote of the Committee, or by a
majority vote of the SGC.

SECTION VI - FINANCE COMMITTEE

A. The Finance Committee will be
comprised of the Finance Chairperson and



four SGC Representatives appointed
through a majority vote of the SGC.

B. The Finance Committee is charged with
the responsibility of preparing and
submitting a complete budget draft to the
SGC based on the projected budget from
the SGA University Council.

C. It is the responsibility of the Finance
committee to review and make
recommendations to the SGC for the

- expenditure of all reserve and unallocated
funds of the SGC budget, as well as any line
item transfers in the completed budget.

1. All appropriations must first be
approved by the Finance
Committee.

2. Only approved appropriations by
the Finance Committee of more
than five-hundred dollars ($500) will
be brought before the SGC. With a
majority vote, the appropriation shall
be approved.

3. If not approved by the Finance
Committee, this will be reported to
the Council at the next regularly
scheduled meeting.

4. If a Representative wishes for the
Finance Committee to reconsider an
appropriation, he/she must gain a
majority vote of all voting members.

D. in regards to the disbursement of
- unallocated funds to entities not already
funded by the Student Government Council.

1. Expenditures over one hundred
dollars ($100) and up to five
hundred dollars ($500) must be
approved by a regular meeting of
the Finance Committee.’

2.Minor expenditures up to one
hundred dollars ($100) must be
authorized by the Finance Chair and
the SGC President or Vice
President in the President's
absence.

E. Any appropriations bill being presented to

the SGC by the Finance Committee must
have two sponsoring Representatives.

Bylaws

F. The Finance Committee's procedure for
accountability of the SGC budget
expenditures and reserve appropriations is
justified through making requirements
deemed necessary to assure that budget
expenditures and reserve appropriations
have been disbursed and spent per the
SGC's original allocation intent.

G. The Finance Committee may specify
critéria's associated with the allocation of
funds, including but not limited to timing,
standards, levels of accountability and
specific instructions as stated in Finance
Code and Bylaws.

SECTION VII - ACADEMIC AFFAIRS
' COMMITTEE

A. The purpose of this committee is to
review and evaluate academic issues and
make necessary recorhmendations that will
represent students' views on issues.

B. Should the SGC undertake a program of
faculty evaluations, the committee will
oversee this project.

C. This committee shall also oversee the
operations and services of the Library.

D. This committee shali host an annual
scholarship fair.

SECTION Vil - STUDENT SERVICES
COMMITTEE

A. This committee shall also recommend
services to be provided and evaluate current
services being offered to ensure that they
are serving student needs.

B. This committee shall also have
representation on the Student Health
Advisory university wide committee.

SECTION IX - STUDENT UNION BOARD

A. The purpose of the Student Union Board
is to facilitate a working relationship between
the SGC and the Wolfe University Center.

B. The Board shall serve in assisting in the
allocation of the Wolfe University Center's
Fiscal Budget. Prior to a budget request
being submitted to the Finance Committee,



the SUB will recommend a draft to the
Finance Committee.

C. The SUB shall serve as SGC's voice in
the decision-making. process of room and
space allocation and operating hours, as
well as discerning and addressing student's
concerns in order to improve services.

D. In the event that the Student Center is
granted a CITF Allocation, the SUB will
analyze the needs of the building and,
working with the WUC staff, prepare a
request to present to the Vice-President of

Student Affairs.

'E. Throughout the year, the SUB will also be

charged with the responsibility of
supervising the expenditures of WUC funds.

SECTION X - CAMPUS LIFE COMMITTEE

A. This committee will facilitate a working
relationship between the Student
Government Council and the department of
Campus Life as well as the Student
Programming Council, Student

- Organizations Council, Bay Vista Hall

Council, the Honors Council, Panther Power
and any other A&S funded activity entities.

| B. The purpose of this committee will be to

serve as a research and recommending
body. By studying and propesing ideas, the
goal of this group will be to.enhance

Campus Life at the University and within the .

resources of the aforementioned groups and
departments as well as other entities within

the University.

SECTION XI — INTERNATIONAL
STUDENT SERVICES COMMITTEE

A. The purpose of this committee shall be to
investigate international student concerns
and make recommendations as deemed

‘appropriate.

B. This committee shall also recommend
services to be provided and evaluate current
services being offered to ensure that they
are serving the international student needs.

SECTION XIil - EXECUTIVE COMMITTEE

A. The purpose of the Executive Committee
is to assemble all Standing Commiittee

Bylaws

Chairs and Cabinet Members to discuss,
analyze and suggest methods of action and
strategies toward the end of forwarding the
agenda of the Student Government Council.

B. The SGC President or Chief of Staff will
chair this meeting.

SECTION Xili - HOUSE OF
REPRESENTATIVES

A. The purpose of the House of
Representatives (hereafter referred to as the
House) is to assemble at least once a month
to be presented and discuss legislations in
the form of a resolution or an appropriations

bill.

B. The House shall comprise of all

Representatives. The SGC Vice President
shall serve as chair of the House meetings
until the appointment of the Speaker of the

House.

1. The Speaker of the House shall
be a representative appointed
through a majority vote. The
Speaker of the House shall chair the

House meetings.

2. The House shall appoint a Vice
Chair through a majority vote. In the
absence of the Speaker of the
House, the Vice Chair of the House
shall chair the meetings.

3. The House of Representatives
shall appoint a Secretary by way of
a majority vote. The Secretary shall
be the official custodian and
recorder of all House proceedings,
including the minutes, which should .
be made availabie to public within

- 48 hours of the meeting.

C. The House shall have a set of bylaws in
place for governance that may include
additional roles and responsibilities for all

members.

D. No provisions by the House bylaws shall
be waived. Such provisions shall only be
added, deleted, -or-altered through the
amendment process.



SECTION XIV - CONSTITUENCY
RESPONSIBILITY

~ A. One hundred (100) surveys must be filled
out and collected by each Representative
and Chairperson, excluding the Finance
Committee, every fall and spring semester.
The surveys must also be comprised of the
students who those specific Representatives

* were elected to serve; for example, the
Business Répresentative must eollect
surveys from those of his or her college.

B. Representatives will be responsible for
typing and presenting a minimum of two
reports per semester (fall and spring) to the
Biscayne Bay Campus Council. These
reports should contain all goals
accomplished and ongoing projects.

C. All Representatives (excluding Lower
Division and At-Large Representatives) are
required to meet with their college's dean at

least.once a month.

D. All SGC members including the cabinet
will be required to complete a binder
containing their accomplishments and
contacts made throughout the year. This
binder is to be completed one week before

spring break.

E. Failure to meet the above criteria’s will
result in automatic removal from office, with
an opportunity to appeal to the Biscayne
Bay Campus Student Government Council.

F. The BBC Student Government Council
shall hold an annual program to be called
The SGC Inaugural Address and Town Hall
‘Meeting within one month of the start of
each fall semester.

1. The purpose of the program is
first, for the SGC President to give
his/her inaugural speech to the
student body. And second, for the

student body to engage in dialogue

by addréssing issués of concern to
the SGC and University
administration.

2. The program.shall run under the
direction of the SGC President,
hosted by the Chief of Staff, and
coordinated by the Director of
Special Events,
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SECTION XV - STANDING COUNCILS

The Standing Councils of the Student
Government Council shall be the Student
Organizations Council (SOC), Student
Programming Council (SPC) and the Bay
Vista Hall Council (BVHC). Each will
maintain a separate set of guidelines for
operations known as a constitution, which
will be approved by the Student Government
Council. Each Standing Council Chair.shall
meet the academic requirements of a
Standing Committee Chair.

A. The SOC, SPC and BVHC shall hold its
elections the week following the SGC
elections. Failure to hold elections during
the stated time period will affect the annual

-budget allocation of the council not in

compliance.

B. Each Council must maintain some form of
meeting (Executive Board or general
membership) at least twice a month.

Minutes and attendance will be recorded,
distributed and filed in the Student
Government Council office within 48 hours
of the meeting.

C. Each Council reserves the right to elect
its own Chairperson, yet Student
Government Council may remove the
Chairperson for malfeasance, misfeasance
and/or nonfeasance.

D. Each Chairperson will be required to
present a brief report at least twice a
semester to the Student Government
Council and in addition, attend a Standing
Council Round-table/meeting twice a
semester with the Vice-President and
President of the Student Government

Council.

E. Within the structure of the Student
Government Council, the Councils shall
have all the rights and privileges of that of a
Standing Council as stipulated in the
Constitution. .

F. Chairpersons will be required to put in-10
hours a week as office hours, five (5) of
which must be in the office itself, and be
paid through the emolument account.



SECTION XVi - STUDENT
ORGANIZATIONS COUNCIL

A. The purpose of the SOC shall be to serve
as the governing and representative body of
the clubs registered under its name.

B. Among the SOC's responsibilities shall
be to provide funding for its clubs, host
activities and manage the operations of its

clubs.

SECTION XVII - STUDENT
PROGRAMMING COUNCIL

A. The purpose of the SPC shall be to serve
as the programming body of student
activities.

SECTION XVIiI - BAY VISTA HALL
COUNCIL

A. The purpose of the BVHC shall be to
serve as the governing and representative
body of the students living in housing
facilities on campus.

B. Among the BVHC's responsibilities will be
to provide for representation to the
administration on issues of facilities,
services, fees, security and general climate

in housing facilities.

C. The BVHC will also provide for and
manage any programming planned for the -
facilities through funding.

D. The Housing Representative shall serve
as the BVHC Chair. :

"SECTION XIX - STUDENT ELECTIONS
BOARD

A. The Student Elections Board shall be in -
charge of all SGC general and special
elections and it's thereby established for that
purpose. Any and all regulations pertaining
to Elections and Referrals not contained

~—herein orin the SGC Constitution are
specified in the Biscayne Bay Campus SGC

Elections Code.

B. The Elections Board will be subject to the
requirements specified in the SGC Elections
Code and to all other applicable provisions
in the SGA Constitution and BBC Bylaws.
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SECTION XX — MEETINGS

A regular meeting shall be any meeting of
the SGC held to discuss the ongoing
business of the SGC, to hear the reports of
the Standing Committees, and to hear the
report of Council members concerning the
progress of their special projects.

A. For the purpose of regular meetings, the
Council will meet on a Wednesday at 3:15
PM in WUC 159. All SGC Members must
schedule around this. Meetings will only last
a maximum of three (3) hours. The meeting
time can be waived to accommodate the
largest number of members with a majority

vote of the voting members.

B. An emergency meeting is a meeting of
the SGC held to address a specific issue or
set of issues at which no other business
may be placed on the table. The emergency
meeting must be called with at least two

day’s notice.

C. Regular and Emergency meetings must
meet quorum, . ’

D. If an emergency meeting is called, but
fails to reach a quorum, then the failure to
attend such a meeting will not be counted
against any member of the SGC, but
attendance at such meetings shall be
counted in favor of the SGC member when

determining overall attendance.

E. Regular meetings shall not count toward
SGC members’ office hours.

: SECTION XXI
PROXY AND ABSENTEE BALLOTS

A. The Student Government Council shall
not count proxies for either quorum or voting

purposes. -

B. The Student Government Council shall

_._not count absentee ballots for either quorum

or voting purposes.

SECTION XXIlI - ABSENCES

A. SGC members may not miss more than
three (3) regular meetings or two (2)
consecutive regular meetings in any
semester.



B. SGC members who have missed a total
of three (3) regular meetings or two (2)
consecutive regular meetings shall
automatically be removed from office. The
removed SGC member may appeal before
the SGC at the next regular meeting, and
with a two-thirds (2/3) vote of the present
members the removed member may be
placed back on the SGC.

C. To be counted as present, Student
Government Council members must be
present for a majority of the meeting.

. D. Excused absences. An SGC member
absent from a regular meeting shall submit a
written notice, officially stamped and dated

by a Campus Life Staff member, to the SGC
President within three (3) working days after
the meeting in order to be excused. All such
notices shall be placed in the public record.
Reasons for which an SGC member shall be
excused for an absence includes attending
class, work, personal or family emergency.

E. The letter submitted by the absent
member is subject to approval by the SGC

President.

F. Any.-member of the Student Government
Council may ask to be taken off quorum for

a specified length of time, not to exceed four

weeks during the Fall or Spring semesters,
and without limit during the Summer
semester, if that Council member is going to
be unable to fulfill his or her requirements
during that time due to work, travel, or
personal problems. A Council member who
has been taken off quorum shall receive no
remuneration for that period, nor shall they
be required to attend any SGC meeting(s) or
penalized for failing to attend SGC
meetings, nor shall they count towards the
quorum or have a vote at any SGC meeting
nor shall they be required to keep office

hours during that period.

1. In order to be taken off quorum
for any length of time, a Council
member must submit a written
notice, officially stamped and dated
by a Student Activities staff
member, to the SGC President at
least six working days before he or
she is removed from the roll.

Bylaws

SECTION XXIil - VOTING

A. All votes, unless otherwise stipulated in
these Bylaws of the Constitution, will be a
simple majority of members present at a
meeting at which there is quorum.

B. Abstentions will not be taken into
consideration for the purposes of voting.
This is to say that they will not count in favor
or against the vote in question.

SECTION XXIV - PROCEDURES

A. Any resolution or appropriations bill being
presented to the Student Government
Council for the purpose of a vote must first
have two (2) Representatives as sponsors
before being placed on the agenda of a
meeting. This excludes a resolution
proposed by the SGC President and/or Vice

President.

B. Any such issue to be voted on must be
classified as appropriations, resolutions, or a
bill, and drafted on the appropriate forms to
allow for proper archival record.

SECTION XXV - DUE PROCESS

A. The Student Government Council
recognizes the need for due process in the-
removal, by the SGC, of any SGC Member.
Representatives, Standing Committee
Chairs, Commissioner of Elections,
Executive Cabinet Members, and any other
appointed or elected SGC officials shall all
be considered SGC Members.

B. The basis for the removal of any SGC
Member shall be malfeasance, misfeasance,
-and/or nonfeasance. All other violations will
automatically default to the Student Code of

Conduct.

C. For the removal of a/an SGC Member,
the member must first be accused in the
form of a motion or binding resolution
passed by a majority (50% +1) vote of the
SGC. Any discussion resulting from a
motion or binding resolution to accuse a -
party of malfeasance, misfeasance, and/or
nonfeasance will be open solely to the
members of the SGC.



D. If such binding resolution or motion is
passed, the chair will set a date for a special
meeting to immediately follow a regular
Council meeting no later than two (2) weeks
from the meeting at which such binding
resolution or motion was passed.

E. The accused party will then be given
written notice by the SGC clerk of the
accusations made against him/her; the time
and place of the special meeting; notice of
witnesses who will be called to testify
against him/her; and a copy of the meeting
minutes within one (1) week of the meeting's
adjournment. Should the accused party not
present him/herself at the special meeting,
the accused party can and will be tried in

absentia.

F. The special meeting will be chaired by the
SGC President and will follow the following
format:
1. Opening statement by the
accusing Council member(s).
2. Opening statement by the
accused party.
3. Questions to the accused party
from the SGC members... ..
4. Witnesses on behalf of the SGC
will be questioned by the SGC and
then by the accused party.
5. Witnesses on behalf of the
accused party will be questioned by
the SGC and then by the accused
party.
6. Follow up questions to the
accused party.
7. Closing statements from the SGC
and then the accused party.

. G. If the SGC President is the accused

party, the SGC Vice President shall serve as
chair.

H. Immediately following the cessation of
discussion, a Council member may choose
to motion to remove the accused from office
or the Council may choose to take no action.

The SGC member(s) who originally brought
about the allegations of misconduct cannot
move, nor vote, on a motion to remove a

member from office.

1. All accused parties will be given written

notice of a decision by the clerk in the event
that the Council votes to remove him/her

from office.

Bylaws

J. The SGC President, Vice President, SGC
representatives, Standing Committee Chair,
Commissioner of Elections, Executive
Cabinet Member, and any other appointed
SGC official may be removed from office
with no less than a two-thirds (2/3) vote of
the SGC voting members present.

K. The SGC President may also remove
Executive Cabinet Members from office if
he/she deems it necessary and proper. The
SGC President should keep a well-
documented history of the Executive
Cabinet Member's malfeasance,
misfeasance, and/or nonfeasance in order to
justify hisfher removal. In such case, there
will be no need for the process as outlined in

the preceding sections.

L. Any accused party may appeal a decision
to the Student Judicial Board on the grounds
that due process was not followed. The
Judicial Board may overturn the actions of
the SGC, if and only if it finds, after a
thorough investigation, that the SGC
violated the accused party's due process
rights as established above.

SECTION XXVI - OFFICE HOURS

A. Office hours as required by the
Constitution will be logged in the SGC office
on a sign-in sheet and will be conducted

within the hours of 9;

B. The SGC Clerk of Council or Chief of
Staff will be the custodian of all records
regarding office hours and will prepare time
cards for verification by SGC officials on a

bi-weekly basis.

C. Only hours logged in will be reflected in
the official time card. Officials will receive
pay only for hours worked. Once prepared
and verified by the SGC official, they will be
approved by the Associate Director of
Campus Life to be sent to Payroll.

D. If hours are completed outside of the
office, as allowed by the Constitution,
substantial proof must be provided to the

- --—Chief-of-Staff and--documentation'pl‘aced on

file.
E. Officials will only be paid up to the

"~ maximum hours allowed according to the

8.30 AM and F.00 PM



Constitution and within the course of a bi-
weekly basis only.

F. The office hours of the SGC Cabinet
members shall be decided by the SGC
President and Vice President, but are not to

exceed ten (10) hours. -

G. Failure to fulfill the required amount of
office hours will result in automatic removal
from office, with an opportunity to appeal to
the BBC SGC. o

H. General Meetings shall not count as
office hours.

I. A record shall be posted in public view in
the Student Government Offices displaying
the full name, position, Standing
Committee membership; campus,
University, or community committee
membership(s); and special project
assignment(s) of each member of the SGC,

J. All weekly office hours which are required
to be held "in the office itself* must be held
in the office at FIU Biscayne Bay Campus,
during regular business hours (2 N (o]

.), unless other arrangements are
made, and are approved by the SGC
President.

K. Office hours mandated by the SGA
Constitution beyond those that are required
to be heid "in the office itself" must be held
on campus, in a time and place in which the
person holding these hours shall either be
available to their constituents or otherwise
able to carry out work on behalf of the
Student Government.

L. No weekly office hours may be held
outside of the Biscayne Bay Campus except
by the Broward Representative, who may
keep his or her office hours at either of the
Broward Centers, and by the Director of
Student Lobbying, who may count time
spent representing FIU Biscayne Bay
Campus outside of Dade County or Broward
County toward his or her office hours.

M. No weekly office hours may be counted
before 7:15 a.m. (fifteen minutes before the

starting time of the earliest class), or after
.-10:45 p.m. (fifteen minutes after the finishing

Bylaws

“of the latest class), nor shall any office hours

be counted on Sunday.
SECTION XXVII - BYLAW CHANGES

A. Bylaws may be amended, deleted and
added by a majority vote of the entire
Student Government Council.

B. All Bylaw changes passed by the Student
Government Council shall become effective
immediately, unless otherwise stated in the

resolution.

Revised 6/26/02
A: sgcbylaw.02

8.30a.m- o F.00 pm
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Elections Code

SECTION |
Qualifications and Registration of
Candidates

A. Any individual who wishes to qualify as a
candidate for Student Government Council
(hereafter referred to as SGC) offices must
comply with the provisions of the Student

" Elections Board.

B. In determining eligibility to run for or

old office in SGC, cumuiative grade point
average will be computed from courses
attempted at FIU from the date of current
acceptance. Transfer students and
graduate students who have not completed
any courses at FIU will have their cumuiative
grade point average computed from the
transcript(s) used to gain admission to FIU.

C. Candidates seeking office for a specific
school/coliege representative position must
be accepted in the school/college they wish
to represent, or present a signed letter of
eligibility from the appropriate Dean with
his/her Petition of Candidacy.

D. All candidates may qualify to run for
office under the name by which they are
registered at Florida International University
or under a variation of that name, subject to
the approval of the Student Elections Board.
A nickname may appear in quotation marks
with the approved name of the candidate.
No person shall appear on the ballot under
an assumed name. Any attempt to qualify
as a candidate under an assumed name
shall be a violation of the Elections Code,
and shall be cause for immediate

disqualification.

E. It shall be the responsibility of the
candidate to determine that all information
regarding his/her eligibility to run for or
hold office is correct prior to qualifying for
candidacy. Itis a further responsibility of
the candidate to certify the accuracy of this
information with the Registrar, and in all
related University records and Petition for

Elections Code

Candidacy documents, and to have any
deficiencies corrected as provided for by the

Student Elections Board.

F. Each candidate must sign a waiver
allowing the SGA to ascertain that each
elected person continues to fulfill eligibility
requirements for such office during his/her

term of office.

G. A candidate must file all Petition for
Candidacy documents with the
Commissioner of Elections on or before the
deadline date and time designated by the
Student Elections Board. No candidate shall
be placed on the official ballot who has not

4 fulfilled these requirements.

H. A candidate may withdraw his/her
Petition for Candidacy prior to the election
by submitting a written notice to the
Commissioner of Elections. The notice to
withdraw candidacy must be filed two (2)
weeks prior to the first election date to
assure the candidate's name will not appear
on the ballot. Otherwise, it is the
responsibility of the Commissioner of
Elections to insure that a candidate's name
Is struck from all ballots.

I. Candidates for the offices of President and
Vice President may choose to associate
their campaign with one another, although
the elections for these offices shall remain
separate. Any Presidential candidate and
any Vice Presidential candidate intending to
campaign as a ticket must indicate their
intention to do so when they register to run

for office.

J. Each Presidential candidate may only
associate his’her campaign with one Vice
Presidential candidate, and each Vice
Presidential candidate may only associate
his/her campaign with one Presidential
candidate. If either candidate on such a
ticket withdraws, is disqualified, or becomes
unable to run after the deadline to file a
petition for candidacy, the other candidate
on that ticket may not associate his/her
campaign with any with any other candidate
for the complimentary office.

