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Special Collections provide research materials for the University
and the community. The department currently collects:

• Rare, unique and out of print materials including books,
manuscripts, pamphlets, maps

• Interdisciplinary collections, archives, personal papers, artifacts,
audiovisual media, photographs, and digital resources that span the
history, development and culture of the geographic, national and
cultural regions Caribbean Basin, Miami and South Florida.

https://library.fiu.edu/use/policies/collection-development

Special Collections at FIU



https://www.miamidadematters.org/demographicdata?id=414&sectionId=935#sectionPiece_97 

Miami-Dade County Demographic Data - Language



Statistics of Finding Aids at FIU 
Language of Material
● 89 collections in English language
● 28 collections Spanish language

Most Used/Requested Material 
Spanish Language
● Cuban Living History
● Enrique Hurtado de Mendoza
● Genealogy Books
● Periodicals - Social, Bohemia, Carteles,

Diario de la Marina



Conscious Metadata - producing metadata that is reparative,
equitable, and accurate.

How do we approach archival description in our archive?
Guiding principle - Address issues of cultural differences and
similarities in archives by creating archival descriptions that are
respectful to the individuals or community who create, use, and are
represented in the collections

FIU Libraries Goal 



The term “language justice” as defined in the Language Justice
Toolkit, “… is about building and sustaining multilingual spaces in
our organizations and social movements so that everyone’s voice
can be heard both as an individual and as part of a diversity of
communities and cultures. Valuing language justice means
recognizing the social and political dimensions of language and
language access, while working to dismantle language barriers,
equalize power dynamics, and build strong communities for social
and racial justice.” (1)

What is Language Justice?



Opportunities

● Student/Intern Spanish native speaker

● Cataloging and Metadata Librarian bilingual and working on reparative 
metadata project for Sound Image with Spanish language material

● Donor could contribute information

● Donation of a collection that included Spanish language government 
documents



● Prioritize description in the language of the creator, materials, and users of 

the collection

● Engage community to provide robust description that is used by the creator 

individuals or communities

● Remove or redescribe colonial language that marginalizes ethnicities, 

minorities, and genders.  

● Preserve original context for historical reasons with a statement of 

problematic language or content.

Current  Approach -
Description & Access through language in FIU Special Collections 
& University Archives



Challenges

• Access barriers –
power structure, 
funding, description, language

• Subject knowledge –
description

• Ownership 
•physical
•Intellectual

Benefits

• Conscious metadata
• Increase points of access
• Local controlled vocabulary
• Building trust with community
• Administrative support



Creation of Multilingual Resources
Finding Aids are tools that help a user find information in a specific record 
group, collection, or series of archival materials. (2)

A description about an archival resource that includes 
● scope and content
● conditions of collection access and use
● biographical or historical information
● language of materials
● arrangement 
● controlled vocabulary
● provenance or source of acquisition
…created to facilitate the location of an item within the collection

ArchivesSpace is a web-based archives information management system.













FINDING AID: JULIÁN PELÁEZ DEL 
POZO PAPERS
Julián Peláez del Pozo Papers, SPC8070. Florida International 
University. https://archives.fiu.edu/repositories/2/resources/102 

The collection contains personal and professional documents
related to Julián Peláez del Pozo, a Spanish Magistrate who was
assigned to the Overseas Courts in Cuba and Puerto Rico during
the 19th century. It compiles a variety of materials related to
different aspects of the court system applied by Spain in Cuba
and Puerto Rico.





FINDING AID: Chocolate E. Juncosa
Advertising Cards 
Chocolate E. Juncosa Advertising Cards, SPC8090. Florida 
International University. https://archives.fiu.edu/repositories/2/resources/106 

This collection contains 36 numbered chromolithography cards on
the subject of the Spanish-Cuban-American War (1895-1898). It is
a complete set that was published by Chocolate E. Juncosa. The
chocolate factory of Evaristo Juncosa, based in Barcelona, issued
a series of trade cards, a popular form of advertising used by
companies at the time.



Keep in 
mind…

● Transcriptions
● Translations
● Harmful language
● Disclaimers
● Context 
● Graphic elements
● What perspectives 

are represented in 
the collections?