11



K. At no time during the registration process
or campaign may any candidate for any
office other than President or Vice President
associate himself/herself with any other
candidate with the intent of running and
being elected as a group.

L. Any student of Florida International
University has the right to bring a complaint
before the Student Elections Board alleging
a violation of the requirements of the Petition

for Candidacy.

M. No Representative can hold more than
one voting seat.

N. Representatives who have run for more
than one seat shall chose one within twenty-
four  (24) hours of being notified by the
Student Elections Board of the election

results.

0. The candidate with the next highest
number of votes will fill the position made
vacant by the representative who ran for
more than one year.

SECTION il
Student Elections Board

A. The Student Elections Board shall consist
of seven students. The Representatives for
the School of Hospitality Management,
School of Journalism and Mass
Communication, School of Nursing, College
of Urban and Public Affairs, and the Broward
Campus shall each appoint one student
from their respective school or campus. The
remaining two seats shall be appointed
one by the SGC President and one by the
SGC Vice-President, and all appointments
to the Student Elections Board shall require
approval by a vote of two-third of the
Student Government Council members
present at a meeting where there is a

quorum.

B. The Student Elections Board shall be in
charge of all SGC general and special
elections and is established for that purpose
by the SGA-Constitution-and-Bylaws. The
Commissioner of Elections shall be chosen
from among the members of the Student
Elections Board by the members of the

Elections Code

Board, and shall serve as the chairperson of
the Board. The Commissioner of Elections
shall faithfully execute those duties and
responsibilities desighated by law, or
deemed necessary to the proper conduct of
an election by the Board.

C. No member of the Student Elections
Board may hold or be a candidate for an
officer or representative position in the SGC
during his/her time of service on the Board.
D. Members of the Student Elections Board
shall not be actively identified with any
candidate or campaign for an elective
position in SGC, nor shall they act in any
partisan manner while they are serving as
members on the Board.

E. A vacancy in the position of
Commissioner of Elections shall be
immediately filled for the duration of the

term by appointment by the SGC President,
subject to approval by two-thirds of the SGC

present and voting.

F. The Student Elections Board is
responsible for preparing candidate packets
which will include a Petition for Candidacy
form, elections schedule and deadlines,
SGA
Constitution and Bylaws, the Election Code,
posting rules, candidate fund raising and
expenditure report form, and other relevant

information.

G. The Commissioner of Elections shall be
responsible for distributing all necessary
information and forms to the candidates and
for receiving the Petitions of Candidacy and
other required forms from the candidates.
The Commissioner is responsible for giving
written notification to all qualified candidates
of their right to be present at election related

events.

H. The Commissioner of Elections may
disallow any Petition for Candidacy that
does not meet all requirements of the
Election Procedures as established by the
Student Elections Board. A candidate

~whose petition-is disallowed may ask for a

review of his/her petition by the Student
Elections Board, where a majority vote of
the Board will confirm or overturn the ruling

12



of the Commissioner. The names of
candidates whose Petitions of Candidacy
have been disaliowed shall be a matter of

public record.

I. The Commissioner of Elections shall
conduct a meeting for all candidates
following the deadline for registration and
prior to the beginning of the campaigning
period. This meeting will notify candidates
of the requirements of the Election Code
and other required election information. All
candidates shall be responsible for all
information presented at this meeting.

J. The Student Elections Board shall
investigate the constitutional qualifications of
all candidates. The Commissioner of
Elections shall submit the preliminary list of
qualified candidates to the Office of the
Registrar, who shall certify to the
Commissioner the names of candidates who
meet all requirements for their chosen office
as listed in the SGA Constitution and
Bylaws. The Commissioner of Elections
shall strike from the list of certified
candidates the names of all persons who
have failed to qualify for their intended office
and shall notify said candidates in writing.

K. The Student Elections Board may declare
any candidate ineligible to run for or hold
office, or may declare void any winning
candidate's office if a substantive error is
found in the candidate's qualifications, even
if that error was not caused by the

.candidate.

L. The Student Elections Board shall make
all necessary arrangements for polling
places and provide the ballots, ballot boxes
and/or voting machines, and all other items
required for the proper, efficient, and legal
completion of the election.

M. The Commissioner of Elections shall be
responsible for the preparation of the ballot
with the majority approval of the Student
Elections Board. '

N. The Commissioner of Elections shall be
responsible for instructing all election
officials in the proper elections procedures.

Elections Code

O. The Student Elections Board and SGA
faculty or staff advisor(s) shall be
responsible for supervising the tabulation
and for certifying the results of any campus
wide election or referendum.

P. It shall be the responsibility of the Student
Elections Board to hear and act upon
complaints and charges of violations of the
Elections Code.

SECTION I
Election Rules

A. The election rules for all general and’
Special Elections, including referendums
and Constitutional Amendments, are set
forth in the Elections Code, which may be
amended by the Student Elections Board at
least two weeks before the start of
campaigning. The Commissioner of
Elections shall submit amendments to the
Elections Code to the SGC for approval by a
two-thirds vote of SGC representatives
present and voting at a meeting at which

there is a quorum.

B. The Election Code policies for
campaigning on campus may not violate the
University Posting Policy or the posting
policies for specific facilities.

C. The Elections Code policies for
campaigning on campus may not violate the
University Posting Policy or the posting
policies for specific facilities.

D. The Elections Code policies for campaign
expenses shall require a fund raising and
expenditure report that must be completed,
signed, and submitted to the Commissioner
of Elections no less than 48 hours prior to

the election.

E. The Elections Code policies for balloting
shall require the names of all qualified
candidates to be listed on the ballot in
alphabetical order, by last name, and shall
clearly indicate which office the candidates

are seeking.

F. With the unanimous vote of its

- membership, the Student Elections Board

shall have the power to establish temporary,
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supplemental guidelines for the duration of

the current election only. These guidelines

will be effective within forty-eight (48) hours
of the official notification to candidates, but

cannot contradict existing regulations of the
Elections Code or SGA Constitution and

Bylaws.

SECTION IV
General, Special, and Referendum
Elections

A. General elections are the annual
elections held in order to elect SGC officers

and representatives.

B. The Commissioner of Elections, with a
majority approval of the Elections Board,
shall have the right to postpone or change
the’ '
date of a scheduled election as they believe
necessary in the case of a natural disaster,
threats of natural disaster, acts of God, or
other such threats to the safety and security

of FIU students.

C. No elections of any kind shall be held
during Final Examinations Week(s).

D. Each student is eligible to vote for

the positions of SGC President, Vice
President, and all Representatives for the
appropriate campus SGC. Each student
may also vote or all position(s) in one of the
following SGC representative categories:
lower division, a specific school/college,
Broward, or graduate; in accordance with
the students' registration status.

E. The Student Elections Board will make
provisions for run-off elections to occur
when necessary to decide the outcome of
general elections. Run-off election
provisions will be stipulated in the Elections
Code and dates for run-off elections will be
included in the elections schedule.

F. Special elections are elections called by
two-thirds (2/3) of the SGC representatives
present and voting at a meeting at which
there is a quorum, or by ten (10) percent of
students taking at least 50% of their

classes on the Biscayne Bay Campus
signing petitions and filing said petitions with

Elec_tions Code

--Student-Elections-Board.. - -

the SGC President. Such petitions must
state the purpose of the special election.
The Student Elections Board shall be
responsible for conducting all special
elections.

G. A Referendum is the submission of a
proposed public measure or actual statute to
a direct popular vote of the student body.

H. Referenda will be held during general
elections or special elections and can be the
cause for holding a special election.

SECTION YV
Voting Procedures

A. The Student Elections Board shall select
election poll locations.and times and specify
same in the Elections Code.

B. Each student desiring to vote shall
present to the poll workers his/her current
validated student identification card or valid
Photo ldentification as an alternative.

C. Students shall be eligible to vote only on
the campus where they are currently
enrolled in a majority of their classes.
Campus voting lists will be produced
through the Office of Registration and
Records to be used at the polling locations.
Students with equal course loads on
different campuses shall be listed on a
separate voting list and may vote only once
at their choice of campuses.

D. When a student votes, his’her name shall’
be clearly marked on the campus voting list
as having voted, and his/her identification
card shall be so marked.

E. All eligible students waiting to vote at the
time the polls close shall be permitted to

vote.

F. No voting records or ballots shall be
destroyed until the time for contesting an
election has expired, all complaints are
resolved, and the election is certified by the

SECTION VI
Election Violations and Procedures for
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Contesting Elections

A. Any Florida International University
student, including the Student Elections
Board itself, shall have the right to contest
an election or bring a complaint before the
Student Elections Board alleging a violation
of the Election Code. Any complaints
brought before the Elections Board should
be made in writing no later than two (2)
working days after the election, and shall
include: (a) the name(s) of the individual(s)
against whom the complaint is brought, and
{b) the specific section(s) of the Election
Code which is (are) alleged to have been
violated, (c) the specific nature of the
alleged violation(s), and (d) the name and
signature of the person(s) bringing the

complaint.

B. Violations of federal, state, and municipal
laws are to be regarded as violations of

election rules.

C. If the number of ballots cast differs from
the number of voters registered as having
voted on the campus voting lists, the
Student Elections Board shall investigate the
discrepancy and determine appropriate
action. If said difference exceeds five
percent (6%) of the total vote, the election

shall be declared invalid.

D. Upon receipt of a complaint, the Student
Elections Board shall make a determination
as to whether a hearing is necessary based
upon whether there has been shown
probable cause that a viclation has
occurred. Both complainant(s) and
defendant(s) must receive written notice
from the Commissioner of Elections no less
than twenty-four (24) hours before a hearing

is conducted.

- E. The complainant(s) may withdraw the

complaint prior to the Student Elections
Board taking final action, however, the
Student Elections Board may proceed with
its investigation of the complaint(s).

~——FThe StudentElections Board, upon

finding a candidate guilty of committing an
election violation(s), will decide the just
penalty for the violation(s). Penalties for

Elections Code

violations will be in the form of monetary
fines, reprimands, and/or disqualification.

G. Members of the Student Elections Board
may not, at any time prior to the final
determination of any matter before the
Board, make comments or statements of
any kind outside of Board meetings,
concerning matters before the Board.

H. Disputes involving members, actions of
members, or decisions of the Student
elections Board shall be referred to the
Student Concerns Committee.
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SECTION I BUDGET .

A ‘A&S 'FUND  The State of Florida has

established a separate Activity & Service Fee.
This fee shall be collected as part of the student

- tuition as a dollar-amount per credit hour and

- shall-be.retained by the: Umver51ty and pald

.. .into a separate A&S fund

.AUTHORITY The allocation and
expenditure of these funds: shall be determined
by the Student Government Association
- through: the University Wide Council and-the

- ~individual Student’ Government Councils. The

- SGC -University Wide Council is responsible

- for allocating funds- for “University.::-Wide”

s-expenses; and - the -Biscayne Bay - Campus

. Student Government. Council (BBC SGC) -is

. responsible for the allocation and expendlture
of A&S Fee for its campus. T

1€ FISCAL YEAR ‘The-fiscal year: for the SGA
~-williby July 1 to June 30. -

- CHRONOLOGY The process for preparing

“.~. the annual fiscal budget shall begin in-earnest

- no -later -than August 15 of the previous
- -academic year. This process will include: -

1 - The Office~of - Budget - Planning and

5.+ Analysis . submits -to. the :Student
-+ Government: preliminary -projected
-« figures of -enrollment as well -as: fee
revenue for the next year. -kt will -be
understood that these ﬁgures are

N 'prOJectlons e S
v 2 The Fmance Commnttee wﬂl make
- +un-available budget request forms for any
~was v interested : parties. wishing to request
funds of the A&S Fund. These forms
along with a set deadline will be
-+ advertised and made: available to any
wa +iexisting funded -entities; as well as any
oo groups - that . have received fundmg

p 'fv-w1thm the past three years

3 The Fxnance Comm1ttee w111 schedule a
budget hearing no later than one week

present

SGC- BBC ByLaws  -Page 1-

vfollesving -the deadline for Request

Forms. The-purpose of this hearing is to

- give an' opportunity for requesters to
w1 make : presentations and to ‘be able to
.-respond to questions from Finance

- committee: Representatives: This hearing

will also be advertised and open to the

public, groups making requests are

ot requtred to attend..

4 Umversny Counctl wxll ﬁrst prepare a

budget draft to determine fixed expenses
for University Wide expenses to include
but not be limited to the Student Media,

v 1 1 «Greek Councils:and HOnors Council; -

- -5.. - The Finance Committee-will then prepare
.+ a budget draft for the BiscayneBay

© .+ -Campus, once the - University Wide

« - figures have  been decided and - the

i -;remainder of fees split:according to the
««:Full - Time -Enrollment - (FTE’s). on
campuses

6. The Office of Budget Planning vl
.. update FTE pro;ects as necessary -during
.a+the.: course. .of the .year.. It -is -the

responsibility - of -both the . University

" council and Finance Committee to make

dny. necessary -adjustments: due to. any

- «rdiscrepancy : between -budgeted - figures
- and projects to ensure a balanced budget.

7.:-A. budget hearing for the purpose of

public: opinion: on the budget drafts will

*- "be held. prior. to the last week in March.
oo This forum, -as well as the drafts, will be
" ... advertised . and -publicized, . .and :all

beneficiaries of A&S fees should. be

T g

Aﬁer the statt of the Sprmg semester but
»oprior. to February . 15, . the University
- Council will finalize its budget at one of

its regular :meetings. At the same.time,
the Finance Committee will submit its

.- draft for-approval by the:Council at a
. .. regularly . scheduled .meeting, by . a: two-
.~ thirds. vote-and -amended by a two-thirds

- vote. A rejected budget shall be returned

to the Finance Committee for revision. ' -



9 The finalized budget will be’ subrmtted to

-7+ the Umversxty President for his approval or

« -veto i'via -the:"Vice : President of Student

~Affairs in accordance with State Statutes. If

no :action: is taken: within fifteen (15) days

e following presentatlon, the budget shall be
oo -:-‘deemed approved

10 It is the responsrblhty of the Finance

' Committee to review and - make
. recomniendations © to- :SGC for the
~es o expenditure: of all:reserve 'and unallocated
o ﬁmds of the SGC budget

SECTION II- BUDGET AUTHORIZATION

Once the budget has been finalized:and ‘the SGC
President has: signed it ‘into effect; the newly elected
Council and Finance Committee will have the duty to
authorize individual budgets. This should be done by
July: 1, whereas-after-that date no:disbursements will
be allowed if a budget has not been authonzed

A. SGC Accounting and/or the Flnance Chairperson
will inform all funded entities of approved allocations
by Jutie-1-and thus request a catégorized: budget from
each entity by a certain deadlineto be estabhshed by
Fmance Cha1rpers0n and/er PreSIdent

B Any entlty requestlng funds from the SGC BBC
shall- first go :to the ‘Finance - Committee for its
recommendations. Such ' requests must be in writing,

C. ‘The Finance Committee’ and University Council
will ~then ‘review ' individual 'budgets. University
Counbil ‘will-:grant! ultimate “approval :of University
Wide - allocations: and “the :BBC: Finance Committee
will submit. recemrﬂended budgets to the full Council
for approval.-. & L ©

SECTION III- DISBURSEMENTS

| A All transactrons wrll be facxhtated Momtored and |

reviewed by:the ‘SGC 'Finance Committee, Finance
Chanpersen and SGC Accountmg Ofﬁce

sighature of the Finance Committee: Chairperson or the
SGC President; a5 well as’either the SGC Accountant
or the - desngnee of the Vwe Presndent of Student
Affairg, R SO P L P N A S S P IR L O Y-
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C. The SGC President and the SGC Finance
Chairperson, as well:-as the'SGC ‘Accountant or
designee of the Vice President of Student Affairs

-shall - -approve: appropnatrons br transfers of any
'fcentmgency reserves SIS o A

D. Monthly ﬁnanc1a1 repons shall be made dvailable
‘ to'the SGC President, Finance Chairperson; as well

as one copy for the Council to review, detailing any

dlsbursements and money transfers

SECTION IV- COMl\ﬂTTEES

‘:v:The Standmg Comrmttees of the SGC shall be the
* Finance Committee, Student -Sefvices: Committee,
‘Academic Affairs: €Committee; Student Union Board
~ Comimittee, - '*
«.Committee and: Campus Life Committee: Tt will be
‘the ' duty of these: committees: to' presernit items for
- discussion and selutlons to the Student Gevernment

- International - Student. * Services

Council.

~ A All SGC Representatives:must sérve on‘at least

one. Standing:» - - . v Committee.

“B: . ‘Committee Chairpersons will ibe:chosén through
“-an application process-and appointed:by-a’ simple
imajority of the entire SGC. AiChairperson may be

removed from office by-a two-third vote-of the SGC.

#C. Committees will meet .at léast twice:a month to
“gonduct ‘business. Attendance and: minutes will be
““recorded, distributed and: filed “in the SGC office
~ “within '48 hours of ‘the meetmg by a designated
'-='~comm1ttee member S

l

D Each Standmg Commrttee shall have the power

to form sub-committees to address a specific idea,

wissue or concern. Sub-committees. may conduct
. research' and ~make recommendations, and -shall
'report their: progress at regular Standmg Committee
wmeetmgs S A

B For all commrttees, excludmg the Finance
'f‘COlIlII‘llttee the: committee: size will:be determined
by 'the SGC and are not limited to:Representatives
B All dlsbursements shalll have the approval by .

serving as members: ‘Any-additional ‘members must
be included on a roster and have personal

.. information on file in the SGC:office: -



&

. . F.-« Committee Chairpersons will' be expected to
present -a - report. 10’ the Council - following: each
meeting. In their absence a Vlce—Chanperson or
* member.should present areport b

G. Committees are only a workmg group of the
Student Government. Council;. Any. official decisions
and/or projects, initiatives and measures must be
brought before the Council for approval, by way ofa
resolution or an’ approprlatrons b111 r

?

H. Any matter bemg presented to the SGC in the form

of a resolution or appropriation bill by a standmg
comrmttee must be sponsored by two representatrves

I Each Standmg Comm1ttee shall have such authonty
as necessary to-conduct research and make :
recommendations concerning areas under the authonty
of that Committee. SR

J. All'Standing Committees; excludingthe Finance
Commrttee w111 be allocated a budget

K Each Standrng Comm1ttee shall hereby be
empowered to allocate any funds: budgeted to that -
Committee by a simple majonty vote in any meetmg
where there isa quorum e

L :All Standmg Cornmrttees excludrng the Fmance
Comrmttee shall allocate their budget by way of'an
appropriations bill sponsored.by twoarepr'esehtatives. =

- 1..:Only-approved-appropriations of more than
" - three-hundred dollars ($300) will be -
" brought before the SGC. With a majority:
- vote, the appropriation shall be: approved

M. The SGC President and Vice Presrdent are ex
officio non—vetrng members of all Standmg
Comm1ttees : R
R R L
N. Standmg Commrttee Charrpersons w111 be requrred
to put in ten (10) hours a week as office hours; five (5)
of Wthh must be in the ofﬁce 1tself

SECTION V- SELECTION OF STANDING
COMMITTEE OFFICIALS -

A. The Chairpersons of each of the Standing
~ Committees will be elected by simple majority vote of
the Council at a regular meeting.

SGC- BBC ByLaws -Page 3-

- B.. To be eligible, all candidates will submit proper
: f-apphcatrons and platform for rev1eW of Councrl

C Vote w111 be by secret ballot

D. ,Each Standing Committee shall appoint a vice

‘chair and secretary by way' of a majority of the

: standmg commxttee members

1 In the absence of the chalr the vice chair
-, shall assume the dutles of the: charr

2. The secretary shall be the official record

keeper of the Standing Committee and

- will: file: the: minutes of each meetmg
: w:thm 48~hours

3. The vice charr and secretary may not hold

such a position on another standing

~committee, but i8 11m1ted to only bemg a
- member ch

_ E Standmg Commrttee Vlcea-Charrs and Secretaries

may be removed from office by a majority vote of

; ;-the Oommrttee or by a ma]onty vote of the:SGC.

SECTION VI- FINANCE COMZMITTEE

A, TheFinance Committee will be comprised of the
Finance Chairperson and four SGC Representatives
=;:;_=appomted through a majonty vote of the SGC

: B The Fmance Commrttee is charged wrth the .
‘responsibility . -of preparing - and - submitting .-a

" complete budget draft to the SGC based on the
prOJected budget from the SGA Umversrty CouncrL

C It is the responsrbrlrty of the Frnance Commrttee
to review and make-recommendations to the SGC
- for the expenditure:of all reserve and:unallocated

funds of the SGC budget, as well as any line item
transfers in the completed budget

1 All appropriatio’ns must ﬁrst be approved
by the Fmance Commrttee
e 2, *Only approved approprratlons ‘by: the
i+« Finance Committee: of more: than five-
hundred dollars ($500) will be. brought
before the SGC. With a majority vote, the
appropriation shall be approved.



“If  not . approved by the. i Finance
Ry .Commrttee this will be reported to- the

Council at the next regularly scheduled

meeting. - R I

.« 4. If a - Représentative: -wishied. ..for the
i. .- Financé: Committee to.reconsideran
appropriation he/she i -must ..gain - a

majonty vote of all votmg members

D In regards to the drsburSement of unallocated funds
to entities not already funded by the Student
Government Counotl ;

1 Expendrtures over:one’ hundred dollars ($100)
and up to five hundred ‘dollars ($500) must be
approved by a regular meetmg of the Finance

avCommrttee L :

-"2%::-Mrnor expendltures up. to one: hundred dollars
($100) must be authorized: by: the Finance
Chair and the SGC President or Vrce Presrdent
o i the Presrdent sabsenoe e b

E Any appropnattons brll bemg presented to the SGC
by the Finance Commrttee must have two sponsormg
Representatives: - : & =o 0 st @0 feni

F..' - The.> Finance : Committee’s - proceduré for
accountability -of ‘the SGC:budget: expenditures::and
reserve ‘appropriations -isjustified. through: making
requirements deemed necessary to assure that budget
expenditures:-and reserve::appropriations: havé béen
disbursed and. spent per the SGC’s orrgmal allocatron
mtent ' I L TR ‘.

G The Fmance Commrttee may specrfy crrtena s
- associated withthi¢ allocation :of funds; including but
-not~ limited 40" timing, . standards; . levels -of
accountability -and - specific: mstruetrons s stated in
FmanceCedeandBylaws kel ¥ by e

SECTION VII- ACADEMIC AFFAIRS
Pt COMMITTEE é
A The purpose of th1s comrnrttee is to review and
evaluate academic; issues-and make ‘necessary
recommendatlons that wrll represent students views
onlssues . fouifln o B AIREE IR,

Qi vy frd
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B..-Should the SGC undertake:a program.of faculty
evaluatrons the eommrttee wrll oversee. thrs prOJect
C Thls commrttee shall also overseg: the operatrons
and services of the Lrbrary
D. Thts connmttee shall host an annual scholarshlp
falr e : co s parl
SECTION V- STUDENT SERVICES
COMMITTEE
A ThlS oommlttee shall also recommend services te
be provided and- evaluate current services being
offered to ensure that they are servrng student needs
B Thrs commrttee shall also have representatton on
-the1Student . Health: :Advisory - umversrty wrde
committee.

- SECTION IX- STUDEN T UNION BOARD
A. The purpose of the Student Umon Board is to
facilitate- a -working relatronshrp between the SGC
and the Wolfe UmVerslty Center S

B The Board shall serve: in assrstmg in: the
allocation of the Wolfe University Center’s Fiscal
Budget: Prior to a budget request ‘being submitted to
the Finance Committee, the SUB will recommend a
draft:to-the Finance Committee.:; i

~€i: The SUB:shall-serve: as.the SGC’s voice in the

decision-making - ‘process: rof . -room-::and space

- allocation and operating hours, as well as discerning

and - addressiﬁg -student’s. .concerns--in order to
1mprove servrces ’
D. In the event that the Student Center is: granted @
CITF Allocation, the SUB will analyze the:needs of
the building and, working with the WUC staff,
i.prepare a: request to present to the V1ce Presrdent of
¢ ‘Studeént Affairs.’ UL ‘-’f‘i»’:rl L

E. Throughout the year the SUB W111 also be
charged' withthe’ eresponsrbrht g 7of supervrsmg the
expendituresiof WUC fands.: /i 730y

H : fo- A £
piat ber 0y R O R A - s S ISR R




SECTION X- CAMPUS LIEE COMMITTEE

A Thls comrmttee wﬂl facﬂltate a workmg
" relationship between the-Student Government Council
and the department of Campus Life as well as the
Student Programming Council, Student Organizations
Council, Bay Vista Hall Council, the: Honors ‘Council,
Panther. Power and any other A&S funded act1v1ty
entmes : R TSR

B. The purpose of this committee .-will be to.serve as a
research and recommending body. By studying and
proposing . ideas, the goal of this group will be to
enhance Campus Life at the University and within the
resources of  -the _aforementioned ‘:groups:. .and
departments as well as other entltles -within. the
Umvers1ty

SECTION XI- INTERNATIONAL STUDENT
' : SERVICES COMMITTEE - .

A. The purpose of this committee shall 'be to
investigate international -student -concerns: and -make
- recommendations as deemed appropriate.

B.  This committee :shall-also recommend services to

be: provided - and -‘evaluate - current services being

offered to ensure that they are serving the,international
dent needs

SECTION XII- EXECUTIVE COMMITTEE

A, The purpose of the Executlve Comnuttee is to
assemble all-Standing: Committee. Chairs and: Cabinet
Members to discuss, ‘analyze :and suggest methods of
action and strategies toward the end of forwardmg the
agenda-of the Student Govermnent Counell

B. The SGC Premdent or Chlef of Staff lel chanr th1s
©omeeting. i cor s

SECTION XIII- HOUSE OF REPRESENTATIVES

A The purpose of the House of Representatlves
(hereafter referred to-as the House). is to ‘assemble at
least once a month to be presented and discuss
legislations - in: the form of .a nesolutton -or -an
appropnanons b111 SRR T Rt

B The House shall compnse of all Representatlves
The SGC Vice President shall serve as chair of the

“.._' .
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House meetings unt11 the appomtment of the Speaker
of the: House : :

1 The Speaker of the House shall be a

representative - appointed through - a
majority vote. The Speaker of the House
shall chair the House meetmgs I

; 2. »The House shall appemt a Vwe Chalr
through a majority vote: In the absence of
the Speaker of the House, the Vice Chair

. 'of the HOuse shall chalr the meetmgs

3. ':The House of Representatlves shall
appoint a Secretary by way of a majority
vote. The Secretary shall be the official

- custodian - and . recorder - of : all. House

::- -proceedings, including the minutes,
* +which- should. be made available within
" 48 hours of the meetmg

C The House shall have a set of bylaws in place for
governance that may include addltlonal roles and

reSpons1b1ht1es for all members

D No prov1s1ons by the House bylaws shall be
waived. Such provisions - shall only . be added,
deleted or altered through the amendment process

SECTION XIV CON STITUENCY
: RESPONSIBILITY -

A One hundred (100) surveys must be ﬁlled out
-andi-collected - by > edch ' Representative  and

- Chairperson, excluding the Finance Committee,
.-every fall and, spring semester. ' The surveys. must

- also be.comprised.of the students.who those specific
;- Representatives: were: elected to serve; for.example,
the Business Representative must .collect surveys
frorn those of h1s or her college

B Representauves wxll be responsnble for typmg
- and - presenting -a- minimum - of two -reports ; per

.semester (fall and spring) to the Biscayne Bay

Council. These reports should contain, all. goals
accomphshed and ongomg prOJects

A11 Representattves (exeludmg Lower lesxon
and At- Large Representatives)-are required to meet

* with their college’s deanat least once a'month.~ . -



EARS

D. +All SGC members including. the: cabinet -will be
required to complete a binder containing: their
accomplishments and contacts made throughout the
year. This binderis to be completed one week before
spnng break : IfLD e

E Fanlure to meet the above cnteria ‘will result in
automatic removal from office, with an opportunity to
appeal -to- the Blscayne Bay Campus Student
Govemment Councﬂ ot
F The BBC Student Govemment Councll shall hold
an annual program to be called the SGC Inaugural
Address and Town Hall Meetmg W1th1n one month of
the start of each fall semester i
The phrpose of the program is ﬁrst for the
it SGC President to.give his/her inaugural
' speech to the student body. And second, for
the student: body to-engage in dialogue by
. addressing issues of concern o the SGC
R R f’f‘and Umvers1ty admlmstratlon :

2. The program shall run under the dtrecuon

of the SGC President, hosted by the Chief
- vof Staff, and’ coordmated by the Dxrector of
'<='iispecial Events '

SECTION XV- STANDING COUNCILS

The Standmg Counclls of the Student Govemment
Council shall be the Student Organizations Council
(SOC), Student Programming’ Couneil (SPC) and the
Bay Vista'Hall Council (BVHC). Each-will:maintain a
‘'separate’set of guidelines for operations known:as a
constitution, which will ‘be approved: by the Student
Governiment' Council. ‘Each Standing Council: Chair
shall: wiget - the- academ:c requlrements of a Standing
Comirittée Chair: SLATRE : -

B !

A. The SOC, SPC and BVHC shall hold its elections
the week following the SGC elections. Failure to hold
elections during the stated: time’ period will .affect the
annual:: budget allocatton of the council ‘100 *in
complianice; LT

B. Each Council must rnalntain‘some form of meeting
(Executive Board or general membership) at least'twice a
month. ¢ Minutes: :and : attendance .will: be: recorded,

distributed- and. filed in: the Student. Govérnment:Council -

office within 48 hours of the meeting.

sremove - the
¢ 'mxsfeasance and/or nenfeasance

;; the Student Government Councll
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£C.7 Bacli-Council resérves the right toreléct its-own

Chairperson, yet StudentGovernment Council ‘may
-Chairperson - f'or malfeasance

2 B Each Chatrperson W1ll be requu'ed to present a
“brief report-at'ledst. twice- 4 semester to’ the Student
“Government :: Council “and :in addition, attend &

Standing Council Round-table/ meeting twice - a
semester with the Vice Presxdent and Pres1dent of

E W1th1n the strueture of the Student Government
+Council, the Councils shall have all the rights and
pnvnleges of thatof & Standmg Counctl as stxpulated
in the Constitution. . - v

F. Chairpersons will be required to put in 10 hours a
week: s office hours,: five! (5) of which ‘muist:be' in
the office itself, and be‘paid through the emolument

account

SECTION XVI- STUDENT ORGAN IZATION S

+ COUNCIL

A The purpose of the SOC ‘shall be to-serve:as the
ygoverning rand ‘representative - body of the clubs
'+ registered under its name: A T R

B. Among the SOC’s responsibilities ‘shall be to
provide ‘fiunding? for !ifs : clubs,! host activities -and
manage the operatlons of 1ts clubs

: SECTION xvu- STUDENT PROGG

“COUNCIL -+

| A The purpose of the SPC shall be to serve:as: the
programmmg body of student actlvmes |

' SECTION XVIIL BAY VISTA HALL:
~__CounNciL

A The purpose of the BVHC shall be to serve as.
*"the 'governing' and' representative - body* of the
students hvmg m housmg fac:lmes on eampus

‘=‘-~B Among the BVHC’s responsnblllttes w1ll be to

prov1de for representatnon to the administration .on
issues of facilities, services, fees, secunty and

E general chmate in housmg facﬁmes srashann

RXS I Vi v



. C. .The BVHC will also provide for and- manage any
- programming planned for the facilities .. through
fundmg

D The Housmg Representatlve shall serve as the
BVHC Chair. _ , o

SECTON XIX- STUDENT ELECTist BoARn

A. The Student Elections Board shall be in charge of
all SGC general and special elections and it’s thereby
established for that purpose. Any and all regulations
pertaining to- Elections and Referrals not contained
herein or in the SGC-Constitytion are specified in the
Biscayne Bay Campus SGC Elections Code. - =~

B,.. The. Elections Board will be subject to the
requrrements specified in.the SGC Elections Code and

to. all: other .applicable. provisions. in . the SGA

Constitution and BBC ByLaws
" SECTION xx- MEETINGS |

_ A regular meetmg shall be any meetmg of the SGC
held to discuss the.ongoing business of the SGC, to
hear the reports of the Standing Committees, and to
hear the report of Council members concernmg the

| progress of their specral pro;ects TR

A For the purpose of regular meetmgs the Councrl
will meet on a Wednesday .at 3.30' PM .in a location
determined by the President. All SGC Members must
schedule around this. :Meetings - will only last:a
maximum of three (3) hours. The meeting time can be

waived. to ..accommodate .the largest number of

members with a majorlty vote. of the votmg members

B. An emergency meetmg isa meetmg .of the SGC
held to address a specific issue.or set of issues at
which no other business:may be placed on the table.
The emergency meéting must be called with at least
two day snotlce e e

C Regular and Emergency meetmgs ‘must meet
quorum ER s

D. Ifan emergency imeeting-;- is c_alled, but fails to
reach a quorum, then the failure: to: attend to attend
such a meeting will not be counted against any
member of the SGC, but attendance at such meetings
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'tshall be counted in favor: of the SGC member when
.determnung overall attendance o

He .

B Regular meetmgs shall not count toward SGC
: members oﬂice hours ' c ST

SECTION XXI PROXY AND ABSENTEE
-BALLOTS . i

A The Student Government Councrl shall not count
proxres for either quorum or votmg purposes

B. The Student Government Councrl shall not count

- absentee ballots for etther quorum or votmg purposes.

" SECTION XXIL- ABSENCES

| A SGC members may not miss more than three (3)

regular meetmgs or two (2) oonsecutrve regular
meetings in any semester

B. :SGC members who-have missed a total of three (3)
regular -meetings or two. (2) .consecutive regular

- meetings shall automatically be removed from office.

The removed SGC member may appeal before the
SGC at the next regular meeting, and with a two-thirds

+(2/3) vote of the present ‘members- the removed
--member may be placed back .on; the SGC... gz

C. To be counted as present Student Government
Council:members must-be present for amajority of the
meetrng '

D Excused absences An SCG member absent from
.-a regular . meeting  shall :submit a. written.  notice,

. officially stamped and.dated.by: a Campus Life Staff
.. member, to the SGC: President .within -three.: (3)

working:days-after the meeting in order;to-be excused.
All such notices shall be placed in the public record.
Reasons for which an SGC member;shall. be. excused

. for.an absence include attendlng class work, personal

orfamily emergency. . . .

" E. The -letter: submitted. by the :absent .member is

subject to approval by the SGC Presrdent

F Any member of the Student Govemment COuncrl
..may. ask to-be taken. off quorum for a specified length

.of time; not to exceed four weeks during. the Fall or
Spring semesters, and without limit: during the :::



-Summer;semester, if that Council member is going to
be unable to fulfill his. or her requirements during that
time due to work, travel, or personal problems. A

- “Council-member-who has:been taken off quorum shall
receive no remuneration for that period, notr shall they
be required to attend any SGC meeting(s) or penalized
for failing! to ‘attend any SGC méetings; nor shall they
‘count towards the quorum or ‘have a vote at any SGC
meeting nor shall they be requrred to keep ofﬁce hours
:during that penod

1. In order to be taken oﬁ‘ quorum for any
« o filength-of ‘time,: a ‘Council ‘membeér must
1 'submit a"'writt“en‘-notice‘,«?'foﬁicial’ly ‘stamped
and dated by a Student Activities staff
“ membet; ito the’SGC President at least six
, working days before he or she is removed
g o ;:»-*-from the roll B

SECTION XXI]I VOTING

Ay Al votes; unless otherwise stipulate in- these
«Bylaws or 'the Constitution; will be as:simple majorrty
of members present at a meetmg at Whrch there is

-"»‘H'i'

B Abstentrons wrll not be taken mto consrderatron for
the purposes of votinig: This is'to say tHat they will not
count in favor or agamst the vote rn questron

v P

SECTION XXIV PROCEDURES

A, Any resolution or appropnations b111 bemg
presented to'the Student Government’ Council for the
“putpose of * ar vote ‘must - first  ‘have' two: (2)
i Representatives ds'sponsors before being placed on the
‘‘agenda’ of &' meeting:> This* éxcludes -a resoluition
preposed by the SGC Presrdent and/or Vrce PreS1dent

B Any such issue o be voted on must be claSSrf ed as
“tdppropriatiofis,-resolutions, or a'billy and: drafted on'the
appropn'ate forms to allow for proper-archival record.

SECTION XXV DUE PROCESS

A. The Student Government Councﬂ recogmzes the

"need for: due procéss in-the removal; by the SGC, of
“any’ “SGC-*Membef. +Representatives; * 'Standing
“Cominittee: Chairs, * Comissioner - of  Elections,

Executive Cabinet Members, and ‘any other appointed

+.ghall --be

SGC-BBC ByLaws -Page 8-

“ior elected’ SGC ofﬁcrals shall all be consrdered SGC
““Members."’ :

B. The basis for the removal of any SGC Member
“malfeasance; ' misfeasance, - and/or
nonfeasance. All other violations will automatically
default to the Student Code of Conduct

,t,.

C For the removal of an SGC Member the member

must - first be accuséd in the form of a motion or
' bmdmg resolution' passed by a majority (50% + 1)
“yote of the SGC. Any discussion resulting’ from a
‘motion of - bmdmg ‘tesoliition t0'accuse a- party of
~malfeasanice, misfeasance; and/or nonfeasance wrll

be open solely to the members of the- SGC.

yl) If such:binding resohition or motion is’ passed,
“the chair ‘will 'set a ‘date ‘for & Special meeting.to
" imiediately follow a'fegular Council theeting no

later than two (2) weeks from the'meeting &t which
such bmdtng resolutron or motron was passed

E. The accused party wrll then be given written

notice: ’by the ‘SGC ‘clerk: of ‘the ‘accusations ‘niade
~‘against him/her; the time: and place of the special
" mieeting; ‘notice of witnesses who will ‘be called"to
stestify -against him/her; and:a copy of the meeting

minutes within one (1) ‘week -of the meeting’s
adjournment. Should the accused party not present

‘:'hmr/herself atthe  special” meetings, the accused
artycanand wﬂl be tned m absentra R

*F:" The specral meetlng will be' charred by the SGC'
o Presrdent and will follow the: followrng format: -«

* Opening ° statemeﬂt by the accusmg
‘-Councrl member(s). - :
2. Opening statement by the accused party
w03 Questions 1o/ the accused party from the
s SGC memberssi
w4 Witnesses- on behialf” of the SGC wrll be
& questioned by ‘the: SGC- and then by the
accused party.
5. Witnesses on behalf of the accused party
o owillvbe: questioned by the SGC and: then by'
the accused party. :
6. Follow up questions to the accused party
+ ot 7iClosing statements ﬁom the SGC and then
L T =»the accused party '~



. G. If the SGC President is the accused party, the Vice
. President shall serve as chair.

* H. Immediately following the cessation of discussion,
a Council member may choose to motion to remove
the accused from office or the Council may choose to
take no action. The SGC member(s) who originally
brought about the allegations of misconduct cannot
move, nor vote, on a motion to remove a member from
office.

I All accused parties will be given written notice of a
decision by the clerk in the event that the Council
votes to remove him/her from office.

J.. The SGC President,
representatives,  Standing = Committee  Chair,
Commissioner of Elections, Executive Cabinet
Member, and any other appointed SGC official may be
remove from office with no less than a two-thirds (2/3)
vote of the SGC voting members present.

Vice President, SGC

K. The SGC President may also remove Executive
Cabinet Members from office if he/she deems it
necessary and proper. The SGC President should keep
a well-documented history of the Executive Cabinet
member’s  malfeasance,  misfeasance, and/or
nonfeasance in order to justify his/her removal. In
such case, there will be no need for the process as
outlined in the preceding sections.

L. Any accused party may appeal a decision to the
Student Judicial Board on the grounds that due process
was not followed. The Judicial Board may overturn
the actions of the SGC, if and only if it finds, after a
thorough investigation, that the SGC violated the
accused party’s due process rights as established
above.

SECTION XXVI- OFFICE HOURS

. A. Office hours as required by the Constitution will be

logged in the SGC office on a sign-in sheet and will be

conducted within the hours of 8:30 AM and 7:00 PM.

B. The SGC Clerk of Council or Chief of Staff will be
the custodian of all records regarding office hours and
will prepare time cards for verification by SGC
officials on a bi-weekly basis.
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+C.: Only hours'logged in will be reflected in the
.official time card. Officials will receive pay only for
-hours 'worked. Once prepared and verified by ‘the
:SGC official, they will be approved by"‘the'Associate
thrector of Campus Llfe to be sent to Payroll

, D If hours are: completed .outside . of the ofﬁce, as

allowed by the Constitution, substantial proof must
be provided to the Chief of Staﬁ' and documentatton _

,placed on ﬁle

;-E Oﬁiclals wﬂl only be pald up to the maximum
. hourts allowed- according to' the - Constitution and

within the course of a bi-weekly basis only.

F. The office hoiirs of the: SGC-Cabinet ‘members
shall be decided by the SGC President and Vice

Premdent but are; not to. exceed ten (10) hours

G Fallure to fulﬁll the requlred amount of oﬂice

hours will result in automatic removal from office,

: w:th an opportumty to appeal to, the BBC SGC

H General meetmgs shall not count.as ofﬁce hours

I. A record shall be posted in public view in the
Student Government Offices displaying the full
name, position, Standing Committee membership;
campus, university or community committee
membership(s); and special project assignment(s) of
each member of the SGC.

J. All weekly office hours which are required to be
held “in the office itself” must be held in the office
at FIU Biscayne Bay Campus, during regular
business hours (8:30 AM to 7:00 PM), unless other
arrangements are made, and are approved by the
SGC President.

K. Office hours mandated by the SGA Constitution
beyond those that are required to be held “in the
office itself” must be held on campus, in a time and
place in which the person holding these hours shall
either be available to their constituents or otherwise
able to carry out work on behalf of the Student
Government.



L:'No weekly office:hours:may. be held outside of the
Biscayne ‘Bay ::Campus -‘except by the:: Broward
Representative, who may-keep his‘her office-hours at
either of the Broward Centers; and: by the Director of
Student - Lobbying, -who: may - count: ‘time - spent
representing FIU Biscayne Bay Campus outside of
Dade County Or: Breward County toward hxs/her ofﬁce
hours : i

M No weekly ofﬁce hours may be counted before
7:15 AM (fifieen minutes before the starting time of
the earliest:class), or after-10:45 PM '(ﬁfteen* hinutes
after the finishing  of the latest: class), nor shall any
office hours be counted-on Sunday. -+«

+SECTION XXVI- BYLAW. CHANGES

A Bylaws may be amended deleted and added by a
majority vote of the entlre Student Government
Councxl S TARTEE T HARFIP R A 0t

B All Bylaw changes passed by the Student
Government Council shall become effective
immediately; unless otherwise stated in'the resolution.

ERR

UL~ DDLU DYLAWS -rage 1vu-
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" SECTION I- BUDGET -

. A. A&S FUND The State of Florida has

established a separate Activity- & Service Fee.
This fee shall be collected as part of the student

. - tuition as a dollar -amount per credit hour and

shall ‘be retained by the- Un1vers1ty and pald
- -into a separate A&S fund. . - .

. AUTHORITY The allocation and
expenditure of these funds shall be determined
by the Student Government Association

- through the University Wide Council and-the

-+ individual Student' Government Councils. The
. 8GC University Wide Council is responsible

- for allocating funds. for “University ..-Wide”

i expenses,: and the -Biscayne Bay »Campus
- Student - Government - Council (BBC SGC) -is

responsible for the allocation and expendlture
of A&S Fee for its campus. "

-C.-FISCAL YEAR Thefiscal year for the SGA
- will;by July 1 to June 30,

. .CHRON OLOGY The -process for preparing

. the annual fiscal budget shall begin in-earnest
- . no -Jater than August 15 of the previous

- -academic year. This process will include: -

;:1.-The: Office--of Budget - Planning and

. . Analysis . submits -to: the :Student

-+ - Government - preliminary projected

. figures of enrollment as well as: fee

revenue for the next year. It will be

understood that these ﬁgures are
':prOJectlons e e

e D VThe Fmance Comm1ttee w111 make

i - available budget request-forms: for any
v L interested : parties. wishing: to request
funds of the A&S Fund. These forms
along with a set deadline will be
¢ advertised and made available to any
. o existing funded -entities; as well as any
=< - groups that. have received funding

' 'f-rWlthm the past three years w

3. The Fmance Comm1ttee w111 schedule a
budget hearing no later than one week

present
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... following .- the deadline for Request

Forms. The purpose of this hearing is to

- give an opportunity for requesters to

.make ' presentations and to be able to
~respond to questions from Finance
. committee: Representatives. This hearing

will also be advertised. and open to the
public, groups making requests are

: requlred to attend.