FINDING AID: Abril Lamarque Collection 

Abril Lamarque Collection, SPC6045. Florida International 
University. https://archives.fiu.edu/repositories/2/resources/71  

The collection documents the life and career of Cuban-born
cartoonist, designer, illustrator, graphic artist, caricaturist, and art
director Abril Lamarque through printed materials, scrapbooks,
writings, and original artwork. The collection consists primarily of
varied printed material (1883-1989), such as magazines,
newspapers, clippings, posters, and other publications that
Lamarque either designed or that feature his cartoons,
caricatures, or illustrations.





Language Access

help eliminate barriers to access



“Access to library materials for
ethnic, cultural and linguistic
groups should not be seen as
"additional" or "extra" services,
but as an integral part of every
library's services.” (3)

https://www.vanderbilt.edu/community-relations/equity-diversity-
inclusion.php



Metadata enhancement and quality control 
Metadata

Structured information that describes, explains, locates, and otherwise 
makes it easier to retrieve and use an information resource (Riley, 2004)

Types of Metadata 

Descriptive : Used for indexing, discovery and identification of a resource 
Administrative : Used for managing and preserving resources in the repository 

Technical 
Digital provenance/events 
Rights/Terms and conditions 

Structural : Used for enabling navigation and presentation of resources 
Preservation : Used for supporting long-term preservation 



Metadata enhancement and quality control 

Libertad Lamarque 
Sheet music Collection 

Latin GRAMMY 
Collection

Metadata 
elements to 

be 
reviewed / 
updated

Define 
enhancement 
/ consistency



Before…



After…



Libertad Lamarque 
Sheet music Collection 

Latin GRAMMY 
Collection

Metadata 
elements to 

be 
reviewed / 
updated

Define 
enhancement 
/ consistency

Controlled 
Vocabulary

Metadata 
elements to 

be 
reviewed / 
updated

Metadata enhancement and quality control 



Controlled Vocabularies

• LCSH  (https://authorities.loc.gov)

• VIAF    (https://viaf.org)

• TGM   (https://www.loc.gov/pictures/collection/tgm/)

• BNE   (http://catalogo.bne.es/uhtbin/authoritybrowse.cgi)

• Local Name Authority Control List



Local Name Authority Control List



Oral History / Interview Video File Transcriptions
The Cuban Living 

History Project

https://specialcollections.fiu.edu/collections/explore-collections/cuban-living-history-project



Why transcriptions

• Access and inclusion

• Ownership rights

• Relevance of the content

• Learning styles

• No sound



https://library.fiu.edu/c.php?g=159922&p=7634553





Other Considerations

● Language

● Context

● Software

● Equipment

● Time

● Personnel



Conclusions
Creating inclusive and respectful archival description is an ongoing process.
It requires a commitment by the institution and staff through clear goals,
outcomes, and constant assessment. The work of reparative and inclusive
metadata is part of our work as stewards and partners with creators of the
material leading to a continue refinement of practice.

Future projects include  

Metadata Creation  

● Add subject headings in the language of the content of the materials 
and compile a local controlled vocabulary to achieve inclusion in the 
description. 

● Examine the language currently used to describe collections (tone, 
idiom and audience).



● Develop and evaluate procedures and best practices including ways to

address local content to better represent and describe your collections.

● Write “harmful content statements” to alert users they may find materials

considered offensive or harmful today, this may also be useful as an

instance of discussion and learning among the staff.

● Create tools to challenge the traditionally oppressed classification

system.

● Establish local policies, practices, and tools to accommodate the needs of

your specific community.

● Focus on users. Acknowledge users’ needs and respond by utilizing

methods that address them even if that means to challenge or adapt

some rules.



Community Engagement

● Provide access to collections and programs that reflect the cultural
perspectives of diverse communities.

● Promote collaboration and partnerships with diverse communities. Keep
transparency and promote feedback.

FEEDBACK WELCOME

FIU Special Collections welcomes your feedback on the description of its archival collections. Staff are currently implementing
practices to address offensive or harmful language that may reflect biases and prejudices or terms that are outdated, offensive or
insensitive. In addition, we encourage users to provide feedback to help us tackle this issue. Please email us, spcoll@fiu.edu to
report errors or omissions or if you encounter harmful or offensive language.

https://specialcollections.fiu.edu/collections

Staffing

● Train library staff to consult with community members on material
description.

● Diversify staff.
● Engage staff, ask for feedback on successes, challenges, and needs.
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THANK YOU!
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