Umvers1ty Council wxll ﬁrst prepare a

budget draft to determine fixed expenses
for University Wide expenses to include
but not be limited to the Student Medta

i+ *Greek-Councils-and Honors- Council. -

5. - The Finance Committee-will then prepare

.- a budget draft for the Biscayne: Bay
.+ Campus, once the University Wide
. .+ figures have- been decided and the

¢ .. ;remainder of fees split according to the

Full Time Enrollment - (FTE’s). on
campuses

.. The Ofﬁce -of. Budget Planmng will
- ...update FTE pro;ects as necessary durmg
- "..w~the - course. .of the .year.. It :is the

respons1b111ty -of -both the . University
council and Finance Committee to make

- any. necessary adjustments: due to any
- -»discrepancy. : between budgeted - figures
- - and projects to ensure.a balanced budget: -

. 7. A budget hearing for the purpose of
-+ public: opinion on the budget drafts will
" “be held. prior: to-the last week in March.
+ This forum, -as well as the drafis, will be
- advertised and - publicized,'...and . all

beneficiaries of A&S fees should be

‘j" e';'»

Aﬁer the staxt of the Sprmg semester but
. prior to February. 15, ‘the University
- Council will finalize its -budget at.one .of

its regular meetings. At the sametime,
the Finance Committee will submit its

.. draft for-approval by the:Council at a
...+ regularly . scheduled -meeting, by a- two-
+ thirds. vote-and .amended by a.twos-thirds

vote. A rejected budget shall be returned
to the Finance Committee for revision. -



9 The finalized budget will be’ submltted to

-2 the Umvers:ty President for his approval or

« veto -via - the:~Vice : President of Student

- Affairs in accordance with State Statutes, If

no ‘action: is taken within fifieen (15) days

- - following: presentation,: the budget shall be
i —'deemed approved '“

10 It is the respons1b1hty of the Finance
Committee to review and make

.- recommendations.© to- ‘SGC for the
expendxture of all reserve 'and unallocated
ﬁmds of the SGC budget

SECTI.N II- BUDGET AUTH.RIZATION

Once the budget has been finalized and ‘the SGC
President ‘has:signed- it “into- éffect; the newly elected
'Counicil and Finance Committee will have the duty to
authorize individual budgets.  This shouyld be done by
July:1, whereas:after-that date no:disbursements will
be allowed if a budget has not been authonzed

A. SGC Accounting and/or the Fmance Chairperson
will inform all funded entities:of approved allocations
by June:1:-and thus request-a catégorized: budget from
eéach entity by @ certain deadlineto be estabhshed by
Fmance Chan'perscn and/er Premdent

Any entlty requestmg funds frem the SGC BBC
shalt: first go':to the “Finance: Committee for its
recomnﬁendatmns Such requests must bein writing, .

C: The: Fmance Commlttee and Umvers1ty Council -
will “then review individual ‘budggéts: University sicommitte

~.Council iwill-:grant' ultnnate ‘approval zof University
Wide allocations andithe :BBG: Finance Committee
- will submit 1 rece ‘ ended budgets to the full Council

fer approval

SECTION oI- DISBURSEMENTS

| servmg as members Any -additi
be included on 'a roster and have personal
' »-s;mformatlon onfile mithe SGC" ofﬁce b
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C. The SGC President and the SGC Finance
Chairperson, as well-as the 'SGC ‘Accountant or
designee of the Vice President of Student Affairs

‘shall . approve: appmpnatlons cr transfers of any
‘contmgency fesorves. i _

D, Monthly ﬁnanc1a1 repoxts shall be made available
‘ t0:the SGC President, Finance Chanperson as well

as one copy for the Council to review, detailing any
dlsbursements and money transfers

SECTION IV- CGES

*:The Standmg Comtmttees of the SGC shall be the
+:Finance Committee, Student -Services: Committee,
- ‘Academic Aﬁ‘airs Committee; ‘Student Union Board
- Committee,
«-Committee’ and Campus Life Committee; Tt will be
‘the’duty of these committees to' present items for
-'discussion and selutlcns to the Student Gevernment

- International:  Student.  Services

Councﬂ

~ A All SGC Representatives:must sérve on-at least

one. . Standing:» .47 <Committee.

By ‘Committee Chairpérsons will ibe-chiosén through
~an application prdcess -and appointed by-a’ simple
2:majority of the entire’ SGC: A:Chairperson may be

removed frem office: by a two—third vote-of the SGC.

oG :,_,Gommttee‘sa;wdli:meet:sat:least:‘stMGe‘éa month to
wconduct ‘business. Attendance:-and: minutes will be
“i-recorded, distributed';and-filedin:the SGC office -
='w1thm 48 houts o the meetmg sby a designated

V‘D Each Standmg Comm1ttee shall have the power

to form sub-committees to address a specific idea, -

+issue jior: ccn_eern Sub-commxttees may conduct

- Forrall comm1ttees, .excludmg the Fmance
Aitte :fthe comrmttee s1z ~w111 be determmeds

al‘ 'members must




.F.-. Committee Chairpersons will be expected  to
present a report to the Council following each
meeting. In their absence a Vrce—Chalrperson or
* member should present a report. v

G. Committees are only a working group of the
Student Government Council. Any official decisions
and/or projects, initiatives and measures must be -
brought before the Council for approval, by way ofa
resolution or an appropnatlons brll :

H. Any matter being presented to the SGC in the form
of a resolution or appropriation bill by a standing
comrmttee must be sponsored by two representatrves

I Each Standmg Commrttee shall have such authonty
as necessary o conduct research and make
recommendations concerning areas under the authonty
of that Committee. A

J. All'Standing Committees; excluding the Finance
Commrttee, will be allocated a budget

K. Each Standrng Commrttee shall hereby be
empowered to allocate any funds: budgeted to that
Committee by a simple majority vote in any meetlng
where there isa quorum S ]

L All Standmg Commrttees excludmg the Fmanee
Committee, shall allocate their budget by way of an
appropriations bill sponsored by two :,repr'esentativesr :

1 “Only approved-appropriations of more thédn
- three-hundred dollars{$300) will be -
" brought before the. SGC. With a majority:
. vote, the appropriation shall be: approved

M. The SGC President and Vice Presrdent are ex
officio non—vetmg members of all Standmg s
Comnuttees : P

| N Standmg Commrttee Charrpersons w111 be requrred
to put in ten (10) hours a week as office hours; five (5)
of whrch must be in the oﬂice 1tself

SECTION V- SELECTION OF STAND]NG
COMMITTEE OFFICIALS -

A. The Chairpersons of each of the Standing
- Committees will be elected by simple majority vote of
the Council at a regular meeting.
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‘B.: To be eligible, all candidates will submit proper

. apphcatrons and platform for review of Councrl

C Vote wrll be by secret ballot.

D. Each Standing Committee shall appoint a vice

‘chair and secretary by way of a majority of the

standmg committee- members

1 In the absence of the charr the vice chair
shall assume the dutres of the-chair.

2. The secretary shall be the official record
keeper of the Standing Committee and
will file: the minutes of each meeting
within 48-hours ' :

3. The vice charr and secretary may not hold
such a posrtlon on another standing
committee, but is llmrted to only bemg a

: member :

E. Standmg Commrttee Vice-Chairs and Secretaries
may be removed from office by a majority vote of

-the Commrttee or by a:majority vote of the' SGC.

SECTION VI- FINANCE COI\MTTEE

A, The Finance Committee will be comprised of the
~Finance Chairperson and four SGC Representatives
;:;rappomted through a: majonty vote of the: SGC

B The Fmance Commlttee is charged wrth the _
-responsibility . of preparing - and - submitting a
"~ complete budget draft to the SGC based on the

pro_lected budget from the SGA Umversrty CouncrL

C It is the responsrbrhty of the Fmance Commlttee
+to review and ‘make-recommendations to the SGC
- for :the expenditure: of all reserve and:unallocated

funds of the SGC budget, as well as any line. item
transfers in the completed budget

" 1 All appropnatlons must ﬁrst be approved
by the Fmance Comrmttee

oo 2 JOnly approved appropnatrons ‘by: the

- Finance Committee of more than five-

hundred dollars ($500) will be brought

before the SGC. With a majority vote, the
appropriation shall be approved.



-If not -approved . by the- Finance
.Committee, this will be reported to- the
Council at the next regularly scheduled
meeting. - Lo

- 4.. - If a :Representative: wished. .for the
Finance Committee 'to reconsider: an
appropriation, . ‘hefshe .. -must .. gain: a
majorrty vote of all votmg members.

D In regards to the drsbursement of unallocated funds
to entities not already funded by the Student
L Government Councll

S Expendrtures over. one’ hundred dollars ($100)
and up to five hundred dollars ($500) must be
approved by a regular meetmg of the Finance

% Commlttee IR

- 2. Minor. expendrtures up to ‘one. hundred dollars
($100) must be authorized by -the Finance
Chair and the SGC President or Vice Presrdent

- in the Presrdent s absence -

E Any appropnatrons brll bemg presented to the SGC :

by the Finance Commrttee must have two sponsormg
Representatives. - S .

F. : ‘The.» Finance: Committee’s - procedure for
accountability -of -the SGCbudget- expenditures::and
reserve appropriations is:justified - through:: making
requirements deemed necessary to assure that budget
expenditures:-and reserve::appropriations: havé béen
disbursed and spent per the SGC’s ongmal allocatron
rntent : : g pEeii

G The Fmance Commrttee may specrfy cnterra s
- associated with: thé allocation :6f funds, including but
not limited - -to . .timing,. standards; levels of
accountability. -and - speclﬁc mstructrons as stated in
Finance Code andBylaws BTl e

 SECTION VIL ACADEMIC AFFAIRS
- ‘COMMITTEE: /-

A. The purpose of thrs commrttee is to review and
evaluate academic: issues -and make ‘necessary
recommendations that wrll represent students views
onrssues R AT 7S (PR S
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‘B. ~Should thé SGC undertake:a program of faculty
evaluatrons the commrttee wrll oversee thrs pro_;ect

C Thrs comnnttee shall also oversee. the operatlons
and services of the lerary

D. Thrs commrttee shall host an annual scholarshrp
farr P B TR

SECTION VI]I STUDENT SERVICES
COMMITTEE
A ThJS comm1ttee shall also recommend services to
be provided and: evaluate current services . being
oﬁ‘ered to ensure that they are servmg student needs

B Thrs comrmttee shall also have representatron on
- the":Student . Health. :Advisory - umversrty ~wide
committee. :

SECTION IX- STUDENT UNION BOARD

A. The purpose of the Student Umon Board is to
facilitate a working relatronshrp between the SGC
and the Wolfe Umversrty Center R PE ST

B The Board shall serve- in assxstmg in: the
allocation of the Wolfe University Center’s Fiscal
Budget. Prior to a budget request -being submitted to
the: Finance Committee, the SUB will recommend a
draft tothe Finance Committee.:; .+ .o i oo

~C.: The SUB:shall- serve as: the SGC’s .voice in the

decision-making - ‘process . -of . room-.::and space
allocation and operating hours, as well as discerning
and addressmg student’s - .concerns--in order to
1mprove services.
D. In the event that the Student Center is: granted a
- CITF Allocation, the SUB will analyze the:needs. of
_the building and, working with the WUC staff,
i-prepare a- request to present to the Vlce Presrdent of
. ‘Studént Affairs. s DT g o

E. Throughout the year the SUB w111 also be
charged' ‘withthe »responsrbrlxty of superv,tsmg the
expenditures of WUGC funds.: ¢ "3/¢¢ .



. SECTION X- CAMPUS LIFE COMMITTEE

A Thrs commrttee w111 facrhtate a workmg
" relationship between the- Student Government Council
and the department of Campus Life as well as the
Student Programming Council, Student Organizations
Council, Bay Vista Hall Council, the. Honors Council,
Panther Power and any other A&S funded actrvrty
entities. : P 3 -

B. The purpose of this-committee will be to serve as a
research and recommending body. By studying and
proposing - ideas, the goal of this group will be to
enhance Campus Life at the University and within the
resources of . the. -aforementioned :groups . .and
departments as well as other entities within the
Umversrty

SECTION XI- INTERNATIONAL STUDENT
: SERVICES COMMITTEE . . .

A. The purpose of this committee shall be to
investigate" international -student -concerns: and ‘make
recommendations as deemed appropriate.

B. This committee shall-also recommend services to
be: provided . and -evaluate - current  services being
offered to ensure that they are serving the.international
student needs

SECTION XII- EXECUTIVE COMM]’I'I'EE

A, The purpose of the Executrve Commrttee is to
assemble all-Standing: Committee- Chairs and: Cabinet
Members to discuss, ‘analyze :and suggest methods of
action and strategies toward the end of forwarding the
agenda of the Student Government Counctl

B. The SGC Presrdent or Chref of Staﬁ' w111 charr thls
" meeting.: 2 o ‘s ,

[ ,:- if

SECTION XIII- HOUSE OF REPRESENTATIVES

A The purpose of the House of Representauves
(hereafter referred to .as the House) is to -assemble at
least once a month to be presented and discuss
legislations  in: the form- of -a. resolutron -or an
appropnattons blll S

B The House shall compnse of all Representattves
The SGC Vice President shall serve as chair of the

SGC- BBC ByLaws  -Page 5-
House meetings until the appomtment -of the Speaker
of the House.. S :

1 The Speaker of the House shall be a
representative  appointed through a
majority vote. The Speaker of the House

- shall chair the House meetings. :

2. ‘The House shall appoint-a Vice :Chair
through a majority vote. In the absence of
the Speaker of the House, the Vice Chair
of the House shall charr the rneetmgs

3. .The House of Representatrves shall
appoint a Secretary by way of a majority
vote. The Secretary shall be the official

. custodian - and recorder of . all: House
-proceedings, including the minutes,

- which: should. be -made -available within

48 hours of the meetmg

C The House shall have a set of bylaws in place for
governance that may include additional roles and

. reSponsrbtlmes for all: members

D No provrsrons by the House bylaws shall be
waived. Such provisions shall only be added,
deleted or altered through the amendment process

SECTIONXIV CONSTITUENCY
RESPONSIBILITY

A One hundred (100) surveys must be ﬁlled out
- and:i-collected . by .- each - Representative  and
Ghairperson, excluding, the (Finance Committee,
every fall and, spring semester. The surveys. must
-also be.comprised-of the students.who those specific

. Representatives- were elected to'serve; for.example,

the Business Representative must .collect surveys
from those of hrs or her college
B Representattves w111 be respons1ble for typmg
- and - presenting -a- minimum- of. two -reports : per
~semester (fall and spring) to :the Biscayne Bay
Council. These reports should contain, all goals
accomphshed and ongomg pro;ects

‘C All Representatlves (excludmg Lower Dlvxsron
-and-At- Large Representatives) are required to meet

“with their college’s dean:at least once a-month.- . -



D. All SGC members including. the cabinet will be
required to complete a binder containing their
accomplishments and contacts made throughout the
year. This binder is to be completed one week before
sprlng break s i

E. Fallure to: meet the. above -criteria- Wlll result in
automatic removal from office, with an opportunity to
appeal -to: the - Biscayne Bay Campus Student
Government Councﬂ R

F The BBC Student Govemment Councﬂ shall hold
an annual program to be called the SGC Inaugural
Address and- Town Hall Meetmg Wrthrn one month of
the start of each fall semester '

The purpose of the program is ﬁrst for the

: SGC President to-.give histher inaugural

-+ speech to the student body. And second, for

the student: body 10 ‘engage in dialogue by

addressing issues of concern to the SGC
f‘fand Umversrty admtmstratlon .

2. The program shall run under the du'ectlon

of the SGC President, hosted by the Chief

Lo rof Staff, and' coordmated by the Dlrector of
: :fispecral Events

SECTION XV- STANDIN G COUNCILS

The Standmg Counctls of the Student Govemment
Council shall be the Student Organizations Council
(SOQ); Student: Programming’ Couneil (SPC) and the
Bay Vista'Hall*Council (BVHC): Each-will'maintain a
separatetset of guidélines for: operationsknownsas a
coristitution;::which will ‘be approved::by the Student
Goverrinient’ Council. “Each: Stahding Council: Chair
shall et the: academrc requu-ements of ‘-*Standmg
Cominittée Chair: B . 3

A. The SOC, SPC and BVHC shall hold its elections
the week following:the SGC -elections: Failure to hold
elections'during the stated time' period will -affect the
annual:- budget allocatron of the councﬂ “ 10 in
compliarice;: R 5

B. Each Council must maintain some form of meeting
(Executive:Board or general membership) at-1east'twice a
month; : Minutes ::and - -attendance -will : be: recorded,
distributed and. filed in the Student: Govérnment:Council
office within 48 hours of the meeting,
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C Edchi-Council reserves the right-to: elect its.own
Chairperson, yet Student.Government Council ‘may
remove - the -Chairperson - f'or malfeasance‘,
mrsfeasance and/or nonfeaSance e

D Each Chaxrperson Wlll be requrred to present a
‘brief report at'ledst twice a Semester -to-the Student
“Government i Council “and .in addition, - -attend: a
Standing Council Round-table/ meeting twice a
semester with the Vice President and Presrdent of
the Student Government Councrl R

E Wrthm the structure of the Student Govemment
~Council, the Councils shall have all ‘the: rights and
prmleges of that'of'a Standmg Councrl as stlpulated
~in the Constitution. - - - :

F. Chairpersons will be required to put in 10 hours a
week: ds ‘officé ‘hours,: five! (5) of which muist/be’ in
the office itself, and be*paid through the emolument
account

. SECTION xvr SSTUDENT ORGANIZATIONS
“COUNCIL . b5 s

+:Ac: The-purpese of the :SOC -shall be to-serve:as the
:governing' rand ‘representative - body of the clubs
registered: under its name: : SN T

B. Among the SOC’s responsibilities mshall be' to
providé : fnding? for fifs : cliibs,? host activities'-and
manage the operatrons of 1ts clubs

‘SECTICN XVII- STUBENT PROGG

;" COUNCIL ‘!' -

A The puxpose of the SPC shall be to serve;as: the

programmmg body of student actlvrtles N

I’

SECTION XV]]I BAY VISTA HALL
A The purpose of the BVHC shall be to serve as.
“ . the: govermng vand’ -representative:*body- of the

i students hvmg m housmg facrlmes on' campus

B Among the BVHC’s responsnblhtles wrll be to
provrde for representation to the administration on
issues of facilities, services, fees, security and
zgenerfal climate in Housing facilities. - i+



. C. - The BVHC will also provide for and manage any
- programming planned for the facilities . through
fundmg

D. The Housing-,Representative shall serve as the
BVHC Chair. : .

SECTON XIX- STUDENT ELECTIONS BOARD
A. The Student Elections Bbard shall be in charge of
all SGC general and special elections and it’s thereby
established for that purpose. Any and all regulations
pertaining to Elections and Referrals- not contained

herein or in the SGC .Constitution are specified in the
Biscayne Bay Campus SGC Elections Code.

B, The Elections Board . will be subject to the
requirements specified in the SGC Elections Code and

to all other applicable. provisions. in . the . SGA

Constitution and BBC ByLaws
SECTION XX- MEETINGS |

A regular -meeting shall be any meeting of the SGC
held to discuss the.ongoing business of the SGC, .to
hear the reports of the Standing Committees, and to
hear the report of Council members concermng the
progress of their specral pI'OjectS SR

A For. the purpose of regular meetmgs the Councrl
“will meet on a Wednesday.at 3.30 PM in a location
determined by the President. All SGC Members must
schedule around this. Meetings -will only last:a
maximum of three.(3) hours. The meeting time can be
waived, to . accommodate -the - largest number of
members with a majorlty vote.of the votmg members.

B. An emergency meetmg is a meetmg of the SGC
held to address a specific issue or set of issues at
which no other. business:may be placed ‘on the table.
The emergency meéting must be called with at least
two day s notice. e

C Regular and Bmergency meetmgs ‘must meet
quorum .

D. :.If‘-fan emergency -meeting-;- is called, but fails to
reach a quorum, then the failure to: attend to attend
such a meeting will not be counted against any
member of the SGC, but attendance at such meetings
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~.shall be counted. in favor: of the SGC member whe1
determmmg overall attendance.

-E. Regular meetmgs shall not count toward  SG(
- members’ office hours - e

SECTION XXI PROXY AND ABSENTEE
BALLOTS - ’

A. The Student Govemment Councrl shall not coun
proxies for enther quorum or votmg purposes

B. The Student Government Councll shall not coun

- absentee ballots for either quorum or votmg purposes.

" SECTION XXII- ABSENCES

A SGC members may not miss more than three (3,
regular meetmgs or two (2) consecutlve regula
meetings in any semester.

B. -SGC members who-have missed a total of three (3|

regular -meetings or two (2) .consecutive regulai

- meetings shall automatically be removed from office.

The removed SGC member may appeal before the
SGC at the next regular meeting, and with a two-thirds

-(2/3) vote of the present members- the removec
- member may be placed back on: the SGC

C. To be counted as present Student Govemment
Council -members must be present for a majority of the
meeting.

- D. Excused absences — An SCG member:absent:from
--a regular . meeting shall submit a. written notice,
- officially stamped and.dated.by.a Campus Life Stafl
.member, to the: SGC .President -within three..(3)

working:days- after the, meeting in order.to-be excused.
All such notices shall be placed in the public record.

Reasons for which an SGC member,shall. be. excused
- for;an absence include attendmg class work, personal

or family emergency. |

E. The -letter: submitted. by the .absent member is
subject to approval by the SGC Presrdent

F Any member of the Student Govemment Counctl
..may. ask to.be taken off quorum for a specified length
of time, not to exceed four weeks during. the Fall o1

Spring semesters, and without limit: during the ..



R

-Summer:semester; if that Council member is going to
be unable to fulfill his.or her requirements during that
time due to work, travel, or personal problems. A

- -Council-member who has:been taken off quorum shall

receive no remuneration for that period, not shall they

be required to attend any SGC meeting(s) or penalized

for-failing to ‘attend any SGC 'méetings; nor shall they
count towards the quorum or ‘have a vote at any SGC
meeting nor shall they be requrred to keep oﬂ’lce hours
dunng that penod

1. In order to be taken oﬁ‘ quorum for any

©- . length--of ‘time, a:Council:‘member must

- - "submit: a writtén notice; ‘officially stamped

and dated by a Student Activities staff

~ membet;ito the’SGC' President at least six

working days before he or she is removed
*f‘from the roll P :

SECTION XXIII VOTING

iA; - <All- votes; unless otherwise “stipulate in- these
Bylaws of the Constitution; will be as:simple maj onty
of members present at a meetmg at Whlch there is
qhorum : A :

B Abstentlons wﬂl not be taken mto consrderatron for
the purposes of votinig: This is'to: say tHat they will not
count in favor or aga.mst the vote m questlon

SECTION XXIV PROCEDURES

A.  Any resolution or appropriations b111 bemg
presented tothe Student Government'Council for the
“purposeof - - vote “must ' first . ‘have  two: (2)
f‘Representatives ds: sponsors before being placed on the
{‘agenda’ of & meeting: This " éxcludes'-a resolution
preposed by the SGC Premdent and/or Vice Premdent

B Any such issue to be voted on must be ClaSSlﬁed as
~tgppropriations, resolutions, ‘or a'billy and: drafted on‘the
appropriate forms to allow for proper-archival record.

SECTION XXV DUE PROCESS

A. The Student Govemment Councrl recogmzes the
néed for due procéss in- the removal; by -the-SGC, of
“any! “8GC-:-Member. -Representatives, * “Standing
“Committee:: - Chairs; - Comtnissionér i of = Elections,
Executive Cabmet Menibers, andany other appointed

+:shall -—-be

ERRE =~the accused party
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“or elected SGC ofﬁclals shall all be consrdered SG(‘
: Members :

B. The basis for the removal of any SGC Member
“malfeasante,; - ‘misfeasance, ~ and/or
nonfeasance. All other violations will aufomatically
default to the Student Code of Conduct

C For the removal of an SGC Member the member

“must-first be accuséd in the form of a motion or
' bmdmg resolution: passed by a majority (50% + 1)
“vote of the' SGC. Any discussion resulting”from a
--motion of binding ‘resolution t6'accuse a- party of
“malfeasance, misfeasance; and/or’ nonfeasance will

be open solely'to the thembers of the- SGC:

-D. If such: bmdmg resoliition or motion is‘passed,
*the ‘chair ‘will ‘set a -date ‘for da'$pecial meetifig - to
“immediately follow a' fregular Council ‘teeting no

later than two (2) weeks from the meeting at’which
such bmdmg resolutlon or motlon was passed

E. The accused party w111 then be given written
‘notice: by the ‘SGC ‘clerk: of ‘the ‘accusations -niade

- agdinst him/her; the time:and place of the special
* meeting; notice of witnesseés who will be called“to
sitestify -against him/her; and:-a copy of the meetmg

minutes within one (1) ‘week ~of the meeting’s
adjournment. Should the accused party not present

 him/hers¢lf at the special” meetings, the accused
partycan and wrll be tned m absentia EREE

F The specral meetlng erl be chatred by the SGC
& Pres1dent and will follow: thefollowmg format: -

- Opening ° statement by the accusmg
- '~‘Counc11 member(s). s
2. Opening statement by the accused party
w1030 Quiestions i 1o the: accused party from the
Lt SGC members i

et o4 Witnessest on’ behalf of the SGC wrll be

& guestioned by ‘the: SGC- and then by the
accused party.
5. Witnesses on behalf of the accused party
~will-be: questioned by the SGC ‘and: then by'
the accused party. :
6. Follow up questions to the accused party
7. Closing statements from the SGC and then



, G. If the SGC President is the accused party, the Vice
- President shall serve as chair.

* H. Immediately following the cessation of discussion,

a Council member may choose to motion to remove
the accused from office or the Council may choose to
take no action. The SGC member(s) who originally
brought about the allegations of misconduct cannot
move, nor vote, on a motion to remove a member from
office.

L All accused parties will be given written notice of a
decision by the clerk in the event that the Council
votes to remove him/her from office.

T The SGC President, Vice President, SGC
representatives,  Standing  Committee  Chair,
Commissioner of Elections, Executive Cabinet

Member, and any other appointed SGC official may be
remove from office with no less than a two-thirds (2/3)
vote of the SGC voting members present.

K. The SGC President may also remove Executive
Cabinet Members from office if he/she deems it
necessary and proper. The SGC President should keep
a well-documented history of the Executive Cabinet
member’s  malfeasance,  misfeasance, and/or
nonfeasance in order to justify his/her removal. In
such case, there will be no need for the process as
outlined in the preceding sections.

L. Any accused party may appeal a decision to the
Student Judicial Board on the grounds that due process
was not followed. The Judicial Board may overturn
the actions of the SGC, if and only if it finds, after a
thorough investigation, that the SGC violated the

accused party’s due process rights as established

above.
" SECTION XXVI- OFFICE HOQURS

A. Office hours as required by the Constitution will be
logged in the SGC office on a sign-in sheet and will be
conducted within the hours of 8:30 AM and 7:00 PM.

B. The SGC Clerk of Council or Chief of Staff will be
the custodian of all records regarding office hours and
will prepare time cards for verification by SGC
officials on a bi-weekly basis.
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+C.” Only hours*logged in will be reflected in the
-official time card. Officials will receive pay only for
~hours worked. Once -prepared and verified by ‘the
::SGC official, they will be approved by the Associate
fDlrector of Campus Life to be sent to Payroll

. D If hours are- completed .outside . of the oﬁice as

allowed by the Constitution, substantial proof must
be provided to the Chief of Staﬁ’ and documentatlon

placed on ﬁle

-'E Ofﬁcnals w111 only be pald up to the maximum
- hours allowed- a¢cording to the: Constitution and

within the course of a bi-weekly basis only.

F. The office hoiirs of the SGC.Cabinet '‘members
shall be decided by the SGC President and Vice

; Premdent but arenot to. exceed ten (10) hours

G Faxlure to fulﬁll the requlred amount of oﬁice

hours will result in automatic removal from office,
thh an opportumty to appeal to the BBC SGC

| H General meetmgs shall not count as oﬁ‘ice hours

I. A record shall be posted in public view in the
Student Government Offices displaying the full
name, position, Standing Committee membership;
campus, university or community committee
membership(s); and special project assignment(s) of
each member of the SGC.

J. All weekly office hours which are required to be
held “in the office itself” must be held in the office
at FIU Biscayne Bay Campus, during regular
business hours (8:30 AM to 7:00 PM), unless other

arrangements are made, and are approved by the

SGC President.

K. Office hours mandated by the SGA Constitution
beyond those that are required to be held “in the
office itself” must be held on campus, in a time and
place in which the person holding these hours shall
either be available to their constituents or otherwise
able to carry out work on behalf of the Student
Government.



et

L: . No weekly office: hours:may, be held outside of the

Biscayne Bay -:«Campus - except by the : Broward
Representative, who may keep his/her office-hours at
either of the Broward Centers; and by the Director-of
Student Lobbying, -who.: may -count: time: . spent
representing FIU Biscayne Bay Campus outside of

Dade County or: Broward County toward hxs/her ofﬁce :

hours

M No week]y oﬁice hours may be counted before
7:15 AM (fifteen minutes before the starting time of
the -earliest:class), or after-10:45 PM « '(ﬁﬁeeﬁ’ minutes
after the finishing of the latest. elass) nor shall any
office hours'be counted'on Sunday. -+« .

SECTION XXVII-'BYLAW CHANGES

A Bylaws may be amended deleted and added by a
majority vote of the entxre Student Government
Councll P

B All Bylaw changeS‘ passed by the Student
Government Council shall become effective
immediately; unless otherwise stated inthe resolution.
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BYLAWS
Student Government Council
Biscayne Bay Campus

SECTION | - BUDGET

A. A&S FUND The State of Florida has
established a separate Activity & Service
Fee. This fee shall be collected as part of
the student tuition as a dollar amount per
credit hour and shall be retained by the
University and paid into a separate A&S

fund.

B. AUTHORITY The allocation and
expenditure of these funds shall be
determined by the Student Government
Association through the University Wide
Council and the individual Student

Government Councils. The SGC University

Wide Council is responsible for allocating
“funds for "University Wide" expenses, and
the Biscayne Bay Campus Student
Government Council (BBC SGC) is
responsible for the allocation and
expenditure of A&S Fees for its campus.

C. FISCAL YEAR The fiscal year for the
. SGA will by July 1 to June 30.

D. CHRONOLOGY The process for
preparing the annual fiscal budget shall
begin in earnest no later than August 15 of
the previous academic year. This process
will include: _

1. The Office of Budget Planning
and Analysis submits to the Student
Government preliminary projected
figures of enroliment as well as fee
revenue for the next year. It will be
understood that these figures are
only projections.

2, The Finance Committee will make
available budget request forms for
any interested parties wishing to
request funds of the A&S Fund.
These forms along with a set
deadline will be advertised and
made available to any existing
funded entities, as well as any
-groups-that-have-received funding
within the past three years.

Rvlawe

3. The Finance Committee will
schedule a budget hearing no later
than one week following the
deadline for Request Forms. The
purpose of this hearing is to give an
opportunity for requesters to make
presentations and to be able to

. respond to questions from Finance

committee Representatives. This
hearing will also be advertised and
open to the public; groups making
requests are required to attend.

4. University Council will first
prepare a budget draft to determine
fixed expenses for University Wide
expenses to include but not be
limited to the Student Media, Greek
Councils and Honors Council.

§. The Finance Committee will then
prepare a budget draft for the
Biscayne Bay Campus, once the
University Wide figures have been

-decided and the remainder of fees

split according to the Full Time
Enrollment (FTE's) on campuses.

6. The Office of Budget Planning will

update FTE projects as necessary
during the course of the year. It is
the:fesponsibility of both the
University Council and Finance
Committee to make any necessary
adjustments due to any discrepancy
between budgeted figures and
projects to ensure a balanced

budget.

" 7. A budget hearing for the purpose

of public opinion on the budget
drafts will be held prior to the last
week in March. This forum, as well
as the drafts, will be advertised and
publicized, and all beneficiaries of

~ A&S fees should be present.

8. After the start of the Spring
semester, but prior to February 15,

-the University Council will finalize its
budget at one of its regular

meetings. At the same time, the
Finance Committee will submit its



draft for approval by the Council ata
regularly scheduled meeting, by a
two-thirds vote and amended by a
two-thirds vote. A rejected budget
shall be returned to the Finance
Committee for revision.

9. The finalized budget will be
submitted to the University
President for his approval or veto
via the Vice-President of Student
Affairs in accordance with State
Statue. If no action is taken within
fifteen (15) days following
presentation, the budget shall be
deemed approved.

10. It is the responsibility of the
Finance Committee to review and
make recommendations to SGC for
the expenditure of all reserve and
unallocated funds of the SGC

budget.
SECTION Il - BUDGET AUTHORIZATION

Once the budget has been finalized and the
SGC President has signed it into effect, the
newly elected Council and Finance
Committee will have the duty to authorize
individual budgets. This should be done by .
July 1, whereas after that date no
disbursements will be allowed if a budget
has not been authorized.

A. SGC Accounting and/or the Finance
Chairperson will inform all funded entities of
approved allocations by June 1 and thus
request a categorized budget from each
entity by a certain deadline to be established
by the Finance Chairperson and/or

President.

B. Any entity requesting funds from the SGC
BBC shall first go to the Finance Committee
for its recommendations. Such requests

must be in writing.

'C. The Finance Committee and University
Council will then review individual budgets.
University Council will grant ultimate
approval of University Wide allocations and
the BBC Finance Committee will submit
recommended budgets to the full Council for

approval.
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SECTION il - DISBURSEMENTS

A. All transactions will be facilitated,
monitored and reviewed by the SGC
Finance Committee, Finance Chairperson
and SGC Accounting Office.

B. Ali disbursements shall have the approval

by signature of the Finance Committee
Chairperson ¢ the SGC President, as well
as either the”SGC Accountant or the
designee of the Vice President of Student

Affairs.

C. The SGC President and SGC Finance
Chairperson, as well as the SGC Accountant
or designee of the Vice President of Student
Affairs shall approve appropriations or
transfers of any contingency reserves.

D. Monthly financial reports shall' be made
available to the SGC President, Finance
Chairperson, as well as one copy for the
Council to review, detailing any -

disbursements and money transfers.

SECTION IV - COMMITTEES

The Standing Committees of the SGC shall
be the Finance Committee, Student
Services Committee, Academic Affairs
Committee, Student Union Board
Committee, International Student Services
Committee and Campus Life Committee. It
will be the duty of these committees to
present items for discussion and solutions to

" the Student Government Council.

A. All SGC Representatives must serve on
at least one Standing Committee.

B. Committee Chairpersons will be chosen
through an application process and
appointed by a simple majority of the entire
SGC. A Chairperson may be removed from
office by a two-third vote of the SGC.

C. Committees will meet at least twice a
month to conduct business. Attendance and
minutes will be recorded, distributed and
filed in the SGC office within 48 hours of the
‘meeting by a designated committee
member.

D. Each Standing Commiittee shall have the
power to form sub-committees to address a
specific idea, issue or concern. Sub-



committees may conduct research and

make recommendations, and shall report

their progress at regular Standing
Committee meetings.

E. For all committees, excluding the Finance

Committee, the commiittee size will be
determined by the SGC and are not limited
to Representatives serving as members.
Any additional members must be included
on a roster and have personal information
on file in the SGC office.

F. Committee Chairpersons will be expet:ted .

to present a report to the Council following
each meeting. In their absence a Vice-
Chairperson or member should present a

report.

G. Committees are only a working group of
the Student Government Council. Any
official decisions and/or projects, initiatives
and measures must be brought before the
Council for approval, by way of a resolution

or an appropriations bill.

H. Any matter being presented to the SGC
in the form of a resolution or appropriation
bill by a standing committee must be

- sponsored by two representatives.

I. Each Standing Committee shall have such
authority as necessary to conduct research
and make recommendations concerning
areas under the authority of that Committee.

J. All Standing Committees, excluding the
Finance Committee, will be allocated a

budget.

K. Each Standing Committee shall hereby
be empowered to allocate any funds
budgeted to that Committee by a simple
majority vote in any meeting where there is

a quorum.

L. All Standing Committees, excluding the
Finance Commiittee, shall allocate their
budget by way of an appropriations bill
sponsored by two representatives.

1. Only approved appropriations of

more than three-hundred dollars
($300) wili be brought before the

Bylaws

SGC. With a majority vote, the
appropriation shall be approved.

M. The SGC President and Vice President
are ex officio non-voting members of all
Standing Committees.

N. Standing Committee Chairpersons will be
required to put in ten (10) hours a week as
office hours, five (5) of which must be in the

office itself.

SECTION V - SELECTION OF STANDING
COMMITTEE OFFICIALS

A. The Chairpersons of each of the Standing
Committees will be elected by simple :
majority vote of the Council at a regular

meeting.

B. To be eligible, all candidates will submit

‘proper applications and platform for review

of Council.
C. Vote will be by secret ballot.

D. Each Standing Committee shall appoint a
vice chair and secretary by way of a majority
of the standing committee members.

1. In the absence of the chair, the
vice chair shall assume the
duties of the chair.

2. The secretary shall be the
official record keeper of the
Standing Committee and will file

' the minutes of each meeting
within 48-hours.

3. The vice chair and secretary
may not hold such a position on
another standing committee, but

is limited to only being a
member.

E. Standing Committee Vice-Chairs and
Secretaries may be removed from office by
a majority vote of the Committee, or by a
majority vote of the SGC.

SECTION VI - FINANCE COMMITTEE

-A. The Finance Committee will be

comprised of the Finance Chairperson and



four SGC Representatives appointed
through a majority vote of the SGC.

B. The Finance Committee is charged with .
the responsibility of preparing and
submitting a complete budget draft to the
SGC based on the projected budget from
the SGA University Council.

C. It is the responsibility of the Finance
committee to review and make ‘
recommendations to the SGC for the
expenditure of all reserve and unallocated
funds of the SGC budget, as well as any line
item transfers in the completed budget.

" 1. All appropriations must first be
approved by the Finance
Committee.

2. Only approved appropriations by
the Finance Committee of more .
than five-hundred dollars ($500) will
be brought before the SGC. With a
majority vote, the appropriation shall
be approved.

3. If not approved by the Finance
Committee, this will be reported to
the Council at the next regularly
scheduled meeting.

4. If a Representative wishes for the
Finance Committee to reconsider an
appropriation, he/she must gain a
maijority vote of all voting members.

D. In regards to the disbursement of
- unallocated funds to entities not already
funded by the Student Government Council.

1. Expenditures over one hundred

- dollars ($100) and up to five
hundred dollars ($500) must be
approved by a regular meeting of
the Finance Committee.’

2.Minor expenditures up to one
hundred doliars ($100) must be
authorized by the Finance Chair and
the SGC President or Vice
President in the President's
absence.

E. Any appropriations bill being presented to

the SGC by the Finance Committee must
have two sponsoring Representatives.
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F. The Finance Committee's procedure for
accountability of the SGC budget
expenditures and reserve appropriations is
justified through making requirements
deemed necessary to assure that budget
expenditures and reserve appropriations
have been disbursed and spent per the
SGC's original allocation intent.

G. The Finance Committee may specify
criteria’s associated with the allocation of
funds, including but not limited to timing,
standards, levels of accountability and
specific instructions as stated in Finance
Code and Bylaws.

SECTION VIl - ACADEMIC AFFAIRS
COMMITTEE

A. The purpose of this committee is to
review and evaluate academic issues and
make necessary recorhmendations that will

‘represent students' views on issues.

B. Should the SGC undertake a program of
faculty evaluations, the committee will
oversee this project.

C. This committee shall also oversee the
operations and services of the Library.

D. This committee shall host an annual
scholarship fair.

- SECTION Vil - STUDENT SERVICES
COMMITTEE

A. This committee shall also recommend
services to be provided and evaluate current
services being offered to ensure that they
are serving student needs.

B. This committee shall also have
representation on the Student Heaith
Advisory university wide committee.

SECTION IX - STUDENT UNION BOARD

A. The purpose of the Student Union Board
is to facilitate a working relationship between
the SGC and the Wolfe University Center.

B. The Board shall serve in assisting in the
allocation of the Wolfe University Center's
Fiscal Budget. Prior to a budget request
being submitted to the Finance Committee,

(AN



the SUB will recommend a draft to the
Finance Committee.

C. The SUB shall serve as SGC's voice in
the decision-making. process of room and-
space allocation and operating hours, as
well as discerning and addressing student's
concerns in order to improve services.

D. In the event that the Student Center is
granted a CITF Allocation, the. SUB will
analyze the needs of the building and,
working with the WUC staff, prepare a
request to present to the Vice-President of

Student Affairs.

"E. Throughout the year, the SUB will also be

charged with the responsibility of
supervising the expenditures of WUC funds.

SECTION X - CAMPUS LIFE COMMITTEE

A. This committee will facilitate a working -
relationship between the Student
Government Council and the department of
Campus Life as well as the Student
Programming Council, Student

- Organizations Council, Bay Vista Hall

Council, the Honors Council, Panther Power
and any other A&S funded activity entities. -

| B. The purpose of this committee will be to

serve as a research and recommending
body. By studying and propesing ideas, the
goal of this group will be to.enhance

Campus Life at the University and within the .

resources of the aforementioned groups and
departments as well as other entities within

the University.

SECTION X! — INTERNATIONAL
STUDENT SERVICES COMMITTEE

A. The purpose of this committee shall be to

investigate international student concerns
and make recommendations as deemed

- ‘appropriate.

B. This commiittee shall also recommend
services to be provided and evaluate current
services being offered to ensure that they
are serving the international student needs.

SECTION Xl — EXECUTIVE COMMITTEE

A. The purpose of the Executive Committee
is to assemble all Standing Committee

Bylaws

Chairs and Cabinet Members to discuss,
analyze and suggest methods of action and
strategies toward the end of forwarding the
agenda of the Student.Government Council.

B. The SGC President or Chief of Staff will
chair this meeting.

SECTION Xl - HOUSE OF
REPRESENTATIVES

A. The purpose of the House of
Representatives (hereafter referred to as the
House) is to assemble at least once a month
to be presented and discuss legislations in

-the form of a resolution or an appropriations

bill.

B. The House shall comprise of all

Representatives. The SGC Vice President
shall serve as chair of the House meetings
until the appointment of the Speaker of the

House.

1. The Speaker of the House shall
‘be a representative appointed
through a majority vote. The
Speaker of the House shall chair the
House meetings.

2. The House shall appoint a Vice
Chair through a majority vote. In the
absence of the Speaker of the
House, the Vice Chair of the House
shall chair the meetings.

3. The House of Representatives
shall appoint a Secretary by way of
a maijority vote. The Secretary shall
be the official custodian and
recorder of all House proceedings,
including the minutes, which should
be made available to public within

- 48 hours of the meeting.

C. The House shall have a set of bylaws in
place for governance that may inciude
additional roles and responsibilities for all

members.

D. No provisions by the House bylaws shall
be waived. Such provisions shall only be:
added; deleted, -or-altered through the

amendment process.



SECTION XIV - CONSTITUENCY
RESPONSIBILITY

_ A. One hundred (100) surveys must be filled
out and collected by each Representative
and Chairperson, excluding the Finance
Committee, every fall and spring semester.
The surveys must also be comprised of the
students who those specific Representatives

" were elected to serve; for example, the
Business. Representatlve must collect
surveys from those of hlS or her college.

B. Representatives will be responsible for
typing and presenting a minimum of two
reports per semester (fall and spring) to the
Biscayne Bay Campus Council. These
reports should contain all goals
accomplished and ongoing projects.

C. All Representatives (excluding Lower
Division and At-Large Representatives) are
required to meet with their college's dean at

least once a month.

D. All SGC members including the cabinet
will be required to complete a binder
containing their accomplishments and
contacts made throughout the year. This
binder is to be completed one week before

spring break.

E. Failure to meet the above criteria’s will
resuit in automatic removal from office, with
an opportunity to appeal to the Biscayne
Bay Campus Student Government Council.

F. The BBC Student Government Council
shall hold an annual program to be called
The SGC Inaugural Address and Town Hall
“Meeting within one month of the start of

each fall semester.

1. The purpose of the program is
first, for the SGC President to give
his/her inaugural speech to the
student body. And second, for the

student body to engage in dialogue

by addressing issues of concern to
the SGC and University
administration.

2. The program shall run under the
direction of the SGC President,
hosted by the Chief of Staff, and
coordinated by the Director of
Special Events.

Bylaws
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SECTION XV - STANDING COUNCILS

The Standing Councils of the Student
Government Council shall be the Student
Organizations Council (SOC), Student
Programming Council (SPC) and the Bay
Vista Hall Council (BVHC). Each wiill
maintain a separate set of guidelines for
operations known as a constitution, which
will be approved by the Student Government
Council. Each Standing Council Chair shall
meet the academic requirements of a
Standing Committee Chair.

A. The SOC, SPC and BVHC shall hold its
elections the week following the SGC
elections. Failure to hold elections during
the stated time period will affect the annual

-budget allocation of the councﬂ notin

compliance.

B. Each Council must maintain some form of
meeting (Executive Board or general
membership) at least twice a month.

“ Minutes and attendance will be recorded,

distributed and filed in the Student
Government Council office within 48 hours

of the meeting.

C. Each Council reserves the right to elect
its own Chairperson, yet Student
Government Council may remove the
Chairperson for malfeasance, misfeasance
and/or nonfeasance.

D. Each Chairperson will be required to
present a brief report at least twice a
semester to the Student Government
Council and in addition, attend a Standing
Council Round-table/meeting twice a
semester with the Vice-President and
President of the Student Government

Council.

E. Within the structure of the Student
Government Council, the Councils shall
have all the rights and privileges of that of a
Standing Council as stipulated in the
Constitution.

F. Chairpersons will be required to put in 10
hours a week as office hours, five (5) of
which must be in the office itself, and be
paid through the emolument account.



SECTION XVI - STUDENT
ORGANIZATIONS COUNCIL

A. The purpose of the SOC shall be to serve
as the governing and representative body of
the clubs registered under its name.

B. Among the SOC's responsibilities shall
be to provide funding for its clubs, host ‘
activities and manage the operations of its

clubs.

SECTION XVil - STUDENT
PROGRAMMING COUNCIL

A. The purpose of the SPC shali be to serve
as the programming body of student
activities.

SECTION XVIii - BAY VISTA HALL
COUNCIL

A. The purpose of the BVHC shall be to
serve as the governing and representative
body of the students living in housing
facilities on campus.

B. Among the BVHC's responsibilities will be
to provide for representation to the
administration on issues of facilities,
services, fees, security and general climate

in housing facilities.

C. The BVHC will also provide for and
manage any programming planned for the -

facilities through funding.

D. The Housing Representative shall serve
as the BVHC Chair.

"SECTION XIX - STUDENT ELECTIONS
BOARD

A. The Student Elections Board shall be in -
charge of all SGC general and special
elections and it's thereby established for that
purpose. Any and all regulations pertaining
to Elections and Referrals not contained

~—hereinorin'the SGC Constitution are

specified in the Biscayne Bay Campus SGC
Elections Code.

B. The Elections Board will be subject to the
requirements specified in the SGC Elections
Code and to all other applicable provisions
in the SGA Constitution and BBC Bylaws.
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SECTION XX - MEETINGS

A regular meeting shall be any meeting of
the SGC held to discuss the ongoing
business of the SGC, to hear the reports of
the Standing Committees, and to hear the
report of Council members concerning the
progress of their special projects.

A. For the purpose of regular meetings, the
Council will meet on a Wednesday at 3:15
PM in WUC 159. All SGC Members must
schedule around this. Meetings will only last
a maximum of three (3) hours. The meeting
time can be waived to accommodate the
largest number of members with a majority

vote of the voting members.

B. An emergency meeting is a meeting of

. the SGC held to address a specific issue or
set of issues at which no other business
may be placed on the table. The emergency

"~ meeting must be called with at least two

day’s notice.

C. Regular and Emergency meetings must
meet quorum. . ’

D. If an emergency meeting is called, but
fails to reach a quorum, then the failure to .
attend such a meeting will not be counted
against any member of the SGC, but
attendance at such meetings shall be
-counted in favor of the SGC member when

determining overall attendance.

E. Regular meetings shall not count toward
SGC members’ office hours.

. - SECTION XXI
PROXY AND ABSENTEE BALLOTS

A. The Student Government Council shall
not count proxies for either quorum or voting

purposes.

B. The Student Government Council shall

___not count absentee ballots for either quorum
or voting purposes.

SECTION XXIl - ABSENCES

A. SGC members may not miss more than
three (3) regular meetings or two (2)
consecutive regular meetings in any

semester.



B. SGC members who have missed a total
of three (3) regular meetings or two (2)
consecutive regular meetings shall
automatically be removed from office. The
removed SGC member may appeal before
the SGC at the next regular meeting, and

_with a two-thirds (2/3) vote of the present
members the removed member may be
placed back on the SGC.

C. To be counted as present, Student
Government Council members must be
present for a majority of the meeting.

-D. Excused absences. An SGC member
absent from a regular meeting shall submit a
written notice, officially stamped and dated

by a Campus Life Staff member, to the SGC
President within three (3) working days after
the meeting in order to be excused. All such
notices shall be placed in the public record.
Reasons for which an SGC member shall be
excused for an absence includes attending

_class, work, personal or family emergency.

E. The letter submitted by the absent
member is subject to approval by the SGC

President.

F. Any.member of the Student Government
~ Council may ask to be taken off quorum for

a specified length of time, not to exceed four

weeks during the Fall or Spring semesters,
and without limit during the Summer '
semester, if that Council member is going to
be unable to fulfill his or her requirements
during that time due to work, travel, or
personal problems. A Council member who
has been taken off quorum shall receive no
remuneration for that period, nor shall they
be required to attend any SGC meeting(s) or
penalized for failing to attend SGC
meetings, nor shall they count towards the
quorum or have a vote at any SGC meeting
nor shall they be required to keep office

hours during that period.

1. In order to be taken off quorum
for any length of time, a Council
member must submit a written
notice, officially stamped and dated
by a Student Activities staff
member, to the SGC President at
least six working days before he or
she is removed from the roll.
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SECTION XXill - VOTING

A. All votes, unless otherwise stipulated in
these Bylaws of the Constitution, will be a
simple majority of members present at a
meeting at which there is quorum.

B. Abstentions will not be taken into
consideration for the purposes of voting.
This is to say that they will not count in favor
or against the vote in question.

SECTION XXIV - PROCEDURES

A. Any resolution or éppropriations bill being

presented to the Student Government
Council for the purpose of a vote must first
have two (2) Representatives as sponsors
before being placed on the agenda of a
meeting. This excludes a resolution
proposed by the SGC President and/or Vice

' President.

B. Any such issue to be voted on must be
classified as appropriations, resolutions, or a
bill, and drafted on the appropriate forms to
allow for proper archival record.

SECTION XXV - DUE PROCESS

A. The Student Government Council
recognizes the need for due process in the:
removal, by the SGC, of any SGC Member.
Representatives, Standing Committee
Chairs, Commissioner of Elections,
Executive Cabinet Members, and any other
appointed or elected SGC officials shall all
be considered SGC Members.

B. The basis for the removal of any SGC
Member shall be malfeasance, misfeasance,
-and/or nonfeasance. All other violations will
automatically defauit to the Student Code of

Conduct.

C. For the removal of a/an SGC Member,
the member must first be accused in the
form of a motion or binding resolution
passed by a majority (60% +1) vote of the
SGC. Any discussion resulting from a
motion or binding resolution to accuse a -
party of malfeasance, misfeasance, and/or
nonfeasance will be open solely to the
members of the SGC.



D. if such binding resolution or motion is
passed, the chair will set a date for a special
meeting to immediately follow a regular
Council meeting no later than two (2) weeks
from the meeting at which such binding
resolution or motion was passed.

E. The accused party will then be given
written notice by the SGC clerk of the
accusations made against him/her; the time
and place of the special meeting; notice of
witnesses who will be called to testify
against him/her; and a copy of the meeting
minutes within one (1) week of the meeting's
adjournment. Should the accused party not
present him/herself at the special meeting,
the accused party can and will be tried in

absentia.

F. The special meeting will be chaired by the
SGC President and will follow the following
format:
1. Opening statement by the
accusing Council member{(s).

2. Opening statement by the
accused party.

3. Questions to the accused party
from the SGC members..

4. Witnesses on behalf of thé XSGC -

will be questioned by the SGC and
then by the accused party.

8. Witnesses on behalf of the
accused party will be questioned by
the SGC and then by the accused
party.

6. Follow up questions to the

accused party.
7. Closing statements from the SGC

and then the accused party.

. G. If the SGC President is the accused

party, the SGC Vice President shall serve as
chair.

H. Immediately following the cessation of
discussion, a Council member may choose

- to motion to remove the accused from office

or the Council may choose to take no action.

The SGC member(s) who originally brought
about the allegations of misconduct cannot
move, nor vote, on a motion to remove a

member from office.

l. All accused parties will be given written

notice of a decision by the clerk in the event

‘that the Council votes to remove him/her

from office.
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J. The SGC President, Vice President, SGC
representatives, Standing Committee Chair,
Commissioner of Elections, Executive
Cabinet Member, and any other appointed
SGC official may be removed from office
with no less than a two-thirds (2/3) vote of
the SGC voting members present.

K. The SGC President may also remove
Executive Cabinet Members from office if
he/she deems it necessary and proper. The
SGC President should keep a well-
documented history of the Executive

Cabinet Member's malfeasance,
misfeasance, and/or nonfeasance in order to

justify his/her removal. In such case, there
will be no need for the process as outlined in

the preceding sections.

L. Any accused party may appeal a decision
to the Student Judicial Board on the grounds
that due process was not followed. The
Judicial Board may overturn the actions of
the SGC, if and only if it finds, after a
thorough investigation, that the SGC
violated the accused party's due process
rights as established above.

SECTION XXV1 - OFFICE HOURS

A. Office hours as required by the
Constitution will be logged in the SGC office
on a sign-in sheet and will be conducted

within the hours of 9;

B. The SGC Clerk of Council or Chief of

. Staff will be the custodian of all records
regarding office hours and will prepare time
cards for verification by SGC officials on a

bi-weekly basis.

C. Only hours logged in will be reflected in
the official time card. Officials will receive
pay only for hours worked. Once prepared
and verified by the SGC official, they will be
approved by the Associate Director of
Campus Life to be sent to Payroll.

D. If hours are completed outside of the

office, as allowed by the Constitution,

substantial proof must be provided to the
--—Chief-of-Staff and-documentation- piaced on

file.

E. Officials will only be paid up to the
"~ maximum hours allowed according to the

$.36 AM and F.00 P



Constitution and within the course of a bi-
weekly basis only.

F. The office hours of the SGC Cabinet
members shall be decided by the SGC
President and Vice President, but are not to

exceed ten (10) hours.

G. Failure to fulfill the required amount of
office hours will result in automatic removal
from office, with an opportunity to appeal to
the BBC SGC. _

H. General Meetings shall not count as
office hours.

I. A record shall be posted in public view in
the Student Government Offices displaying
the full name, position, Standing
Committee membership; campus,
University, or community committee
membership(s); and special project
assignment(s) of each member of the SGC,

J. Ali weekly office' hours which are required
to be held "in the office itself' must be held
in the office at FIU Biscayne Bay Campus,
during regular business hours (9:

.), unless other arrangements are
made, and are approved by the SGC

President.

K. Office hours mandated by the SGA
Constitution beyond those that are required
to be held "in the office itself* must be held
: on campus, in a time and place in which the
person holding these hours shall either be
available to their constituents or otherwise
able to carry out work on behalf of the
Student Government.

L. No weekly office hours may be held
outside of the Biscayne Bay Campus except
by the Broward Representative, who may
keep his or her office hours at either of the
Broward Centers, and by the Director of
Student Lobbying, who may count time
spent representing FIU Biscayne Bay
Campus outside of Dade County or Broward
County toward his or her office hours.

M. No weekly office hours may be counted

before 7:15 a.m. (fifteen minutes before the

starting time of the earliest class), or after
.-10:45 p.m. (fifteen minutes after the finishing

Bylaws

-of the latest class), nor shall any ofﬁcé hours

be counted on Sunday.

SECTION XXVl - BYLAW CHANGES

A. Bylaws may be amended, deleted and
added by a majority vote of the entire
Student Government Council.

B. All Bylaw changes passed by the Student
Government Council shall become effective
immediately, unless otherwise stated. in the

resolution.

Revised 6/26/02
A: sgcbylaw.02

o B.30a.m. to F.00 p-m -
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Elections Code

SECTION |
Qualifications and Registration of
Candidates

A. Any individual who wishes to qualify as a
candidate for Student Government Council
(hereafter referred to as SGC) offices must
comply with the provisions of the Student

" Elections Board.

B. In determining eligibility to run for or

old office in SGC, cumulative grade point
average will be computed from courses
attempted at FIU from the date of current
acceptance. Transfer students and
graduate students who have not completed
any courses at FIU will have their cumulative
grade point average computed from the
transcript(s) used to gain admission to FIU.

C. Candidates seeking office for a specific
school/college representative position must
be accepted in the school/college they wish
to represent, or present a signed letter of
eligibility from the appropriate Dean with
his/her Petition of Candidacy.

D. All candidates may qualify to run for
office under the name by which they are
registered at Florida International University
or under a variation of that name, subject to
the approval of the Student Elections Board.
A nickname may appear in quotation marks
with the approved name of the candidate.
No person shall appear on the ballot under
an assumed name. Any attempt to qualify
as a candidate under an assumed name
shall be a violation of the Elections Code,
and shall be cause for immediate

disqualification.

E. It shall be the responsibility of the
candidate to determine that all information
regarding his/her eligibility to run for or
hold office is correct prior to qualifying for
candidacy. It is a further responsibility of

- the candidate to certify the accuracy of this

information with the Registrar, and in all
related University records and Petition for

Elections Code

Candidacy documents, and to have any
deficiencies corrected as provided for by the

Student Elections Board.

F. Each candidate must sign a waiver
allowing the SGA to ascertain that each
elected person continues to fulfill eligibility
requirements for such office during his/her

term of office.

G. A candidate must file all Petition for

Candidacy documents with the
Commissioner of Elections on or before the

"deadline date and time designated by the

Student Elections Board. No candidate shall
be placed on the official ballot who has not

| fulfilled these requirements.

H. A candidate may withdraw his/her
Petition for Candidacy prior to the election
by submitting a written notice to the _
Commissioner of Elections. The notice to
withdraw candidacy must be filed two (2)
weeks prior to the first election date to
assure the candidate's name will not appear
on the ballot. Otherwise, it is the
responsibility of the Commissioner of
Elections to insure that a candidate's name

Is struck from all ballots.

-1. Candidates for the offices of President and

Vice President may choose to associate
their campaign with one another, ailthough
the elections for these offices shall remain

' separate. Any Presidential candidate and

any Vice Presidential candidate intending to
campaign as a ticket must indicate their
intention to do so when they register to run

for office.

J. Each Presidential candidate may only
associate his’her campaign with one Vice
Presidential candidate, and each Vice
Presidential candidate may only associate
histher campaign with one Presidential
candidate. If either candidate on such a
ticket withdraws, is disqualified, or becomes
unable to run after the deadline to file a
petition for candidacy, the other candidate
on that ticket may not associate his/her
campaign with any with any other candidate
for the complimentary office.

11



K. At no time during the registration process
or campaign may any candidate for any
office other than President or Vice President
associate himself/herself with any other
candidate with the intent of running and
being elected as a group.

L. Any student of Florida International
University has the right to bring a complaint
before the Student Elections Board alleging
a violation of the requirements of the Petition

for Candidacy.

M. No Representative can hold more than
one voting seat.

N. Representatives who have run for more
than one seat shall chose one within twenty-
four  (24) hours of being notified by the

" Student Elections Board of the election

results.

0. The candidate with the next highest
number of votes will fill the position made
vacant by the representative who ran for
more than one year.

SECTION Il
Student Elections Board

A. The Student Elections Board shall consist
of seven students. The Representatives for
the School of Hospitality Management,
School of Journalism and Mass
Communication, School of Nursing, College
of Urban and Public Affairs, and the Broward
Campus shall each appoint one student
from their respective school or campus. The
remaining two seats shall be appointed
one by the SGC President and one by the
SGC Vice-President, and all appointments
to the Student Elections Board shall require
approval by a vote of two-third of the
Student Government Council members
present at a meeting where there is a

quorum.

B. The Student Elections Board shall be in
charge of all SGC general and special
elections and is established for that purpose
by the SGA-Constitution-and Bylaws. The
Commissioner of Elections shall be chosen
from among the members of the Student
Elections Board by the members of the

Elections Code

Board, and shall serve as the chairperson of
the Board. The Commissioner of Elections
shall faithfully execute those duties and
responsibilities designated by law, or
deemed necessary to the proper conduct of
an election by the Board.

C. No member of the Student Elections
Board may hold or be a candidate for an
officer or representative position in the SGC
during his/her time of service on the Board.
D. Members of the Student Elections Board
shall not be actively identified with any
candidate or campaign for an elective
position in SGC, nor shall they act in any

- partisan manner while they are serving as

members on the Board.

E. A vacancy in the position of
Commissioner of Elections shall be
immediately filled for the duration of the

term by appointment by the SGC President,
subject to approval by two-thirds of the SGC

present and voting.

F. The Student Elections Board is
responsible for preparing candidate packets
which will include a Petition for Candidacy
form, elections schedule and deadlines,
SGA
Constitution and Bylaws, the Election Code,
posting rules, candidate fund raising and
expenditure report form, and other relevant

information.

G. The Commissioner of Elections shall be
responsible for distributing all necessary
information and forms to the candidates and
for receiving the Petitions of Candidacy and
other required forms from the candidates.
The Commissioner is responsible for giving
written notification to all qualified candidates
of their right to be present at election related

events.

H. The Commissioner of Elections may
disallow any Petition for Candidacy that
does not meet all requirements of the
Election Procedures as established by the
Student Elections Board. A candidate

~whose petition-is disallowed may ask fora

review of his/her petition by the Student
Elections Board, where a majority vote of
the Board will confirm or overturn the ruling

12



of the. Commissioner. The names of
candidates whose Petitions of Candidacy
have been disallowed shall be a matter of

public record.

l. The Commissioner of Elections shall
conduct a meeting for all candidates
following the deadline for registration and
prior to the beginning of the campaigning
period. This meeting will notify candidates
of the requirements of the Election Code
-and other required election information. All
candidates shall be responsibie for all
information presented at this meeting.

J. The Student Elections Board shall ,
investigate the constitutional qualifications of
all candidates. The Commissioner of
Elections shall submit the preliminary list of
qualified candidates to the Office of the
Registrar, who shall certify to the
Commissioner the names of candidates who
meet all requirements for their chosen office
as listed in the SGA Constitution and
Bylaws. The Commissioner of Elections
shall strike from the list of certified
candidates the names of all persons who
have failed to qualify for their intended office
and shall notify said candidates in writing.

K. The Student Elections Board may declare
any candidate ineligible to run for or hold
office, or may declare void any winning
candidate's office if a substantive error is
found in the candidate’s qualifications, even
if that error was not caused by the

.candidate.

L. The Student Elections Board shall make
all necessary arrangements for polling
places and provide the ballots, ballot boxes
and/or voting machines, and all other items
required for the proper, efficient, and legal
completion of the election. :

M. The Commissioner of Elections shall be
responsible for the preparation of the baliot
with the majority approval of the Student
Elections Board.

N. The Commissioner of Elections shall be
responsible for instructing all election
officials in the proper elections procedures.

Elections Code

O. The Student Elections Board and SGA
faculty or staff advisor(s) shall be
responsible for supervising the tabulation
and for certifying the results of any campus
wide election or referendum.

P. It shall be the responsibility of the Student
Elections Board to hear and act upon
complaints and charges of violations of the
Elections Code.

SECTION Ill
Election Rules

A. The election rules for all general and
Special Elections, including referendums
and Constitutional Amendments, are set
forth in the Elections Code, which may be
amended by the Student Elections Board at
least two weeks before the start of
campaigning. The Commissioner of
Elections shall submit amendments to the
Elections Code to the SGC for approval by a
two-thirds vote of SGC representatives
present and voting at & meeting at which

there is a quorum.

B. The Election Code policies for
campaigning on campus may not violate the
University Posting Policy or the'posting
policies for specific facilities.

C. The Elections Code policies for
campaigning on campus may not violate the

-University Posting Policy or the posting

policies for specific facilities.’

D. The Elections Code policies for campaign
expenses shall require a fund raising and
expenditure report that must be completed,
signed, and submitted to the Commissioner
of Elections no less than 48 hours prior to

the election. :

E. The Elections Code policies for balloting
shall require the names of all qualified
candidates to be listed on the baliot in
alphabetical order, by last name, and shall
clearly indicate which office the candidates

are seeking.
F. With the unanimous vote of its

membership, the Student Elections Board
shall have the power to establish temporary,

13



supplemental guidelines for the duration of

the current election only. These guidelines

will be effective within forty-eight (48) hours
of the official notification to candidates, but

cannot contradict existing regulations of the
Elections Code or SGA Constitution and

Bylaws.

SECTION IV
General, Special, and Referendum
Elections

A. General elections are the annual
elections held in order to elect SGC officers

and representatives.

B. The Commissioner of Elections, with a
majority approval of the Elections Board,
shall have the right to postpone or change

the’
date of a scheduled election as they belleve

necessary in the case of a natural disaster,
threats of natural disaster, acts of God, or
other such threats to the safety and security

of FIU students.

C. No elections of any kind shall be held
during Final Examinations Week(s).

D. Each student is eligible to vote for

the positions of SGC President, Vice
President, and all Representatives for the
appropriate campus SGC. Each student
may also vote or all position(s) in one of the
following SGC representative categories:
lower division, a specific school/college,
Broward, or graduate; in accordance with
the students’ registration status.

E. The Student Elections Board will make
provisions for run-off elections to occur
when necessary to decide the outcome of
general elections. Run-off election
provisions will be stipulated in the Elections
Code and dates for run-off elections will be
included in the elections schedule.

F. Special elections are elections called by
two-thirds (2/3) of the SGC representatives
present and voting at a meeting at which
there is a quorum, or by ten (10) percent of
students taking at least 50% of their
classes on the Biscayne Bay Campus
signing petitions and filing said petitions with

Elec_tions Code

the SGC President. Such petitions must
state the purpose of the special election.
The Student Elections Board shall be
responsible for conducting all special
elections.

G. A Referendum is the submission of a
proposed public measure or actual statute to
a direct popular vote of the student body.

H. Referenda will be held during general
elections or special elections and can be the

cause for holding a special election.

SECTION YV
Voting Procedures

A. The Student Elections Board shall select
election poll locations and times and specify
same in the Elections Code.

B. Each student desiring to vote shall
present to the poll workers his/her current
validated student identification card or valid
Photo Identification as an alternative.

C. Students shall be eligible to vote only on
the campus where they are currently
enrolled in a majority of their classes.
Campus voting lists will be produced
through the Office of Registration and
Records to be used at the polling locations.
Students with equal course loads on
different campuses shall be listed on a
separate voting list and may vote only once
at their choice of campuses.

D. When a student votes, histTher name shall’
be clearly marked on the campus voting list
as having voted, and his/her identification
card shall be so marked.

E. All eligible students waiting to vote at the
time the polls close shall be permitted to

vote.

F. No voting records or ballots shall be
destroyed until the time for contesting an
election has expired, all complaints are
resolved, and the electlon is certlfled by the

- -Student-Elections-Board.

SECTION VI
Election Violations and Procedures for

14



Contesting Elections

A. Any Florida International University
student, including the Student Elections
Board itself, shall have the right to contest
an election or bring a complaint before the
Student Elections Board alleging a violation
of the Election Code. Any complaints
brought before the Elections Board should
be made in writing no later than two (2)
working days after the election, and shall
include: (a) the name(s) of the individual(s)
against whom the complaint is brought, and
(b) the specific section(s) of the Election
Code which is (are) alleged to have been
violated, (c) the specific nature of the
alleged violation(s), and (d) the name and
signature of the person(s) bringing the

complaint. '

B. Violations of federal, state, and municipal
laws are to be regarded as violations of

election rules.

C. If the number of ballots cast differs from
the number of voters registered as having
voted on the campus voting lists, the
Student Elections Board shall investigate the
discrepancy and determine appropriate
action. If said difference exceeds five
percent (5%) of the total vote, the election
shall be declared invalid.

D. Upon receipt of a complaint, the Student
Elections Board shall make a determination
as to whether a hearing is necessary based
upon whether there has been shown
probable cause that a violation has
occurred. Both complainant(s) and
defendant(s) must receive written notice
from the Commissioner of Elections no less
than twenty-four (24) hours before a hearing

is conducted.

- E. The complainant(s) may withdraw the
complaint prior to the Student Elections
Board taking final action, however, the
Student Elections Board may proceed with
its investigation of the complaint(s).

-——FThe StudentElections Board, upon

finding a candidate guilty of committing an
election violation(s), will decide the just
penalty for the violation(s). Penalties for

Elections Code

violatiohs will be in the form of monetary
fines, reprimands, and/or disqualification.

G. Members of the Student Elections Board
may not, at any time prior to the final
determination of any matter before the
Board, make comments or statements of
any kind outside of Board meetings,
concerning matters before the Board.

H. Disputes involving members, actions of
members, or decisions of the Student
elections Board shall be referred to the
Student Concerns Committee.
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BYLAWS
Student Government Council
Biscayne Bay Campus

SECTION | - BUDGET

A. A&S FUND The State of Florida has
established a separate Activity & Service
Fee. This fee shall be collected as part of
the student tuition as a dollar amount per
credit hour and shall be retained by the
University and paid into a separate A&S
fund.

B. AUTHORITY The allocation and
expenditure of these funds shall be
determined by the Student Government
Association through the University Wide
Council and the individual Student
Government Councils. The SGC University
Wide Council is responsible for allocating
funds for "University Wide" expenses, and
the Biscayne Bay Campus Student
Government Council (BBC SGC) is
responsible for the allocation and
expenditure of A&S Fees for its campus.

C. FISCAL YEAR The fiscal year for the
SGA will by July 1 to June 30.

D. CHRONOLOGY The process for
preparing the annual fiscal budget shall
begin in earnest no later than August 15 of
the previous academic year. This process
wili include:

1. The Office of Budget Planning
and Analysis submits to the Student
Government preliminary projected
figures of enroliment as well as fee
revenue for the next year. It will be
understood that these figures are
only projections.

2. The Finance Committee will make

available budget request forms for
any interested parties wishing to
request funds of the A&S Fund.
These forms along with a set
deadline will be advertised and
made available to any existing
funded entities, as well as any
groups that have received funding
within the past three years.
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3. The Finance Committee will
schedule a budget hearing no later
than one week following the
deadline for Request Forms. The
purpose of this hearing is to give an
opportunity for requesters to make
presentations and to be able to
respond to questions from Finance
committee Representatives. This
hearing will also be advertised and
open to the public; groups making
requests are required to attend.

4. University Council will first
prepare a budget draft to determine
fixed expenses for University Wide
expenses to include but not be
limited to the Student Media, Greek
Councils and Honors Council.

5. The Finance Committee will then
prepare a budget draft for the
Biscayne Bay Campus, once the
University Wide figures have been
decided and the remainder of fees
split according to the Full Time
Enrollment (FTE's) on campuses.

6. The Office of Budget Planning will
update FTE projects as necessary
during the course of the year. Itis
the responsibility of both the
University Council and Finance
Committee to make any necessary
adjustments due to any discrepancy
between budgeted figures and
projects to ensure a balanced
budget.

" 7. A budget hearing for the purpose

of public opinion on the budget
drafts will be held prior to the last
week in March. This forum, as well
as the drafts, will be advertised and
publicized, and all beneficiaries of
A&S fees should be present.

8. After the start of the Spring
semester, but prior to February 15,
the University Council will finalize its
budget at one of its regular
meetings. At the same time, the
Finance Committee will submit its



draft for approval by the Council at a
regularly scheduled meeting, by a
two-thirds vote and amended by a
two-thirds vote. A rejected budget
shall be returned to the Finance
Committee for revision.

9. The finalized budget will be
submitted to the University
President for his approval or veto
via the Vice-President of Student
Affairs in accordance with State
Statue. If no action is taken within
fifteen (15) days following
presentation, the budget shall be
deemed approved.

10. It is the responsibility of the
Finance Committee to review and
make recommendations to SGC for
the expenditure of all reserve and
unallocated funds of the SGC
budget.

SECTION II - BUDGET AUTHORIZATION

Once the budget has been finalized and the
SGC President has signed it into effect, the
newly elected Council and Finance
Committee will have the duty to authorize
individual budgets. This should be done by
July 1, whereas after that date no
disbursements will be allowed if a budget
has not been authorized.

A. SGC Accounting and/or the Finance
Chairperson will inform all funded entities of
approved allocations by June 1 and thus
request a categorized budget from each
entity by a certain deadline to be established
by the Finance Chairperson and/or
President.

B. Any entity requesting funds from the SGC
BBC shall first go to the Finance Committee
for its recommendations. Such requests
must be in writing.

C. The Finance Committee and University
Council will then review individual budgets.
University Council will grant ultimate
approval of University Wide allocations and
the BBC Finance Committee will submit
recommended budgets to the full Council for
approval.
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SECTION IIl - DISBURSEMENTS

A. Ali transactions will be facilitated,
monitored and reviewed by the SGC
Finance Committee, Finance Chairperson
and SGC Accounting Office.

B. All disbursements shall have the approval
by signature of the Finance Committee
Chairperson or the SGC President, as well
as either the SGC Accountant or the
designee of the Vice President of Student
Affairs.

C. The SGC President and SGC Finance
Chairperson, as well as the SGC Accountant
or designee of the Vice President of Student
Affairs shall approve appropriations or
transfers of any contingency reserves.

D. Monthly financial reports shall be made
available to the SGC President, Finance
Chairperson, as well as one copy for the
Council to review, detailing any
disbursements and money transfers.

SECTION IV - COMMITTEES

The Standing Committees of the SGC shall
be the Finance Committee, Student
Services Committee, Academic Affairs
Committee, Student Union Board
Committee, International Student Services
Committee and Campus Life Committee. It
will be the duty of these committees to
present items for discussion and solutions to
the Student Government Council.

A. All SGC Representatives must serve on
at least one Standing Committee.

B. Committee Chairpersons will be chosen
through an application process and
appointed by a simple majority of the entire
SGC. A Chairperson may be removed from
office by a two-third vote of the SGC.

C. Committees will meet at least twice a
month to conduct business. Attendance and
minutes will be recorded, distributed and
filed in the SGC office within 48 hours of the
meeting by a designated committee
member.

D. Each Standing Committee shall have the
power to form sub-committees to address a
specific idea, issue or concern. Sub-



committees may conduct research and
make recommendations, and shall report
their progress at regular Standing
Committee meetings.

E. For all committees, excluding the Finance
Committee, the committee size will be
determined by the SGC and are not limited
to Representatives serving as members.
Any additional members must be included
on a roster and have personal information
on file in the SGC office.

F. Committee Chairpersons will be expected
to present a report to the Council following
each meeting. In their absence a Vice-
Chairperson or member should present a
report.

G. Committees are only a working group of
the Student Government Council. Any
official decisions and/or projects, initiatives
and measures must be brought before the
Council for approval, by way of a resolution
or an appropriations bill.

H. Any matter being presented to the SGC
in the form of a resolution or appropriation
bili by a standing committee must be
sponsored by two representatives.

l. Each Standing Committee shall have such
authority as necessary to conduct research
and make recommendations concerning
areas under the authority of that Committee.

J. All Standing Committees, excluding the
Finance Committee, will be allocated a
budget.

K. Each Standing Committee shall hereby
be empowered to aliocate any funds
budgeted to that Committee by a simple
majority vote in any meeting where there is
a quorum,

L. All Standing Committees, excluding the
Finance Commiittee, shall allocate their
budget by way of an appropriations bill
sponsored by two representatives.

1. Only approved appropriations of

more than three-hundred dollars
($300) will be brought before the
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SGC. With a majority vote, the
appropriation shall be approved.

M. The SGC President and Vice President
are ex officio non-voting members of all
Standing Committees.

N. Standing Committee Chairpersons will be
required to put in ten (10) hours a week as
office hours, five (5) of which must be in the
office itself.

SECTION V - SELECTION OF STANDING
COMMITTEE OFFICIALS

A. The Chairpersons of each of the Standing
Committees will be elected by simple
majority vote of the Council at a regular
meeting.

B. To be eligible, all candidates will submit
proper applications and platform for review
of Council.

C. Vote will be by secret ballot.

D. Each Standing Committee shall appoint a
vice chair and secretary by way of a majority
of the standing committee members.

1. In the absence of the chair, the
vice chair shall assume the
duties of the chair.

2. The secretary shall be the
official record keeper of the
Standing Committee and will file
the minutes of each meeting
within 48-hours,

3. The vice chair and secretary
may not hold such a position on
another standing committee, but
is limited to only being a
member.

E. Standing Committee Vice-Chairs and
Secretaries may be removed from office by
a majority vote of the Committee, or by a
majority vote of the SGC.

SECTION VI - FINANCE COMMITTEE

A. The Finance Committee will be
comprised of the Finance Chairperson and



four SGC Representatives appointed
through a majority vote of the SGC.

B. The Finance Committee is charged with
the responsibility of preparing and
submitting a complete budget draft to the
SGC based on the projected budget from
the SGA University Council.

C. Itis the responsibility of the Finance
committee to review and make
recommendations to the SGC for the
expenditure of all reserve and unallocated
funds of the SGC budget, as well as any line
item transfers in the completed budget.

1. All appropriations must first be
approved by the Finance
Committee.

2. Only approved appropriations by
the Finance Committee of more
than five-hundred dollars ($500) will
be brought before the SGC. With a
majority vote, the appropriation shall
be approved.

3. If not approved by the Finance
Committee, this will be reported to
the Council at the next regularly
scheduled meeting.

4. If a Representative wishes for the
Finance Committee to reconsider an
appropriation, he/she must gain a
majority vote of all voting members.

D. In regards to the disbursement of
- unallocated funds to entities not already
funded by the Student Government Council.

1. Expenditures over one hundred
dollars ($100) and up to five
hundred dollars ($500) must be
approved by a regular meeting of
the Finance Committee.

2.Minor expenditures up to one
hundred dollars ($100) must be
authorized by the Finance Chair and
the SGC President or Vice
President in the President's
absence.

E. Any appropriations bill being presented to

the SGC by the Finance Committee must
have two sponsoring Representatives.
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F. The Finance Committee's procedure for
accountability of the SGC budget
expenditures and reserve appropriations is
justified through making requirements
deemed necessary to assure that budget
expenditures and reserve appropriations
have been disbursed and spent per the
SGC's original aflocation intent.

G. The Finance Committee may specify
criteria’'s associated with the allocation of
funds, including but not limited to timing,
standards, levels of accountability and
specific instructions as stated in Finance
Code and Bylaws.

SECTION ViI - ACADEMIC AFFAIRS
COMMITTEE

A. The purpose of this committee is to
review and evaluate academic issues and
make necessary recommendations that will
represent students' views on issues.

B. Should the SGC undertake a program of
facuity evaluations, the committee will
oversee this project.

C. This committee shall also oversee the
operations and services of the Library.

D. This committee shall host an annual
scholarship fair.

SECTION VIl - STUDENT SERVICES
COMMITTEE

A. This committee shall also recommend
services to be provided and evaluate current
services being offered to ensure that they
are serving student needs.

B. This committee shall also have
representation on the Student Heaith
Advisory university wide committee.

SECTION IX - STUDENT UNION BOARD

A. The purpose of the Student Union Board
is to facilitate a working relationship between
the SGC and the Wolfe University Center.

B. The Board shall serve in assisting in the
allocation of the Wolfe University Center's
Fiscal Budget. Prior to a budget request
being submitted to the Finance Committee,



the SUB will recommend a draft to the
Finance Committee.

C. The SUB shall serve as SGC's voice in
the decision-making process of room and
space allocation and operating hours, as
well as discerning and addressing student's
concerns in order to improve services.

~ D. In the event that the Student Center is
granted a CITF Allocation, the SUB will
analyze the needs of the building and,
working with the WUC staff, prepare a
request to present to the Vice-President of
Student Affairs.

E. Throughout the year, the SUB will also be
charged with the responsibility of
supervising the expenditures of WUC funds.

SECTION X - CAMPUS LIFE COMMITTEE

A. This committee will facilitate a working
relationship between the Student
Government Council and the department of
Campus Life as well as the Student
Programming Council, Student
Organizations Council, Bay Vista Hall
Council, the Honors Council, Panther Power
and any other A&S funded activity entities.

B. The purpose of this committee will be to
serve as a research and recommending
body. By studying and proposing ideas, the
goal of this group will be to enhance
Campus Life at the University and within the
resources of the aforementioned groups and
departments as well as other entities within
the University.

SECTION XI ~ INTERNATIONAL
STUDENT SERVICES COMMITTEE

A. The purpose of this committee shall be to
investigate international student concerns
and make recommendations as deemed
appropriate.

B. This committee shall also recommend
services to be provided and evaluate current
services being offered to ensure that they
are serving the international student needs.
SECTION Xli - EXECUTIVE COMMITTEE

A. The purpose of the Executive Committee
is to assemble all Standing Committee
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Chairs and Cabinet Members to discuss,
analyze and suggest methods of action and
strategies toward the end of forwarding the
agenda of the Student.Government Council.

B. The SGC President or Chief of Staff will
chair this meeting.

SECTION Xl - HOUSE OF
REPRESENTATIVES

A. The purpose of the House of
Representatives (hereafter referred to as the
House) is to assemble at least once a month
to be presented and discuss legislations in
the form of a resolution or an appropriations
bill.

B. The House shall comprise of all
Representatives. The SGC Vice President
shall serve as chair of the House meetings
until the appointment of the Speaker of the
House.

1. The Speaker of the House shall
be a representative appointed
through a majority vote. The
Speaker of the House shall chair the
House meetings.

2. The House shall appoint a Vice
Chair through a majority vote. In the
absence of the Speaker of the
House, the Vice Chair of the House
shall chair the meetings.

3. The House of Representatives
shall appoint a Secretary by way of
a majority vote. The Secretary shall
be the official custodian and
recorder of all House proceedings,
including the minutes, which shouid
be made available to public within
48 hours of the meeting.

C. The House shall have a set of bylaws in
place for governance that may include
additional roles and responsibilities for all
members.

D. No provisions by the House bylaws shall
be waived. Such provisions shall only be
added, deleted, or aitered through the
amendment process.



SECTION XIV - CONSTITUENCY
RESPONSIBILITY

A. One hundred (100} surveys must be filled
out and collected by each Representative
and Chairperson, excluding the Finance
Committee, every fall and spring semester.
The surveys must also be comprised of the
students who those specific Representatives
were elected to serve; for example, the
Business Representative must collect
surveys from those of his or her college.

B. Representatives will be responsible for
typing and presenting a minimum of two
reports per semester (fall and spring) to the
Biscayne Bay Campus Council. These
reports should contain all goals
accomplished and ongoing projects.

C. All Representatives (excluding Lower
Division and At-Large Representatives) are
required to meet with their college's dean at
least once a month,

D. All SGC members including the cabinet
will be required to complete a binder
containing their accomplishments and
contacts made throughout the year. This
binder is to be completed one week before
spring break.

E. Failure to meet the above criteria’'s will
result in automatic removal from office, with
an opportunity to appeal to the Biscayne
Bay Campus Student Government Council.

F. The BBC Student Government Council
shall hold an annual program to be called
The SGC Inaugural Address and Town Hall
Meeting within one month of the start of
each fall semester.

1. The purpose of the program is
first, for the SGC President to give
his/her inaugural speech to the
student body. And second, for the
student body to engage in dialogue
by addressing issues of concern to
the SGC and University
administration.

2. The program shall run under the
direction of the SGC President,
hosted by the Chief of Staff, and
coordinated by the Director of
Special Events.
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SECTION XV - STANDING COUNCILS

The Standing Councils of the Student
Government Council shall be the Student
Organizations Council (SOC), Student
Programming Council (SPC) and the Bay
Vista Hall Council (BVHC). Each will
maintain a separate set of guidelines for
operations known as a constitution, which
will be approved by the Student Government
Council. Each Standing Council Chair shall
meet the academic requirements of a
Standing Committee Chair.

A. The SOC, SPC and BVHC shall hold its
elections the week following the SGC
elections. Failure to hold elections during
the stated time period will affect the annual
budget allocation of the council not in
compliance.

B. Each Council must maintain some form of
meeting (Executive Board or general
membership) at least twice a month.

Minutes and attendance will be recorded,
distributed and filed in the Student
Government Council office within 48 hours
of the meeting.

C. Each Council reserves the right to elect
its own Chairperson, yet Student
Government Council may remove the
Chairperson for malfeasance, misfeasance
and/or nonfeasance.

D. Each Chairperson will be required to
present a brief report at least twice a
semester to the Student Government
Council and in addition, attend a Standing
Council Round-table/meeting twice a
semester with the Vice-President and
President of the Student Government
Council.

E. Within the structure of the Student
Government Council, the Councils shall
have all the rights and privileges of that of a
Standing Council as stipulated in the
Constitution.

F. Chairpersons will be required to put in 10
hours a week as office hours, five (5) of
which must be in the office itself, and be
paid through the emolument account.



SECTION XVI - STUDENT
ORGANIZATIONS COUNCIL

A. The purpose of the SOC shall be to serve
as the governing and representative body of
the clubs registered under its name.

B. Among the SOC's responsibilities shall
be to provide funding for its clubs, host
activities and manage the operations of its
clubs.

SECTION XVIi — STUDENT
PROGRAMMING COUNCIL

A. The purpose of the SPC shall be to serve
as the programming body of student
activities.

SECTION XVIII - BAY VISTA HALL
COUNCIL

A. The purpose of the BVHC shall be to
serve as the governing and representative
body of the students living in housmg
facilities on campus.

B. Among the BVHC's responsibilities will be
to provide for representation to the
administration on issues of facilities,
services, fees, security and general climate
in housing facilities.

C. The BVHC will also provide for and
manage any programming planned for the -
facilities through funding.

D. The Housing Representative shall serve
as the BVHC Chair.

SECTION XiX - STUDENT ELECTIONS
BOARD

A. The Student Elections Board shall be in
charge of all SGC general and special
elections and it's thereby established for that
purpose. Any and all regulations pertaining
to Elections and Referrals not contained
herein or in the SGC Constitution are
specified in the Biscayne Bay Campus SGC
Elections Code.

B. The Elections Board will be subject to the
requirements specified in the SGC Elections
Code and to all other applicable provisions
in the SGA Constitution and BBC Bylaws.

Bylaws

SECTION XX — MEETINGS

A regular meeting shall be any meeting of
the SGC held to discuss the ongoing
business of the SGC, to hear the reports of
the Standing Committees, and to hear the
report of Council members concerning the
progress of their special projects.

A. For the purpose of regular meetings, the
Council will meet on a Wednesday at 3:15
PM in WUC 159. All SGC Members must
schedule around this. Meetings will oniy last
a maximum of three (3) hours. The meeting
time can be waived to accommodate the
largest number of members with a majority
vote of the voting members.

B. An emergency meeting is a meeting of
the SGC held to address a specific issue or
set of issues at which no other business
may be placed on the table. The emergency
meeting must be called with at least two
day's notice.

C. Regular and Emergency meetings must
meet quorum. .

D. If an emergency meeting is called, but
fails to reach a quorum, then the failure to
attend such a meeting will not be counted
against any member of the SGC, but
attendance at such meetings shall be
counted in favor of the SGC member when
determining overall attendance.

E. Regular meetings shall not count toward
SGC members’ office hours.

SECTION XXi
PROXY AND ABSENTEE BALLOTS

A. The Student Government Councit shall
not count proxies for either quorum or voting
purposes.

B. The Student Government Council shall
not count absentee ballots for either quorum
or voting purposes.

SECTION XXII - ABSENCES

A. SGC members may not miss more than
three (3) regular meetings or two (2)
consecutive regular meetings in any
semester.



B. SGC members who have missed a total
of three (3) regular meetings or two (2)
consecutive regular meetings shall
automatically be removed from office. The
removed SGC member may appeal before
the SGC at the next regular meeting, and
with a two-thirds (2/3) vote of the present
members the removed member may be
placed back on the SGC.

C. To be counted as present, Student
Government Council members must be
present for a majority of the meeting.

D. Excused absences. An SGC member
absent from a regular meeting shall submit a
written notice, officially stamped and dated
by a Campus Life Staff member, to the SGC
President within three (3) working days after
the meeting in order to be excused. All such
notices shall be placed in the public record.
Reasons for which an SGC member shall be
excused for an absence includes attending
class, work, personal or family emergency.

E. The letter submitted by the absent
member is subject to approval by the SGC
President.

F. Any member of the Student Government
Council may ask to be taken off quorum for
a specified length of time, not to exceed four
weeks during the Fall or Spring semesters,
and without limit during the Summer
semester, if that Council member is going to
be unable to fulfill his or her requirements
during that time due to work, travel, or
personal problems. A Council member who
has been taken off quorum shall receive no
remuneration for that period, nor shall they
be required to attend any SGC meeting(s) or
penalized for failing to attend SGC

meetings, nor shall they count towards the
guorum or have a vote at any SGC meeting
nor shall they be required to keep office
hours during that period.

1. In order to be taken off quorum
for any length of time, a Council
member must submit a written
notice, officially stamped and dated
by a Student Activities staff
member, to the SGC President at
least six working days before he or
she is removed from the roll.
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SECTION XXIIl - VOTING

A. All votes, unless otherwise stipulated in
these Bylaws of the Constitution, will be a
simple majority of members present at a
meeting at which there is quorum.

B. Abstentions will not be taken into
consideration for the purposes of voting.
This is to say that they will not count in favor
or against the vote in question.

SECTION XXIV - PROCEDURES

A. Any resolution or appropriations bill being
presented to the Student Government
Council for the purpose of a vote must first
have two (2) Representatives as sponsors
before being placed on the agenda of a
meeting. This excludes a resolution
proposed by the SGC President and/or Vice
President.

B. Any such issue to be voted on must be
classified as appropriations, resolutions, or a
bill, and drafted on the appropriate forms to
allow for proper archival record.

SECTION XXV - DUE PROCESS

A. The Student Government Council
recognizes the need for due process in the
removal, by the SGC, of any SGC Member.
Representatives, Standing Committee
Chairs, Commissioner of Elections,
Executive Cabinet Members, and any other
appointed or elected SGC officials shall all
be considered SGC Members.

B. The basis for the removal of any SGC
Member shall be malfeasance, misfeasance,
and/or nonfeasance. All other violations wiil
automatically default to the Student Code of
Conduct.

C. For the removal of a/an SGC Member,
the member must first be accused in the
form of a motion or binding resolution
passed by a majority (60% +1) vote of the
SGC. Any discussion resulting from a
motion or binding resolution to accuse a
party of malfeasance, misfeasance, and/or
nonfeasance will be open solely to the
members of the SGC.



D. If such binding resolution or motion is
passed, the chair will set a date for a special
meeting to immediately follow a regular
Council meeting no later than two (2) weeks
from the meeting at which such binding
resolution or motion was passed.

E. The accused party will then be given
written notice by the SGC clerk of the
accusations made against him/her; the time
and place of the special meeting; notice of
witnesses who will be called to testify
against him/her; and a copy of the meeting
minutes within one (1) week of the meeting's
adjournment. Should the accused party not
present him/herself at the special meeting,
the accused party can and will be tried in
absentia.

F. The special meeting will be chaired by the
SGC President and will follow the following
format:
1. Opening statement by the
accusing Council member(s).
2. Opening statement by the
accused party.
3. Questions to the accused party
from the SGC members.
4. Witnesses on behalf of the SGC
will be questioned by the SGC and
then by the accused party.
5. Witnesses on behalf of the
accused party will be questioned by
the SGC and then by the accused
party.
6. Follow up questions to the
accused party.
7. Closing statements from the SGC
and then the accused party.

G. If the SGC President is the accused
party, the SGC Vice President shall serve as
chair.

H. Immediately following the cessation of
discussion, a Council member may choose
to motion to remove the accused from office
or the Council may choose to take no action.
The SGC member(s) who originally brought
about the allegations of misconduct cannot
move, hor vote, on a motion to remove a
member from office.

1. All accused parties will be given written
notice of a decision by the clerk in the event
that the Council votes to remove him/her
from office.

Bylaws

J. The SGC President, Vice President, SGC
representatives, Standing Committee Chair,
Commissioner of Elections, Executive
Cabinet Member, and any other appointed
SGC official may be removed from office
with no less than a two-thirds (2/3) vote of
the SGC voting members present.

K. The SGC President may also remove
Executive Cabinet Members from office if
he/she deems it necessary and proper. The
SGC President should keep a well-
documented history of the Executive
Cabinet Member's malfeasance,
misfeasance, and/or nonfeasance in order to
justify his/her removal. In such case, there
will be no need for the process as outlined in
the preceding sections.

L. Any accused party may appeal a decision
to the Student Judicial Board on the grounds
that due process was not followed. The
Judicial Board may overturn the actions of
the SGC, if and only if it finds, after a
thorough investigation, that the SGC
violated the accused party's due process
rights as established above.

SECTION XXVI - OFFICE HOURS

A. Office hours as required by the
Constitution will be logged in the SGC office
on a sign-in sheet and will be conducted
within the hours of 9:00 AM and 5:00 PM.

B. The SGC Clerk of Council or Chief of
Staff will be the custodian of all records
regarding office hours and will prepare time
cards for verification by SGC officials on a
bi-weekly basis.

C. Only hours logged in will be reflected in
the official time card. Officials will receive
pay only for hours worked. Once prepared
and verified by the SGC official, they will be
approved by the Associate Director of
Campus Life to be sent to Payroll.

D. If hours are completed outside of the
office, as allowed by the Constitution,
substantial proof must be provided to the
Chief of Staff and documentation placed on
file.

E. Officials will only be paid up to the
maximum hours allowed according to the



Constitution and within the course of a bi-
weekly basis only.

F. The office hours of the SGC Cabinet
members shall be decided by the SGC
President and Vice President, but are not to
exceed ten (10) hours.

G. Failure to fulfill the required amount of
office hours will result in automatic removal
from office, with an opportunity to appeal to
the BBC SGC.

H. General Meetings shall not count as
office hours.

I. A record shall be posted in public view in
the Student Government Offices displaying
the full name, position, Standing
Committee membership; campus,
University, or community committee
membership(s); and special project
assignment(s) of each member of the SGC,

J. All weekly office hours which are required
to be held "in the office itself" must be held
in the office at FIU Biscayne Bay Campus,
during regular business hours (9:00 a.m. to
5:00 p.m.), unless other arrangements are
made, and are approved by the SGC
President.

K. Office hours mandated by the SGA
Constitution beyond those that are required
to be held "in the office itself' must be held
on campus, in a time and place in which the
person holding these hours shall either be
available to their constituents or otherwise
able to carry out work on behalf of the
Student Government.

L. No weekly office hours may be held
outside of the Biscayne Bay Campus except
by the Broward Representative, who may
keep his or her office hours at either of the
Broward Centers, and by the Director of
Student Lobbying, who may count time
spent representing FIU Biscayne Bay
Campus outside of Dade County or Broward
County toward his or her office hours.

M. No weekly office hours may be counted
before 7:15 a.m. (fifteen minutes before the
starting time of the earliest class), or after
10:45 p.m. (fifteen minutes after the finishing

Bylaws

of the iatest class), nor shall any office hours
be counted on Sunday.

SECTION XXVII - BYLAW CHANGES

A. Bylaws may be amended, deleted and
added by a majority vote of the entire
Student Government Council.

B. All Bylaw changes passed by the Student
Government Council shall become effective
immediately, unless otherwise stated in the
resolution.

Revised 6/26/02
A: sgcbylaw.02
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Elections vCode

SECTION |
Qualifications and Registration of
Candidates

A. Any individual who wishes to qualify as a
candidate for Student Government Council
(hereafter referred to as SGC) offices must
comply with the provisions of the Student
Elections Board.

B. In determining eligibility to run for or

old office in SGC, cumulative grade point
average will be computed from courses
attempted at FIU from the date of current
acceptance. Transfer students and
graduate students who have not completed
any courses at FIU will have their cumulative
grade point average computed from the
transcript(s) used to gain admission to FIU.

C. Candidates seeking office for a specific
school/college representative position must
be accepted in the school/college they wish
to represent, or present a signed letter of
eligibility from the appropriate Dean with
his/her Petition of Candidacy.

D. All candidates may qualify to run for
office under the name by which they are
registered at Florida International University
or under a variation of that name, subject to
the approval of the Student Elections Board.
A nickname may appear in quotation marks
with the approved name of the candidate.
No person shall appear on the ballot under
an assumed name. Any attempt to qualify
as a candidate under an assumed name
shall be a violation of the Elections Code,
and shall be cause for immediate
disqualification.

E. It shall be the responsibility of the
candidate to determine that all information
regarding his/her eligibility to run for or
hold office is correct prior to qualifying for
candidacy. ltis a further responsibility of
the candidate to certify the accuracy of this
information with the Registrar, and in all
related University records and Petition for

Elections Code

Candidacy documents, and to have any
deficiencies corrected as provided for by the
Student Elections Board.

F. Each candidate must sign a waiver
allowing the SGA to ascertain that each
elected person continues to fulfill eligibility
requirements for such office during his/her
term of office.

G. A candidate must file all Petition for
Candidacy documents with the
Commissioner of Elections on or before the
deadline date and time designated by the
Student Elections Board. No candidate shail
be placed on the official ballot who has not
fulfilled these requirements.

H. A candidate may withdraw his/her
Petition for Candidacy prior to the election
by submitting a written notice to the
Commissioner of Elections. The notice to
withdraw candidacy must be filed two (2)
weeks prior to the first election date to
assure the candidate's name will not appear
on the ballot. Otherwise, it is the
responsibility of the Commissioner of
Elections to insure that a candidate's name
Is struck from all ballots.

l. Candidates for the offices of President and
Vice President may choose to associate

~ their campaign with one ancther, although

the elections for these offices shall remain
separate. Any Presidential candidate and
any Vice Presidential candidate intending to
campaign as a ticket must indicate their
intention to do so when they register to run
for office.

J. Each Presidential candidate may only
associate his/her campaign with one Vice
Presidential candidate, and each Vice
Presidential candidate may only associate
hisfher campaign with one Presidential
candidate. If either candidate on such a
ticket withdraws, is disqualified, or becomes
unable to run after the deadline to file a
petition for candidacy, the other candidate
on that ticket may not associate his/her
campaign with any with any other candidate
for the complimentary office.
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K. At no time during the registration process
or campaign may any candidate for any
office other than President or Vice President
associate himself/herself with any other
candidate with the intent of running and
being elected as a group.

L. Any student of Florida International
University has the right to bring a complaint
before the Student Elections Board alleging
a violation of the requirements of the Petition
for Candidacy.

M. No Representative can hold more than
one voting seat.

N. Representatives who have run for more
than one seat shall chose one within twenty-
four  (24) hours of being notified by the
Student Elections Board of the election
results.

0. The candidate with the next highest
number of votes will fill the position made
vacant by the representative who ran for
more than one year.

SECTION Il
Student Elections Board

A. The Student Elections Board shall consist
of seven students. The Representatives for
the School of Hospitality Management,
School of Journalism and Mass
Communication, Schoo! of Nursing, College
of Urban and Pubilic Affairs, and the Broward
Campus shall each appoint one student
from their respective school or campus. The
remaining two seats shall be appointed
onhe by the SGC President and one by the
SGC Vice-President, and all appointments
to the Student Elections Board shall require
approval by a vote of two-third of the
Student Government Council members
present at a meeting where there is a
guorum.

B. The Student Elections Board shall be in
charge of all SGC general and special
elections and is established for that purpose
by the SGA Constitution and Bylaws. The
Commissioner of Elections shail be chosen
from among the members of the Student
Elections Board by the members of the

Elections Code

Board, and shall serve as the chairperson of
the Board. The Commissioner of Elections
shall faithfully execute those duties and
responsibilities designated by law, or
deemed necessary to the proper conduct of
an election by the Board.

C. No member of the Student Elections
Board may hold or be a candidate for an
officer or representative position in the SGC
during his/her time of service on the Board.
D. Members of the Student Elections Board
shall not be actively identified with any
candidate or campaign for an elective
position in SGC, nor shall they act in any
partisan manner while they are serving as
members on the Board.

E. A vacancy in the position of
Commissioner of Elections shall be
immediately filled for the duration of the
term by appointment by the SGC President,
subject to approval by two-thirds of the SGC
present and voting.

F. The Student Elections Board is
responsible for preparing candidate packets
which will include a Petition for Candidacy
form, elections schedule and deadlines,
SGA
Constitution and Bylaws, the Eiection Code,
posting rules, candidate fund raising and
expenditure report form, and other relevant
information.

G. The Commissioner of Elections shall be
responsible for distributing all necessary
information and forms to the candidates and
for receiving the Petitions of Candidacy and
other required forms from the candidates. -
The Commissioner is responsible for giving
written notification to all qualified candidates
of their right to be present at election related
events.

H. The Commissioner of Elections may
disallow any Petition for Candidacy that
does not meet all requirements of the
Election Procedures as established by the
Student Elections Board. A candidate
whose petition is disallowed may ask for a
review of his/her petition by the Student
Elections Board, where a majority vote of
the Board will confirm or overturn the ruling
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of the Commissioner. The names of
candidates whose Petitions of Candidacy
have been disallowed shall be a matter of
public record.

I. The Commissioner of Elections shall
conduct a meeting for all candidates
following the deadline for registration and
prior to the beginning of the campaigning
period. This meeting will notify candidates
of the requirements of the Election Code
and other required election information. All
candidates shall be responsible for all
information presented at this meeting.

J. The Student Elections Board shall
investigate the constitutional qualifications of
all candidates. The Commissioner of
Elections shall submit the preliminary list of
qualified candidates to the Office of the
Registrar, who shall certify to the
Commissioner the names of candidates who
meet all requirements for their chosen office
as listed in the SGA Constitution and
Bylaws. The Commissioner of Elections
shall strike from the list of certified
candidates the names of all persons who
have failed to qualify for their intended office
and shall notify said candidates in writing.

K. The Student Elections Board may declare
any candidate ineligible to run for or hoid
office, or may declare void any winning
candidate's office if a substantive error is
found in the candidate's qualifications, even
if that error was not caused by the
candidate.

L. The Student Elections Board shall make
all necessary arrangements for poiling
places and provide the ballots, ballot boxes
and/or voting machines, and all other items
required for the proper, efficient, and legal
completion of the election.

M. The Commissioner of Elections shall be
responsible for the preparation of the ballot
with the majority approval of the Student
Elections Board.

N. The Commissioner of Elections shall be

responsible for instructing all election
officials in the proper elections procedures.

Elections Code

0. The Student Elections Board and SGA
facuity or staff advisor(s) shall be
responsible for supervising the tabulation
and for certifying the results of any campus
wide election or referendum.

P. It shall be the responsibility of the Student
Elections Board to hear and act upon
complaints and charges of violations of the
Elections Code.

SECTION Il
Election Rules

A. The election ruies for all general and
Special Elections, including referendums
and Constitutional Amendments, are set
forth in the Elections Code, which may be
amended by the Student Elections Board at
least two weeks before the start of
campaigning. The Commissioner of
Elections shall submit amendments to the
Elections Code to the SGC for approval by a
two-thirds vote of SGC representatives
present and voting at a meeting at which
there is a quorum.

B. The Election Code policies for
campaighing on campus may not violate the
University Posting Policy or the posting
policies for specific facilities.

C. The Elections Code policies for
campaigning on campus may not violate the
University Posting Policy or the posting
policies for specific facilities.

D. The Elections Code policies for campaign
expenses shall require a fund raising and
expenditure report that must be completed,
signed, and submitted to the Commissioner
of Elections no less than 48 hours prior to
the election.

E. The Elections Code policies for balloting
shall require the names of all qualified
candidates to be listed on the ballot in
alphabetical order, by last name, and shall
clearly indicate which office the candidates
are seeking.

F. With the unanimous vote of its

membership, the Student Elections Board
shall have the power to establish temporary,
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supplemental guidelines for the duration of
the current election only. These guidelines
will be effective within forty-eight (48) hours
of the official naotification to candidates, but
cannot contradict existing regulations of the
Elections Code or SGA Constitution and
Bylaws.

SECTION IV
General, Special, and Referendum
Elections

A. General elections are the annual
elections held in order to elect SGC officers
and representatives.

B. The Commissioner of Elections, with a
majority approvai of the Elections Board,
shall have the right to postpone or change
the
date of a scheduled election as they believe
necessary in the case of a natural disaster,
threats of natural disaster, acts of God, or
other such threats to the safety and security
of FIU students.

C. No elections of any kind shall be held
during Final Examinations Week(s).

D. Each student is eligible to vote for

the positions of SGC President, Vice
President, and all Representatives for the
appropriate campus SGC. Each student
may-also vote or all position(s) in one of the
following SGC representative categories:
lower division, a specific school/college,
Broward, or graduate; in accordance with
the students' registration status.

E. The Student Elections Board will make
provisions for run-off elections to occur
when necessary to decide the outcome of
general elections. Run-off election
provisions will be stipulated in the Elections
Code and dates for run-off elections will be
inciuded in the elections schedule.

F. Special elections are elections called by
two-thirds (2/3) of the SGC representatives
present and voting at a meeting at which
there is a quorum, or by ten (10) percent of
students taking at least 50% of their
classes on the Biscayne Bay Campus
signing petitions and filing said petitions with

Elections Code

the SGC President. Such petitions must
state the purpose of the special election.
The Student Elections Board shall be
responsible for conducting all special
elections.

G. A Referendum is the submission of a
proposed public measure or actual statute to
a direct popular vote of the student body.

H. Referenda will be held during general
elections or special elections and can be the
cause for holding a special election.

SECTION V
Voting Procedures

A. The Student Elections Board shall select
election poll locations and times and specify
same in the Elections Code.

B. Each student desiring to vote shall
present to the poll workers his/her current
validated student identification card or valid
Photo Identification as an alternative.

C. Students shall be eligible to vote only on
the campus where they are currently
enrolled in a majority of their classes.
Campus voting lists will be produced
through the Office of Registration and
Records to be used at the polling locations.
Students with equal course loads on
different campuses shall be listed on a
separate voting list and may vote only once
at their choice of campuses.

D. When a student votes, his/her name shall
be clearly marked on the campus voting list
as having voted, and his/her identification
card shall be so marked.

E. All eligible students waiting to vote at the
time the polls close shall be permitted to
vote,

F. No voting records or ballots shall be
destroyed until the time for contesting an
election has expired, all complaints are
resolved, and the election is certified by the
Student Elections Board.

SECTION Vi
Election Violations and Procedures for
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Contesting Elections

A. Any Florida International University
student, including the Student Elections
Board itself, shall have the right to contest
an election or bring a complaint before the
Student Elections Board alleging a violation
of the Election Code. Any complaints
brought before the Elections Board should
be made in writing no later than two (2)
working days after the election, and shall
include: (a) the name(s) of the individual(s)
against whom the complaint is brought, and
(b) the specific section(s) of the Election
Code which is (are) alleged to have been
violated, (c) the specific nature of the
alleged violation(s), and (d) the name and
signature of the person(s) bringing the
complaint. '

B. Violations of federal, state, and municipal
laws are to be regarded as violations of
election rules.

C. If the number of ballots cast differs from
the number of voters registered as having
voted on the campus voting lists, the
Student Elections Board shall investigate the
discrepancy and determine appropriate
action. If said difference exceeds five
percent (5%) of the total vote, the election
shall be declared invalid.

D. Upon receipt of a complaint, the Student
Elections Board shall make a determination
as to whether a hearing is necessary based
upon whether there has been shown
probable cause that a violation has
occurred. Both complainant(s) and
defendant(s) must receive written notice
from the Commissioner of Elections no less
than twenty-four (24) hours before a hearing
is conducted.

E. The complainant(s) may withdraw the
complaint prior to the Student Elections
Board taking final action, however, the
Student Elections Board may proceed with
its investigation of the complaint(s).

~ F. The Student Elections Board, upon
finding a candidate guilty of committing an
election violation(s), will decide the just
penalty for the violation(s). Penalties for

Elections Code

violations will be in the form of monetary
fines, reprimands, and/or disqualification.

G. Members of the Student Elections Board
may not, at any time prior to the final
determination of any matter before the
Board, make comments or statements of
any kind outside of Board meetings,
concerning matters before the Board.

H. Disputes involving members, actions of
members, or decisions of the Student
elections Board shall be referred to the
Student Concerns Committee.
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